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Type purpose, enter and hyperlink audit step to step in guide. Audit Step .
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Tim Olson
To insert another file as an icon \(used to insert support documents\): /Insert/Object/Create from file/Browse/unselect Float over text/select Display as icon/OK.

To create a hyperlink \(used to navigate to support or supplementary information\): /Insert/Hyperlink/Link to file or URL/Browse/leave Use relative path for hyperlink checked/OK.

To create a bookmark \(used with hyperlink to provide specific location within a file for hyperlink to “jump” to\):  Select text then /Insert/Bookmark/name it/Add.
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