
December 9, 1999

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Interim Army Guidance on Implementation of the Travel and Transportation
Reform Act (TTRA) of 1998

On October 19, 1998, the President signed TTRA into law.  This legislation gave
the Administrator of the General Services Administration (GSA) 270 days to develop
implementing regulations.  On July 16, 1999, GSA issued Interim Rule 8, which is
nothing more than a series of questions and answers about TTRA.  Interim Rule 8 did
establish that the provisions of TTRA would be effective for all official government travel
on or after December 31, 1999.

The Office of the Under Secretary of the Defense (Comptroller) (OUSD©)
established several working groups to develop implementing guidance for the Department
of Defense (DoD).  These working groups have completed their work, but to date,
OUSD© has not finalized their guidance and provided it to DoD components.

Please use the following as interim Army guidance for implementation of TTRA.
It may require revision once OUSD© issues their final implementing guidance.

• Use of the Travel Charge Card:

• Section 2 (a) of TTRA requires all Federal employees to use the government travel
charge card for all payments of expenses for official government travel.

• To implement this section of TTRA, commanders will simply comply with the
DoD Financial Management Regulation (FMR), Volume 9, Chapter 3, (July 1998),
Section 030101.  This section of the FMR states the DoD policy, "that the
government-sponsored, contractor-issued travel card shall be used by DoD personnel
to pay for all costs incident to official business travel, including lodging,
transportation, rental cars, meals, and other allowable reimbursable expenses."
Commanders at all levels shall determine which employees within their organizations
must have a travel card to comply with this requirement.
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• Exemptions:

• Section 2 (b) of TTRA allows the Secretary of Defense or his designee to exempt
any payment, person, type or class of payment, or types or classes of DoD
personnel from the provisions of Section 2 (a).  Based on this authority, the following
types of personnel are exempt within the Army:

• All military personnel undergoing initial entry training (Basic Training) or
initial skill training (Advanced Individual Training) prior to reporting to their first
permanent duty assignment.

• All military prisoners.

• All Cadets of the United States Military Academy.

• All military and civilian employees who are denied a travel charge card by their
commander or whose travel charge card is cancelled for financial irresponsibility or
other specific reasons (e.g., misuse or abuse).

• Collection of Amounts Owed:

• Section 2 (d) of TTRA states that DoD may, upon written request from the
contractor, collect by deduction from the pay of any DoD employee any undisputed
amounts owed to the contractor.

• Section CB 16 of the GSA master contract provides the contractor with a process
to collect undisputed amounts owed by cardholders.  Should you receive any such
requests from the contractor, direct them to use the process outlined in Section CB 16
of the GSA master contract to collect any debts owed by military or civilian
cardholders.

• Reimbursement of Travel Expenses:

• Section 2 (g) of TTRA requires DoD to reimburse employee travel expenses
within 30 days after submission of a proper settlement voucher.  If DoD fails to
reimburse these expenses within 30 days, they shall pay the employee a late fee.

• Until full deployment of the Defense Travel System, the Defense Finance and
Accounting Service (DFAS) will advise all employees filing a travel claim that they
have the right under TTRA to a late fee payment.  DFAS will develop procedures
which allow employees to initiate a claim for this late fee.  Until such time as DFAS
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does develop these procedures, please advise your personnel to document any
instances where their travel claim takes longer than 30 days to be processed.

I encourage you to work with your commanders and managers to implement TTRA in
an intelligent and reasonable manner.  In my view, TTRA does not require every soldier
and civilian employee to have a DoD Travel Card.

My point of contact for this action is Mr. Michael Petty, (703) 695-3225, DSN: 225-
3225 or e-mail pettytm@hqda.army.mil.

/s/
Ernest J. Gregory

Deputy Assistant Secretary of the Army
(Financial Operations)

DISTRIBUTION:
Office, Secretary of the Army, ATTN: SAAA-RM, Washington, DC
  20310-0105

Commander:
U.S. Army Europe and Seventh Army, ATTN:  AEAGF-RM, APO AE 09014
U.S. Forces Command, ATTN:  AFRM-RI-PS, Fort McPherson, GA
  30330-6000
Eighth U.S. Army, ATTN:  EARM, Unit #15236 APO AP 96205-0009
U.S. Army Materiel Command, ATTN:  AMCRM-F, 5001 Eisenhower Ave,
  Alexandria, VA 22333-0001
U.S. Army Training and Doctrine Command, ATTN: ATRM-AT, Fort
  Monroe, VA  23651-5000
U.S. Army Pacific, ATTN: APRM, Fort Shafter, HI  96858-5100
U.S. Army South, ATTN:  SORM, APO Miami 34004
U.S. Army Medical Command, ATTN: MCRM, Fort Sam Houston, TX
  78234-6000
U.S. Army Intelligence and Security Command, ATTN: IARM, Fort
  Belvoir, VA  22060-5370
U.S. Military Entrance Processing Command, ATTN:  MRM-FM, 2500
  Greenbay Road, North Chicago, IL 60064-3094
U.S. Army Military Traffic Management Command, ATTN: MTRM, 5611
  Columbia Pike, Falls Church, VA  22041-5050
U.S. Army Recruiting Command, ATTN:  RCRM, 1307 3rd Ave, Fort
  Knox, KY 40121
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U.S. Army Criminal Investigation Command, ATTN: CIRM-ZA, 6010 6th Street, Room
321,  Fort Belvoir, VA 22060-5506
U.S. Army Special Operations Command, ATTN: AOFI-RM-BOD, Fort Bragg,
  NC  28307-5200
U.S. Army Space and Missile Defense Command, ATTN: SMDC-RM-A,
  PO Box 1500, Huntsville, AL  35807-3801

DISTRIBUTION (Cont'd):
U.S. Army Military District of Washington, ATTN:  ANRM, 103 3rd
  Ave, Fort Lesley J. McNair, D.C.  20319-5050
U.S. Army Finance Command, 8899 56th Street, Indianapolis, IN
  46249
U.S. Army Corps of Engineers, ATTN:  CERM-F, 20 Massachusetts
  Ave, NW, Washington, D.C. 20314-1000
U.S. Army Test and Evaluation Command, ATTN: CSTE-RM-MFM,
  Park Center IV, 4501 Ford Avenue, Alexandria, VA  22302
U.S. Army Reserve Command, ATTN:  AFRC-COP-A, 1401 Deshler Street SW,
  Fort McPherson, GA  30330-2000
Community and Family Support Center, ATTN: CFSC-MS, 4700 King Street,
  Alexandria, VA  22302
U.S. Army Research Institute for Environmental Medicine, ATTN:
  MCMR-VE-ADJ, Kansas Avenue, Natick, MA  01760-5007
U.S. Army Recruiting Support System, ATTN:  SFAE-PS-AR, Building 6580,
  Eisenhower Avenue, Fort Knox, KY  40121
U.S. Army Elements Europe, ATTN:  ACRM-B, CMR450, Box 5100, APO
  AE  09705
175th Finance Command, ATTN:  EAFC, Unit#15300, APO AP  96205-0073
266th Finance Command, ATTN:  AEUFC-PA, Unit 29001, APO AE  09007
13th Finance Group, ATTN:  AFVX-CFG-CDR, Fort Hood, TX  76544-5056
18th Finance Group, ATTN:  AFZA-FG, Fort Bragg, NC  28307-5000

Superintendent, U.S. Military Academy, ATTN:  MARM, West Point,
  NY  10996-5000

Chief:
U.S. Army Reserve, ATTN:  DAAR-CO, Washington, D.C. 20310
U.S. National Guard Bureau, ATTN:  NGB-ARC-F, DFAS Indy-Center,
  Column 2124AA, 8899 East 56th Street, Indianapolis, IN  46249-1701

Commandant, U.S. Army Finance School, Ft. Jackson, SC  29207-7045
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Program Manager for Chemical Demilitarization, ATTN:  SFAE-CD-IA,
  Ms. Maurice Pearson, Building E4585, Aberdeen Proving Grounds, MD
  21010-4005

CC:
Mr. Ron Adolphi, OUSD(C)


