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 Discuss the Pathways Intern/Recent Graduate Implementation 

 

 Identify the Roles and Responsibilities of CPAC, Supervisors and Pathways 
Interns 

 

 Identify The Governing Regulations of the Pathways Program 

 

 Benefits for Working for the Federal Government 

 

 USA Jobs-How To apply for Federal Jobs 

 

 All Pathways Interns and Recent Graduates apply through USAJOBS 
 

 

 

 

Pathways Intern Program 
Objectives 
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•  

Student Temporary Employment (STEP) 
 

 1 Year Temp NTE 
 
 Temp Projects 

 
 No Long Term Plans 

 
 Received Leave Benefits (Sick/Annual) 

 
Student Career Experience Program  

(SCEP/CO-OP) 
 

 Complete Degree 
 

 Benefits (Life/Health/Thrift Savings Plan 
     Leave 

 
 120 days post graduation – May be Converted 

to Career Conditional, Career, Term 
Appointment or May Be Terminated 
 
 
 

 

Pathways Intern Not To Exceed 
 

 1 Year Temp NTE 
 
 Temp Projects 

 
  Possible Health Benefits, Leave (Sick/Annual) 

 
 

Pathways Intern  
 

 Completed Degree Program 
 

 Benefits (Life/Health/Thrift Savings Plan/Leave) 
 

 120 days post graduation – May be Converted to 
Career Conditional, Career, Term Appointment or 
May Be Terminated 

Foundation/History of Student Programs 

*Student Must be Actively Enrolled in School 
     *  Maintain a 2.5 GPA every semester 
          *  Maintain a Part-time status  

Pathways Intern Program 
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Pathways Recent Graduate Intern 
• A recent graduate, (who has graduated within the previous two years OR a veteran 

who was precluded from applying in the two year period due to a military service 
obligation, and am within 6 years of graduation) from an accredited institution who 
has completed (or will complete by May 2015) bachelors, masters, professional, 
doctorate, vocational or technical degree or certificate.  
 

• Pathways Recent Graduate is considered and given the same  benefits of a 
permanent employee. (Life Insurance/Health Insurance/Thrift Savings Plan (TSP) 
Retirement, Leave (annual/sick). 
 

• If you are a veteran, you MUST submit a copy of your DD Form214 and proof of any 
preference eligibility along with your application/resume package. IF you are 
currently serving on active duty: A certification from the armed forces that certifies 
the service member is expected to be discharged or released from active duty 
service in the armed forces under honorable conditions. 
 

 

 

Pathways Intern Program 
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Pathways Intern Program Implementation 
 

 

 The President Hiring Reform Act 
 

 Pathways Intern Program Became Effective 10 Jul 2012 
 
 Recruiting for Pathways Interns and Recent Graduate 

Interns. 
 

 USA Staffing  
 

 Applying for Intern positions 
 
 
 

Pathways Intern Program 
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CPAC Roles and Responsibilities 
 

 Recruit for Pathways Interns (Competitive & Vet Preference) 
 

 Advise Pathways Interns in regards to responsibilities 
 
 Monitor Academic Standing (Based on Submitted Grade Reports) 

 
 Process Promotions, LWOP, RTD and Extension of Appointments 

 
 Brief Program Changes to Mgmt./Organization POC’s 

 
 

Pathways Intern Program 
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Supervisor’s Roles and Responsibilities for Pathways Intern 
 

 Ensure Pathways Agreement is signed 
 
 Assign Work and Monitor Pathways Intern Progress 
 
 Request Recruitment, Promotion, Return To Duty, Leave Without Pay, 

and Extension of Appointments 
 

 Monitor Academic Standing 
 

 Performance/Conduct/Attendance, etc. 
 

 Share Knowledge of Program Changes with Pathways Intern 

Pathways Intern Program 
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Pathways Intern Program 

Pathways Intern Roles and Responsibilities 
 
 

 Read and Understand signed Agreement 
 

 Maintain a Good Performance Record 
 

 Maintain Good Academics (GPA 2.5) 
 

  Exhibited Good Conduct 
 

 Provide unofficial transcripts to CPAC,  and your  
      Supervisor  every semester 
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Pathways Intern Program 

Appointments May be Terminated at Anytime for the Following 
Reasons: 

 
 Change to Curriculum That Will Not Qualify Student for the Position 

 
 Suspension, Expulsion, or Withdrawal From the Educational Institution 

 
 Unsatisfactory Work Performance or Conduct 

 
 Failure to Maintain Academic Standards 

 
 Organization Administrative Reasons:  Loss of Budget or Hiring 

Restrictions 
 

 Resignation 
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Pathways Participant Agreement 
 
 

 Pathways Participant Agreement –Is a Contract between the Hiring 
Management and the Pathways Interns 
 

 The Contract Contains Projected Dates; Required GPA; a Layout of 
Pathways Intern and Supervisor Responsibilities (Both Parties Sign) 

 
 

Pathways Intern Program 
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Pathways Governing Laws and 
Regulations 

 
 Executive Order 13562 
 Schedule D 213.3202 
 Federal Register 77 
 Title 5, CFR 362 
 Pathways Transition and Implementation 

Guidance 
 DOD Implementing Guidance 
 Army Pathways Program Guidance 
 Memorandum Of Understanding (MOU) 

 
 
 

Pathways Intern Program 
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South 

Five (5 ) Benefits of Working for the Federal Government 
 

Job Security 
 

High compensation Increases 
 

More Vacation and Holidays 
 

Generous Health Benefits 
 

Generous Retirement Benefits 
 
 
 

 

Pathways Intern Program 
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   What is USA Staffing? 

 

 USA Staffing is a single, integrated software 
solution used to staff Federal jobs. It provides 
full integration with USAJOBS to support 
competitive examining and merit promotion 
vacancies and will be used to staff Appropriated 
and Non- Appropriated Fund positions. USA 
Staffing was developed and is maintained by the 
Office of Personnel Management (OPM). 
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 Apply through USA Jobs/Application Manager 
 Create/store up to 5 different resumes 

 Submit supporting documentation (i.e., DD214, SF50, Transcripts) 

 Track status of all applications 

 View messages sent regarding status 

 Initial acknowledgment of receipt of application package 

 Qualifications/referral notification 

 Non-selection notification 

 Application package 
 Includes resume, assessment questionnaire responses and supporting 
documents 

 Everything required before the close of the announcement 

 
 

 

IMPORTANT:  Follow 
these steps to avoid 
miss consideration 

   What is USA Staffing? 
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   HOW TO BEGIN YOUR JOB SEARCH 
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WWW.USAJOBS.GOV 
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SEARCHING FOR ARMY JOBS 

You can use 
the 
“Keyword” 
search 
engine if 
you are 
searching 
for a 
specific 
title, 
agency 
name or 
vacancy 
number 
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Who May 
Apply: 
The system 
defaults to 
“No” 
Select “Yes” 
if you fall 
into one of 
the 
categories 
stated each 
have a link 
with the 
description 
Click 
“Search 
Jobs” 

SEARCHING FOR ARMY JOBS 
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Click the title 
of the 
position to 
view job 
opportunity 
information 

ARMY JOB ANNOUNCEMENT 
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The 
Overview tab 
provides all 
of the 
vacancy 
information 

ARMY JOB ANNOUNCEMENT 

20 



 

 
 

SEARCH CRITERIA 

While 
searching for  
jobs, you MAY 
want  to search 
as a Federal 
Employee AND 
as a US Citizen 
to avoid 
missing any job 
opportunities. 

When narrowing 
your search from 
this page, it will 
provide you with 
the number of 
positions available 
within that 
particular search 
criteria. 
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ARMY JOB ANNOUNCEMENT 

The Duties 
tab will 
provide a 
brief 
description 
of the duties 
as well as the 
qualifications 
required of 
the position 
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APPLYING FOR ARMY JOBS 
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) 

• Assessment Questionnaire 

– Serves two purposes: 

To determine eligibility 

To determine qualifications 

– Eligibility and qualification determinations based on 
selected responses to a series of questions 

– Better demonstrate job specific qualifications 

 

APPLYING FOR ARMY JOBS 

Application Package 
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Application Package 

• Resume  
– Able to tailor resume to specific job opportunities 

– Must include complete dates (month/year) and hours worked per 
week for each employment period.  

– May be in the format of your choice 

– Can be created using USA Jobs  

    template or copied/pasted into 

    USA Jobs template  

– MUST BE uploaded under “Resume” in order to receive 
consideration 

– Only one resume per application will be considered 

      
 

APPLYING FOR ARMY JOBS 
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Application Package 

• Supporting Documents 

– Clearly specified in the announcement to establish eligibility and 
qualifications 

 Notification of Personnel Action ( i.e., SF-50 or DA-3434)  

 DD-214, SF-15, Veterans Administration Letter; Request for Terminal Leave  

 Transcripts (unofficial will work for application purposes) 

 Licenses/certifications (DAWIA, CPA, CDL, CPR, Medical State Certificates) 

 Additional documentation as required in the vacancy announcement 

– Upload to Applicant Manager and reuse for all future applications 

 

APPLYING FOR ARMY JOBS 
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Basic Eligibility Requirements 
 

  FACTOR:  Minimum Qualifications – QUALIFIED TYPIST  

 Do you type 40 words per minute typing speed.  

 A. Yes  

 B. No  

 

(***For Illustration Purposes ONLY***) 

Occupational Questionnaire 
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Knowledge and Skills/Factor evaluation 
FACTOR:  Knowledge of Written Communication (**Illustration Only**) 

 

 Compose a variety of routine correspondence such as; memos, directives, and 
letters. 

 

       A - I have not had education, training or experience in performing this task  

       B - I have had education or training in performing this task, but have not yet performed it 
on the job.  

       C - I have performed this task on the job. My work on this task was monitored closely by a 
supervisor or senior employee to ensure compliance with proper procedures.  

       D - I have performed this task as a regular part of a job. I have performed it independently 
and normally without review by a supervisor or senior employee.  

       E - I am considered an expert in performing this task. I have supervised performance of this 
task or am normally the person who is consulted by other workers to assist them in doing 
this task because of my expertise.  

 

Occupational Questionnaire  
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•Spell out acronyms at least once!  

•For all “Expert” answers, you will need to complete a 
narrative, ensure that you have stated information in 
your resume as well. 

•Make sure to include all related training and at least 
10 years of awards (performance, honorary, special 
act, etc)- Show dates for each one. 

•Include all information required in your resume, 
dates including MM/YR of experience ranges, position 
information, duties, title, supervisor, Hrs per week, 
total salary, etc. 

USEFUL TIPS 

APPLYING FOR ARMY JOBS 
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• Use USAJOBS TO APPLY 

– http://www.usajobs.gov/ 

– Keep in mind the Assessment Questionnaire is used for 
2 purposes: 
To determine eligibility 

To determine qualifications 

    Ensure ALL your work        
  experience is captured in                        

your resume. 

 

 

 

SUMMARY 
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http://www.usajobs.gov/


 

 
 

•For Appropriated Fund jobs, you may also visit 
the Redstone CPAC Job Info Center, BLDG 3458, 
North Aerobee Road, 842-8682, Open 1-3 P.M. 
 

• For Non-Appropriated Fund (NAF) Jobs, visit the 
NAF Human Resources Office, Building  3197, 876-
7772 or 2496, Open 7:00- 4:30.  

 

HOW TO GET MORE INFORMATION 
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