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HQAMC Building 1459 and 1460 Emergency Evacuation Plan

1.  Purpose.  This plan establishes the emergency evacuation policies, procedures and responsibilities for the HQAMC personnel located in Buildings 1459 (9301 Chapek Road) and 1460 (9351 Hall Road) on Fort Belvoir.  The policies and procedures established in this plan are designed to protect personnel during emergency situations.  

2.  Applicability.  The procedures and responsibilities identified in this plan apply to all HQAMC personnel located in Buildings 1459 and 1460, including temporary visitors and contractors.

3.  Authority.  

Code of Federal Regulations, Title 41, Subtitle C, Chapter 101-20.103.4.4.

Code of Federal Regulations, Title 29, Part 1910.38.

4.  General.
     a.  The capability to rapidly and safely evacuate all HQAMC occupants from Buildings 1459 and 1460 is essential to the force protection program.  Emergencies requiring evacuation are divided into two categories:  fire and non-fire.  A fire emergency is when the fire alarm is activated because of an actual fire or a fire drill.  Non-fire emergencies include any scenario where the building requires evacuation, but the fire alarm has not been engaged.  Examples include, bomb threats, chemical/biological hazards, or imminent terrorist attack.

    b.  Any decision to evacuate personnel from Buildings 1459 and 1460 for non-fire emergencies rests with the AMC Chief of Staff, or in his absence, the Assistant Chief of Staff.   In the absence of both the Chief of Staff and Assistant Chief of Staff, the Secretary to the General Staff will make the decision to evacuate the building for a non-fire emergency.   

    c.  Fort Belvoir provides first responders to all types of emergency evacuations at HQAMC.  For fire, hazardous material, nuclear, biological, or chemical incidents, the Fort Belvoir Fire Department will be the first responder and can be reached via “911.”  For a potential bomb threat, the Fort Belvoir Military Police are the first responder, call (703) 805-1104. 
    d.  “Evacuation during fire emergencies will be initiated by activating the building fire alarm system” or “Fire emergencies will be indicated by sounding of the building fire alarm.”  The fire alarm system can, and should be activated by those first observing a fire. 

    e.  During a fire evacuation, all personnel will leave the building.  There are no designated “Safe Rooms” in Buildings 1459 and 1460.  

    f.  The elevators in Buildings 1459 and 1460 are not to be used when the building fire alarm has sounded indicating a fire emergency evacuation.   Disabled persons, and their assistant, may use the elevators to evacuate during a non-fire emergency evacuation. 

    g.  In the event of a bomb threat, the Secretary of the General Staff will call the Military Police (703) 805-1104 and follow instructions provided at the time of the call.  A bomb threat will not be reported via “911.”  Neither the fire alarm nor “911” are used in the event of a bomb threat since the fact that the first responders (Fort Belvoir Military Police) use radios to communicate and these radios could inadvertently create a hazardous situation.  

    h.  In the event of a chemical/biological, hazardous materiel, or other significant imminent threat, evacuation instructions will be relayed via the public address system.  As appropriate, the Office of the Secretary to the General Staff will call “911” when an evacuation decision is made.  

    i.  In the event of an individual medical emergency, personnel should call “911” and indicate location as AMC Building 1459 (9301 Chapek Road) or Building 1460 (9351 Hall Road).

    j.  The HQAMC Emergency Evacuation Team will consist of HQAMC Commandant (Evacuation Coordinator and Team Leader), G3-Force Protection, Deputy G1, and Secretary of the General Staff or their designated representative.  The Emergency Evacuation Team Leader will designate one member to be stationed with the Fort Belvoir Emergency Response Command Post to facilitate information flow.

   k.  Each floor of Buildings 1 and 2 will have four floor monitors assigned to assist in an orderly evacuation.  Each floor monitor will responsible for checking and clearing their quadrant during an evacuation.  

    l.  Members of the Continuity of Operations (COOP) Emergency Relocation Group (ERG) should not be assigned duties that will interfere with their primary mission or with their possible deployment to Emergency Relocation Sites (ERS).  Prohibited duties of ERG personnel include membership in the Emergency Evacuation Team, Floor Teams/Monitors, Assistants to Disabled Personnel, etc.  Primary mission of ERG personnel is the continued performance of critical Missions and Essential Functions (MEF), per separate COOP guidance.

5.   Evacuation Procedures. 

      a. FIRE EVACUATION PROCEDURES.  

      1)  “Fire emergency drills” will be initiated by the public announcement system and using the building fire alarm.  During an actual “fire emergency” the fire alarm will also be activated.  The initial response to a fire emergency will be the activation of the building fire alarm system.
      2)  Any person who sees flames or smoke will pull the nearest fire alarm.  If possible, follow up with a call to “911.”  Identify the location as HQAMC Building 1459 (9301 Chapek Road) or HQAMC Building 1460 (9351 Hall Road).  Personnel are not expected to fight fires.

      3)  Upon activation of the fire alarm system:

           (a)  All personnel will: 

                (1)  Secure classified information if possible prior to building evacuation.  

               (2)  Ensure that the locks to their room are not activated and the room remains unlocked, so that the floor monitor and emergency rescue personnel can easily enter and check the room.  

               (3)  Evacuate the building using the nearest stairwell or ground level exit door.

Do not attempt to exit windows for escape route. Windows are tempered glass and should not 
be broken.

               (4)  Proceed to their designated assembly area as indicated on enclosure 1 and report your presence to your supervisor to facilitate personnel accountability. 

               (5)  Remain outside the building until an all clear command is given by the Fort Belvoir Fire Department.

               (6)  Fully follow all instructions provided.

           (b)  Floor Monitors will: 

                (1)  Quickly get armband and move to their assigned quadrant.

                (2)  Direct the orderly flow of persons in the walkways and along prescribed 

evacuation routes.

                (3)  As necessary, communicate with the Emergency Evacuation Coordinator during the evacuation.              

                (4)  Upon completion of personnel evacuation, check their quadrant to ensure all rooms have been evacuated.  

                (5)  Evacuate the building and move to their designated assembly point as indicated on enclosure 1.

                (6)  Notify the Emergency Evacuation Coordinator of the final evacuation status.

           (c)  Assistants for the disabled will:

                 (1)  Quickly move to the disabled person’s location.   

                 (2)  Assist the disabled person in evacuating the building via the nearest stairwell or exit door.   

                 (3)  Proceed to their assigned assembly area as indicated on enclosure 1.  

           (d)  Members of the HQAMC Building Emergency Evacuation Team will: 

                  (1)  Assemble at the Evacuation Command Post as indicated on enclosure 1.  

                  (2)  Monitor evacuation progress as relayed by floor monitors and Fort Belvoir emergency response personnel.

                  (3)  Consolidate accountability information and provide reports to the Command Group.

                  (4)  Station a team member at the Fort Belvoir Emergency Response Command Post.  

           (e)  AMC Contract Security Guards will:

                 (1)  Provide security for personnel and facilities during evacuations.

                 (2)  Direct personnel from the building to their assembly areas.

                 (3)  Provide a copy of visitors log to the Emergency Evacuation Team during an evacuation for accountability purposes.

        (f)
    Members of the HQAMC COOP ERG:

     b.  NON-FIRE EMERGENCY EVACUATION PROCEDURES.

     1)  The decision to direct a non-fire building evacuation is vested in the AMC Chief of Staff, or in his absence, the following leaders:  Assistant Chief of Staff, or the Secretary to the General Staff.    

     2)  In the event of a potential hazardous material, nuclear, chemical, or biological incident, AMC personnel will call “911” and follow up by notifying the Secretary of the General Staff at
(703) 806-8116.

     3)  In the event of suspicious package or bomb threat, AMC personnel will notify the security officers and Secretary of the General Staff.  The Secretary of the General Staff will notify the Fort Belvoir Military Police at (703) 805-1104.   A threat information card is provided at enclosure 8.

    4)  Notification to evacuate the HQAMC building (either one or both of the buildings) will 
be disseminated by the Secretary of the General Staff, or in their absence by the Commandant, via the public address system.  The fire alarm system can be as a backup to the public address system in the event of a chemical/biological, hazardous material, or other imminent threat.  The fire alarm and “911” will not be used in case of a bomb threat.

    5)  Upon announcement of a Non-Fire Emergency Evacuation:

         (a)  All personnel will:

               (1)  Secure classified information is possible or physically maintain control of the material if it cannot be secured prior to building evacuation.

               (2)  Ensure that the locks to their room are not activated and the room remains unlocked, so that the floor monitor and emergency rescue personnel can easily enter and check the room.  

               (3)  Follow verbal instructions for evacuation using the nearest stairwell or exit door unless told to use an alternate evacuation route.  

              (4)  Proceed in a quick and orderly manner to the designated assembly point as indicated on enclosure 1 (or an alternate location as indicated in evacuation instructions) to facilitate personnel accountability.

               (5)  Fully follow all instructions provided.

         (b)  Floor Monitors will: 

               (1)  Quickly get armband and move to their assigned quadrant.  Radios will not be used in event of a bomb threat evacuation.

               (2)  Direct the orderly flow of persons in the walkways and along prescribed evacuation routes.

               (3)  As necessary, communicate with the Emergency Evacuation Coordinator during the evacuation.  Radios will not be used to communicate in event of a bomb threat evacuation.              

               (4)  Upon completion of personnel evacuation, check their quadrant to ensure all rooms have been evacuated.  

               (5)  Evacuate from the building and move to their designated assembly point as indicated on enclosure 1.

               (6)  Notify the Emergency Evacuation Coordinator via radio Channel 3 of the final evacuation status.  Radios will not be used in event of a bomb threat evacuation.

           (c)  Assistants for the disabled will:

                 (1)  Quickly move to the disabled person’s location.   

                 (2)  Assist the disabled person in evacuating the building via the elevator.   

                 (3)  Proceed to their assigned assembly area as indicated on enclosure 1.  

          (d)  Members of the HQAMC Building Emergency Evacuation Team will: 

                  (1)  Assemble at the Evacuation Command Post as indicated on enclosure 1.  

                  (2)  Monitor evacuation progress as relayed by floor monitors and Fort Belvoir emergency response personnel.

                  (3)  Consolidate accountability information and provide reports to the Command Group.

                 (4)  Station a team member at the Fort Belvoir Emergency Response Command Post.  

                 (5)  Maintain AMC interests in the HQAMC  buildings during the period of evacuation.  If, required, implement the HQAMC Continuity of Operations Plan (COOP). 

           (e)  AMC Contract Security Officers will:

                 (1)  Provide security for personnel and facilities during evacuations.

                 (2)  Direct personnel from the building to their assembly areas.

                 (3)  Provide a copy of visitors log to the Emergency Evacuation Team during an evacuation for accountability purposes.

   6.  Responsibilities.
    a.  The AMC Chief of Staff, and the Assistant Chief of Staff, are responsible for directing the evacuation of the  buildings in response to a non-fire emergency.

    b.  The AMC Secretary of the General Staff will:

         1)  Issue non-fire evacuation commands via the public address system and make a follow-on call to “911” for chemical/biological, hazardous materials, and other types of non-fire emergencies. 

         2)  In the case of a bomb threat, call the Military Police at (703) 805-1104 and issue follow-on evacuation instructions as provided by the Military Police.

    c.  The HQAMC Commandant will: 

         1)  Serve as the primary HQAMC Evacuation Control Coordinator and Team Leader.  

         2)  Develop and maintain the HQAMC Emergency Evacuation Plan.

         3)  Coordinate with Ft Belvoir Fire Department to develop and post the Emergency Evacuation diagrams within Buildings 1459 and 1460.         

         4)  Maintain a list and train Emergency Evacuation Team members. 

         5)  Coordinate with Ft Belvoir emergency response organizations regarding their support to Buildings 1459 and 1460.

         6)  Provide training for the disabled persons and their evacuation assistants at least annually.

         7)  Schedule, coordinate, and conduct an annual fire drill.

         8)  Provide an after action report to the Chief of Staff for evacuations (both actual and drills) in order to refine evacuation procedures.

         9)  Serve as a back-up to the Secretary of the General Staff in making non-fire evacuation announcements via the public address system.

        10)  Coordinate with the Ft Belvoir Garrison on utilities and other building issued related to  Buildings 1459 and 1460.

    d.  G1/AMC Surgeon serves as the Medical Coordinator.  The Medical Coordinator will: 

       1)  Assist the Emergency Evacuation Coordinator and set up a medical aid station at the location indicated on enclosure 1.

       2)  Develop and maintain the medical annex (enclosure 6) to this plan.

       3)  Serve as the liaison with medical personnel and facilities on Fort Belvoir.

       4)  Maintain first aid equipment.

       5)  Arrange Cardiopulmonary Resuscitation (CPR) training for HQAMC personnel.

       6)  Maintain a list of HQAMC personnel with CPR and paramedical training.

    e.  The Officer in Charge, Operations Center will:

          1)  Notify Ft Belvior Emergency Operations Center of all evacuations involving the HQAMC Buildings.  
          2)  If appropriate, also notify the Army Operations Center.

          3)  Provide an updated AMC Notification Roster to Command Post.
    f.  HQAMC G3/Provost Marshall will:

         1)  Coordinate with the Emergency Evacuation Coordinator to ensure that security considerations are incorporated into emergency planning.

        2)  Provide advice on security and law enforcement matters.

        3)  Serve as a liaison with Fort Belvoir Provost Marshall Office.

        4)  Ensure security controls are maintained throughout evacuation operations.  

        5)  Participate as a member of the Emergency Evacuation Team and attend annual training.

        6)  Serve as the collateral duty fire warden for  Building 1459 and conduct monthly walk-thru inspections of the AMC Buildings as required by the Fort Belvoir Fire Marshall.

    g.  G1/Safety Officer will:

        1)  Assist the Designated Official and the HQAMC Commandant in the design of safety measures for use during emergency evacuations.

        2)  Serve as a liaison with the Fort Belvoir Safety Office.

        3)  Serve as the collateral duty fire warden for  Building 1460 and conduct monthly walk-thru inspections of the AMC Buildings as required by the Fort Belvoir Fire Marshall.

    h.  G5/Chief, Public Communications will:

        1)  Respond to all media inquiries.

        2)  Coordinate all public releases and announcements.

        3)  Serve as a liaison with the Fort Belvoir Public Affairs Office.

    i.  The Deputy G1 will:

       1)  Serve as a member of the Emergency Evacuation Team and attend annual training.

       2)  Establish accountability for all personnel.

       3)  Receive Personnel Accountability Reports, from each G Staff and Separate Office.

       4)  Provide consolidated Personnel Accountability Reports to the AMC Chief of Staff.

    j.  The G-6 will purchase and maintain communications equipment required to support this emergency evacuation plan.

    k.  All G Staff and Separate Office Chiefs will:

        1)  Provide names & locations of disabled persons and their evacuation assistants (primary and alternate) to the Emergency Evacuation Coordinator.  Provide updates to information as required.

       2)  Establish internal procedures to ensure orderly and complete evacuation of all offices and facilities under their control.  Establish procedures for occupants to ensure the protection of classified and other sensitive information in their individual area prior to evacuation. 

       3)  Establish procedures for occupants to identify and report suspicious objects in their individual areas prior to evacuation.

       4)  Establish procedures to maintain and report accountability for their personnel to the G1 representative at the Evacuation Command Post immediately following evacuation.  Ensure all personnel know the location of the designated assembly area.  
       5)  Review evacuation procedures with employees at least quarterly.

       6)  Designate floor monitors as required by this plan in enclosure 2.  This includes identifying and replacing all members of their floor teams as persons leave or retire.   

    l.  All HQAMC personnel will know the evacuation procedures described in this plan, know emergency phone numbers, the location of the nearest exit, and their designated assembly point.  A summary of evacuation information is provided at enclosure 7.

    m.  AMC Contract Security Guards will: 

          1)  Maintain a visitor’s log.   

           2)  Initiate non-fire emergency evacuations during non-duty hours.

           3)  Inform personnel in the Operations Center of a non-fire evacuation initiated through the public address system.

    n.  Floor Teams.  The emergency evacuation plan is executed by a designated floor team.  Floor Teams consist of four Floor Monitors and Assistants for Disabled Persons and their alternates.  
3.   The organizations and persons listed on the chart at enclosure 3 are responsible for implementing all aspects of this plan on their respective floor.  

           1)  Floor monitors will:  

                (a)   Ensure that evacuation routes are clearly identified and posted throughout their assigned floor.

                (b)  Attend annual training.            

           2)   Evacuation assistants to disabled persons will:

                (a)  Know the location and telephone number of the disabled person(s) to be assisted, type of disability, and the location of crutches, wheelchairs, evacuation chair, and other support devices.  

                (b)  Attend annual training.

7.  Training.   Emergency evacuation training will be provided annually by HQAMC Commandant.  All personnel will exercise caution during training to avoid risk of injury.  A fire drill will be conducted annually.

8.  Command and Control.  Upon notification of evacuation, the Designated Offical, HQAMC Commandant as Emergency Evacuation Coordinator, G3/Provost Marshal, Secretary to the General Staff, and Deputy G1 will meet at the designated Command Post.    The Chain of Command during an emergency evacuation is Chief of Staff, Assistant Chief of Staff, and the Secretary of the General Staff.

9. Media Notification Procedures for Buildings 1459 and 1460 Emergencies.  

Chief Public Communications will ensure timely and rapid flow of accurate information from the HQ AMC building to internal and external audiences.  The G-5 will coordinate with garrison Public Affairs Office to establish contact with media and prepare notifications regarding delayed arrival or closures for the AMC workforce through the Fort Belvoir Information Hotline.  (703)-805-3030.

     a.  Building related emergency conditions, occurring during duty hours, after duty hours, over a weekend or on a holiday, which result in a decision to close or delay arrivals are vested with the AMC Chief of Staff.  Examples are major building utility outages and equipment failures.  In these cases, the Chief of Staff has the authority to evacuate the building, delay arrival or close the building.  

    b.  After hours procedures for notifying employees of a closure directed by the Chief of Staff will be via the Officer in Charge, Operations Center Recall Rosters.   

10.  Emergency Agencies and Phone Numbers.

Ft Belvoir Fire and Emergency Medical Services



911  

Ft Belvoir Military Police






(703) 805-1104
11.  Communication Procedures.  

       a.  During a bomb threat emergency, cellular telephones and 2-way radios will not be used to communicate.

       b.  Public Address Procedures – Non-fire evacuations will be initiated utilizing the HQAMC public address system.  The Secretary to the General Staff will normally be the individual that activates the public address system for evacuations.  During non-duty hours, the public address system will be activated by the Officer in Charge of HQAMC Operations Center or by the Guard Desk.  A sample announcement script is provided at enclosure 4.

12. Personnel Accountability Procedures.  Each G staff, separate reporting activity will establish accountability of their organization. All accountability rosters will be maintained by the separate G-Staffs and separate offices.  HQAMC Commandant will report building wide personnel accountability to the Chief of Staff within 30
13.  minutes at the top and bottom of the hour relative to the evacuation.  A sample accountability roster is provided at enclosure 5.

Enclosure 1

Designated Assembly Points
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Enclosure 5

AMC Emergency Evacuation Roster

(HQAMC Accountability of Personnel)
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Enclosure 6 (information continuing to be updated)
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9 Feb 04 
MEMORANDUM FOR All HQ, AMC Employees Working in Buildings 1459 and 1460 

SUBJECT:  HQ, AMC Buildings 1459 and 1460 Emergency Medical Plan (Annex A to HQ, AMC Buildings 1459 and 1460 Emergency Evacuation Plan)

1.  References:

     a.  AMC Building Occupant Emergency Plan, Office of DoD Building Manager.

     b.  HQ, AMC Threatcon Delta Plan.

2.  This document provides guidance on emergency medical procedures and equipment to be used by HQ, AMC employees in Building 1459 (Building 1, at 9301, Chapek Road) and Building 1460 (Building 2, at 9351, Hall Road) on Fort Belvoir.  It also provides guidance on mass casualty situations, and it coordinates with the HQ, AMC Buildings 1459 and 1460 Occupant Emergency Plan and the HQ, AMC Force Protection Plan.  

3.  Individual Medical Emergencies.

     a.  In the event of an individual medical emergency, the supervisor or co-worker should:

          (1)  Dial “911” immediately and request emergency medical support.  Dialing “911” on cellular phones will reach Fairfax County Dispatch, who will call Ft. Belvoir Dispatch.

          (2)  Call the security desk (806-8800 for Building 1459, 806-8801 for Building 1460) with location and situation.

          (3)  Stay with the individual until help arrives.

          (4)  Control bystanders.  

     b.  The security desk will notify the AMC Surgeon’s office (806-8715/ 8831; during duty hours), and direct Emergency Medical System (EMS) personnel to the correct location.  The Surgeon’s office will call the Cardiopulmonary Resuscitation (CPR) volunteers (see Enclosure 2), if needed.    

     c.  A brief summary of these emergency medical procedures is included at Enclosure 1, which can be reduced and made into a wallet card or may be attached behind the security badge for ease of use, if desired.  

     d.  The AMC Surgeon’s Office will maintain a pool of CPR volunteers (see Enclosure 2).  Those wishing to join the volunteer pool should call the Surgeon’s office, 806-8715/ 8831.  

     e.  Automated External Defibrillators (AEDs) will be located at the Security Desks at Buildings 1459 and 1460.  The Surgeon’s office will coordinate with DeWitt Army Community Hospital to ensure they receive proper maintenance.  All CPR providers are trained in the use of AEDs, and are authorized to use them when needed.

4.  Disaster (Mass Casualty) Response Plan.  

     a.  In the event of a disaster, terrorist attack, or other event producing a large number of casualties, the Surgeon’s office will work with the Fire Department Incident Commander (normally the Fire Chief or Deputy Chief) and EMS Control officer (normally the EMS Supervisor) to set up triage and establish the Casualty Collection Point (CCP).  The CCP will be located in an area that is safe, relatively near the building, and accessible to ambulances.  The CCP will be marked with a red cross on a white background.  The primary location will be on the western side of Building 1 near the command post, along Chapek/Hall Road.  The alternate site is the in the northern parking lot.  The incident commander upon assessment of the situation may direct the most appropriate location. 

     b.  CPR volunteers, co-workers, and EMS personnel will transport casualties to the CCP.  A medical officer, if available, will remain at the CCP to manage casualties.  Ambulatory casualties should move to the CCP to be treated and await evacuation by local Fire and EMS.  If air evacuation of patients is deemed necessary by the Fire Department EMS Control Officer, a landing zone will be established near the CCP.  The Provost Marshall’s office will work with law enforcement to ensure that traffic does not interfere with evacuation of patients by air or ground.  

     c.  The nearest trauma center for Fort Belvoir is the Inova Fairfax Hospital, located at 
3300 Gallows Road, telephone (703) 698-1110.  For less severely injured casualties not needing urgent surgery, the nearest hospital is Inova Mount Vernon Hospital, located at 2501 Parker’s Lane, telephone (703) 664-7000.  A map and driving directions to both are included at Enclosure 3.  The POC for the Ft. Belvoir Fire Department / EMS is Mr. Michael Eddy, (703) 805-2091, 
e-mail: michael_c_eddy@belvoir.army.mil.

     d.  HQ, AMC Building 1459 and 1460 employees with special needs or with injuries precluding safe self-evacuation will be assisted by assigned assistants and nearby co-workers.  Special evacuation chairs will be used for those requiring them, and their assigned assistants will train on their use at least quarterly.  Floor monitors will ensure those needing assistance receive it.

     e.  Chemical, Biological, Radiological, or Nuclear (CBRN) Incidents.

          (1)  In the event of a CBR attack where the contaminated area is outside the building, all building occupants must remain inside until instructed to exit.  The Building Superintendents for each building will ensure the ventilation system is turned off immediately, that the Ft. Belvoir Fire Department HAZMAT Team is notified (by dialing “911”).  A summary of immediate actions for CBRN events is included at Enclosure 5.

          (2)  In the event of a CBR attack resulting in contamination inside the building, all building occupants must immediately move outside and upwind, out of the contaminated area.  The AMC Contract Security Guards will ensure the Emergency Medical System is activated (“911”).  The Ft. Belvoir Fire Department HAZMAT Team will respond with decontamination capability.  They will locate the CCP at the upwind edge of the contaminated “hot zone.”  Hasty decontamination will occur adjacent to the CCP using water provided by the Ft. Belvoir Fire Department.   Evacuation will be to the same hospitals as for conventional injuries, or as determined by Ft. Belvoir EMS.  A summary of the immediate actions for CBRN incidents is 
at Enclosure 5.

          (3)  In the event of a nuclear attack, building occupants should take action in accordance with Enclosure 4, Summary Instructions for CBRN Incidents.  Occupants should pay attention to Fire/EMS public address system announcements for instructions.

          (4)  Multiple CBRN response assets are located in the National Capital Region.  These can be activated, if needed, through the Ft. Belvoir law enforcement by dialing “911”.  Some of the regional assets are as follows:  

               (a)  The regional National Medical Response Team (NMRT) of the National Disaster Medical System (NDMS) can provide patient decontamination, resuscitation, and antidote administration.  NDMS also provides Disaster Medical Assistance Teams (DMAT’s) which provide primary health care and augment overloaded local health care staffs.  The NDMS POC 
is CDR Kevin Tonat at (301) 443-1167 or (800) 872-6367.  

               (b)  The Guardian Brigade’s Chemical-Biological Rapid Response Team and Technical Escort Unit can assist in advisory and “render safe” roles, respectively.  These assets can be accessed by calling the National Response Center at (800) 424-8802.

               (c)  For consultation on radiological incidents, the Walter Reed Army Medical Center Radiological Advisory Medical Team, can be accessed directly at (202) 356-0058, via the National Response Center, or through the Army Operations Center, (703) 697-0218 or DSN 227-0218.
               (d)  Other local and regional chem-bio response assets, also accessed via the National Response Center (number above), include the Marine Corps’ Chemical Biological Incident Response Force (CBIRF) at Indian Head, MD; the District of Colombia Metropolitan Medical Response System; and the U.S. Army Medical Research Institute of Infectious Diseases (USAMRIID) Aeromedical Isolation Team (AIT).  

     f.  CPR volunteers should report to the CCP to assist with casualty care after they have met their accountability requirements for their section.

5.  POC for this memorandum is LTC John Rowe at (703) 806-8831 or Ms. Lizz Ward at 
(703) 806-8715.  

4 Encls:
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3.  Driving Directions to Hospitals

4.  Summary Instructions for CBRN Incident

HQ, AMC EMERGENCY MEDICAL PROCEDURES

FOR BUILDING 1459 and 1460, FORT BELVOIR, VA

1.  CALL “911” IMMEDIATELY and request EMT support.  Dialing “911” on cellular phones on Ft. Belvoir will reach Fairfax County Dispatch, who will call Ft.Belvoir Dispatch when notified of the location.

2.  Call the security desk 806-8800 for Building 1459, 806-8801 for Building 1460 with location and situation.  

3.  Stay with the individual until help arrives.

4.  Keep bystanders to a minimum.

Encl 1. Emergency Medical Procedures

	#
	Organization
	Last Name
	First Name
	Room Location
	Telephone Number
	Expiration
	Comments

	1
	AMXED
	Brannam
	Jay
	1-2SW3313
	806-9819
	2-Apr-05
	 

	2
	AMC/PE
	Darby
	Melinda
	2-1NW5710
	806-8195
	28-May-05
	 

	3
	AMC/PE-AO
	Davis
	Panzy
	2-1NE4208
	806-8704
	16-Apr-05
	 

	4
	AMC/PE
	Dellaventura
	Margaret
	2-1NW5507
	806-8166
	28-May-05
	 

	5
	AMC/IG-IS
	D'ostilio
	Michael
	2-1SE3809
	806-8768
	2-Apr-05
	 

	6
	AMC/IO-DOIM-CSM
	Elder
	Pat
	2-2SW3203-27
	806-8590
	14-May-05
	 

	7
	AMC/OPS-SMN
	Gillon
	Richard
	1-1NE2712
	806-8914
	14-May-05
	 

	8
	AMC/CP
	Henry
	Tora
	2-1SW2106
	806-8225
	26-Mar-05
	 

	9
	AMC/IO-DOIM-HQS-TL
	Hicks
	Valarie
	2-1NE1902
	806-8900
	26-Mar-05
	 

	10
	AMC/PC
	Hodges
	Anita
	1-2SW4712
	806-9127
	21-May-05
	 

	11
	AMC/OPS-S-SC-C
	Jette
	Leslie
	1-1NW3912
	806-8337
	21-May-05
	 

	12
	AMC/OPS-F-TF
	Johnson
	MAJ Wayne
	1-1SE4506
	806-9081
	26-Mar-05
	 

	13
	AMC/RM-F
	Kerr
	James
	2-2NW3611
	806-9255
	26-Mar-05
	 

	14
	AMC/C-BP
	Kessler
	Jeffrey
	2-1SE2403
	806-8751
	14-May-05
	 

	15
	AMC/PE
	Manning
	COL Henry
	2-1NW5809
	806-8196
	28-May-05
	 

	16
	AMC/PE-OS
	Matteson
	COL Gary (Dr.)
	2-1NE4003
	806-8696
	14-Jun-04
	 

	17
	AMC/PE
	O'Keefe
	SGM Stephen E.
	2-1NW5805
	806-8194
	28-May-05
	 

	18
	AMC/IO-DOIM-HQS-VIS
	Owen
	Ned
	2-2SE2911
	806-9495
	9-Apr-05
	 

	19
	AMC/OPS-S-SL-A
	Pawlowski
	Andrew
	1-1NW2613
	806-8305
	 28 May 05
	 

	20
	AMC/PE-OS
	Rowe
	LTC John (Dr.)
	2-1NE3603
	806-8831
	1-Jul-04
	 

	21
	AMC/HO
	Shenkle
	Kathryn
	2-1NW1510
	806-8191
	14-May-05
	 

	22
	AMC/IO-DOIM-CSS-L
	Smith
	Michelle
	2-2SE4509
	806-8533
	9-Apr-05
	 

	23
	AMC/OPS-C-P
	Stewart
	SSG Valetta
	1-2NW3002A
	806-9202
	21-May-05
	 

	24
	AMC/RM-V
	York
	David
	2-2NE4709
	806-8508
	26-Mar-05
	 

	 
	 
	 
	 
	 
	 
	 
	 


Encl 2. CPR Volunteers
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  Summary Instructions for CBRN Incidents

What to do during a chemical, biological, or radiological attack:

1.  Listen for instructions from the AMC Contract Guards or the chain of command regarding whether to remain inside or to evacuate.

2.  If instructed to remain inside the building during a chemical or biological attack (due to contamination outside the building):


a.  The OIC of the Operations Center (with back-up by the Guard Desk) will ensure all ventilation is turned off.



b.  If instructed to do so, seek shelter in an internal room, preferably one without windows. 


c.  Remain in protected areas where toxic vapors are reduced or eliminated, and listen for further instructions.  Be sure to take your battery-operated radio with you, if you have one.  

3.  If you are instructed to evacuate the building, if you are caught in an unprotected area, or if the contaminated area is inside the building, you should:


a.  Evacuate and attempt to get up-wind of the contaminated area.


b.  Do not attempt to touch anything in the contaminated area.  This includes attempting to provide cardiopulmonary resuscitation to contaminated casualties.  However, do notify authorities of the location of these casualties.

  
c.  Listen to AMC Contract Guards, the chain of command, or Fort Belvoir Emergency Medical System responders for official instructions.  In the absence of such instructions, look for the Fort Belvoir HAZMAT team – they will set up a decontamination shower upwind of the contaminated area.

What to do during a nuclear attack:

1.   Do not look at the flash or fireball—it can blind you.

2.   If you hear an attack warning:


a.  Take cover as quickly as you can, BELOW GROUND IF POSSIBLE, and stay there unless instructed to do otherwise.


b.  If you are caught outside, and unable to get inside immediately, take cover behind anything that might offer protection.  Lie flat on the ground and cover your head.


c.  If the explosion is some distance away, it could take 30 seconds or more for the blast wave to hit.

3.   Protect yourself from radioactive fallout.  If you are close enough to see the brilliant flash of a nuclear explosion, the fallout will arrive in about 20 minutes.  Take shelter, even if you are many miles from ground zero—radioactive fallout can be carried by the winds for hundreds of miles.  Remember the three protective factors:  shielding, distance and time.
4.  Pay attention to public address system announcements; the AMC Contract Guards, chain of command, or Fort Belvoir EMS will provide instructions.  Follow the instructions given.  If you receive conflicting instructions, local instructions will always take precedence, as officials on the ground know the local situation best.

Encl 4. Summary Instructions for CBRN Incident

AMCPE-SG-O








9 Feb 04
MEMORANDUM FOR All HQ, AMC Building 1459 and 1460 Employees

SUBJECT:  HQ, AMC Buildings 1459 and 1460 Emergency Medical Plan (Annex A to HQ, AMC Buildings 1459 and 1460 Emergency Evacuation Plan)

1.  References:

     a.  AMC Building Occupant Emergency Plan, Office of DoD Building Manager.

     b.  HQ, AMC Threatcon Delta Plan.

2.  This memo provides guidance on emergency medical procedures and equipment to be used by HQ, AMC employees in Buildings 1459 and 1460 at Fort Belvoir.  It also provides guidance on mass casualty situations, and it coordinates with the HQ, AMC Buildings 1459 and 1460 Occupant Emergency Plan and the HQ, AMC Force Protection Plan.  

3.  Individual Medical Emergencies.

     a.  In the event of an individual medical emergency, the supervisor or co-worker should:

          (1)  Dial “911” immediately and request emergency medical support.  Dialing “911” on cellular phones will reach Fairfax County Dispatch, who will call Ft. Belvoir Dispatch.

          (2)  Call the Security Desk, (806-8800 for Building 1459,  806-8801 for Building 1460   with location and situation.

          (3)  Stay with the individual until help arrives.

          (4)  Control bystanders.  

     b.  The security desk will notify the AMC Surgeon’s office 806-8715/8831; during duty hours), and direct Emergency Medical System (EMS) personnel to the correct location.  The Surgeon’s office will call the Cardiopulmonary Resuscitation (CPR) volunteers (see enclosure 2), if needed.  

     c.  A brief summary of these emergency medical procedures is included at Enclosure 1.  This can be reduced and made into a wallet card or may be attached behind the security badge for ease of use, if desired.
d. The AMC Surgeon’s Office will maintain a pool of CPR volunteers (see Enclosure 2).

Those wishing to join the volunteer pool should call the Surgeon’s office, 806-8715/8831.

e. Automated External Defibrillators (AEDs) will be located at the Security Desks at Buildings 1459 and 1460.  The Surgeon’s office will coordinate with DeWitt Army Community Hospital to ensure they receive proper maintenance.  All CPR providers are trained in the use of AEDs, and are authorized to use them when needed.

4.  Disaster (Mass Casualty) Response Plan
     a.  In the event of a disaster, terrorist attack, or other event producing a large number of casualties, the Surgeon’s office will work with the Fire Department Incident Commander (normally the Fire Chief or Deputy Chief) and EMS Control officer (normally the EMS Supervisor) to set up triage and establish the Casualty Collection Point (CCP).  The CCP will 
be located in an area that is safe, relatively near the building, and accessible to ambulances.  The CCP will be marked with a red cross on a white background.  The primary location will be on the western side of Building 1 near the command post, along Chapek/Hall Road.  The alternate site is the in the northern parking lot.  The incident commander upon assessment of the situation may direct the most appropriate location. 

     b.  CPR volunteers, co-workers, and EMS personnel will transport casualties to the CCP.  A medical officer, if available, will remain at the CCP to manage casualties.  Ambulatory casualties should move to the CCP to be treated and await evacuation by local Fire and EMS.  If air evacuation of patients is deemed necessary by the Fire Department EMS Control Officer, a landing zone will be established near the CCP.  The Provost Marshall’s office will work with law enforcement to ensure that traffic does not interfere with evacuation of patients by air or ground.  

     c.  The nearest trauma center for Fort Belvoir is the Inova Fairfax Hospital, located at 
3300 Gallows Road, telephone (703) 698-1110.  For less severely injured casualties not needing urgent surgery, the nearest hospital is Inova Mount Vernon Hospital, located at 2501 Parker’s Lane, telephone (703) 664-7000.  A map and driving directions to both are included in Encl.   
3.  The POC for the Ft. Belvoir Fire Department / EMS is Mr. Michael Eddy, (703) 805-2091, 
e-mail: Michael-c-eddy@belvoir.army.mil.

     d.  HQ, AMC Building 1459 and 1460 employees with special needs or with injuries precluding safe self-evacuation will be assisted by assigned assistants and nearby co-workers.  Special evacuation chairs will be used for those requiring them, and their assigned assistants will train on their use quarterly.  Floor monitors will ensure those needing assistance receive it.

     e.  Chemical, Biological, Radiological, or Nuclear (CBRN) Incidents.

(1) In the event of a CBR attack where the contaminated area is outside the 
building, all building occupants must remain inside until instructed to exit.  The Building Superintendents for each building will ensure the ventilation system is turned off immediately, that the Ft. Belvoir Fire Department HAZMAT Team is notified (by dialing “911”).  A summary of immediate actions for CBRN events is included at Enclosure 5.

          (2)  In the event of a CBR attack resulting in contamination inside the building, all building occupants must immediately move outside and upwind, out of the contaminated area.  The AMC Contract Security Officers will ensure the Emergency Medical System is activated (“911”).  The Ft. Belvoir Fire Department HAZMAT Team will respond with decontamination capability.  They will locate the CCP at the upwind edge of the contaminated “hot zone.”  Hasty decontamination will occur adjacent to the CCP using water provided by the Ft. Belvoir Fire Department.   Evacuation will be to the same hospitals as for conventional injuries, or as determined by Ft. Belvoir EMS.  A summary of the immediate actions for CBRN incidents is 
at Enclosure 5.

          (3)  In the event of a nuclear attack, building occupants should take action in accordance with Enclosure 4, Summary Instructions for CBRN Incidents.  Occupants should pay attention 
to Fire/EMS public address system announcements for instructions.

          (4)  Multiple CBRN response assets are located in the National Capital Region.  These can be activated, if needed, through the Ft. Belvoir law enforcement by dialing “911”.  Some of the regional assets are as follows:  

               (a)  The regional National Medical Response Team (NMRT) of the National Disaster Medical System (NDMS) can provide patient decontamination, resuscitation, and antidote administration.  NDMS also provides Disaster Medical Assistance Teams (DMAT’s) which provide primary health care and augment overloaded local health care staffs.  The NDMS POC 
is CDR Kevin Tonat at (301) 443-1167 or (800) 872-6367.  

               (b)  SBCCOM’s Chem-Bio Rapid Response Team and Technical Escort Unit can assist in advisory and “render safe” roles, respectively.  These assets can be accessed by calling the National Response Center at (800) 424-8802.

               (c)  For consultation on radiological incidents, the Walter Reed Army Medical Center Radiological Advisory Medical Team, can be accessed directly at (202) 356-0058, via the National Response Center, or through the Army Operations Center, (703) 697-0218 or DSN 227-0218.
               (d)  Other local and regional chem-bio response assets, also accessed via the National Response Center (number above), include the Marine Corps’ Chemical Biological Incident Response Force (CBIRF) at Indian Head, MD; the District of Colombia Metropolitan Medical Response System; and the U.S. Army Medical Research Institute of Infectious Diseases (USAMRIID) Aeromedical Isolation Team (AIT).  

     f.  CPR volunteers should report to the CCP to assist with casualty care after they have met their accountability requirements for their section.

5.  POC for this memorandum is LTC Rowe at (703)  806-8831 or  (703) 
806-8715.
4 Encls:
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COL, MC
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Command Surgeon

3. Driving Directions to Hospitals

4.  Summary Instructions for CBRN Incident

HQ, AMC EMERGENCY MEDICAL PROCEDURES

FOR BUILDING 1459 and 1460, FORT BELVOIR, VA

1.  CALL “911” IMMEDIATELY and request EMT support.  Dialing “911” on cellular phones on Ft. Belvoir will reach Fairfax County Dispatch, who will call Ft. Belvoir Dispatch when notified of the location.

2.  Call the security desk, (806-8800 for Building 1459, 806-8801 for Building 1460) with location and situation.  

3.  Stay with the individual until help arrives.

4.  Keep bystanders to a minimum.

Encl 1.  Emergency Medical Procedures
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  Summary Instructions for CBRN Incidents

What to do during a chemical, biological, or radiological attack:

1.  Listen for instructions from the AMC Security Officers or the chain of command regarding whether to remain inside or to evacuate.

2.  If instructed to remain inside the building during a chemical or biological attack (due to contamination outside the building):


a.  The OIC of the Operations Center (with back-up by the Security Desk) will ensure all ventilation is turned off.



b.  If instructed to do so, seek shelter in an internal room, preferably one without windows. 


c.  Remain in protected areas where toxic vapors are reduced or eliminated, and listen for further instructions.  Be sure to take your battery-operated radio with you, if you have one.  

3.  If you are instructed to evacuate the building, if you are caught in an unprotected area, or if the contaminated area is inside the building, you should:


a.  Evacuate and attempt to get up-wind of the contaminated area.


b.  Do not attempt to touch anything in the contaminated area.  This includes attempting to provide cardiopulmonary resuscitation to contaminated casualties.  However, do notify authorities of the location of these casualties.

  
c.  Listen to AMC Security Officers, the chain of command, or Fort Belvoir Emergency Medical System responders for official instructions.  In the absence of such instructions, look for the Fort Belvoir HAZMAT team – they will set up a decontamination shower upwind of the contaminated area.

What to do during a nuclear attack:

1.   Do not look at the flash or fireball—it can blind you.

2.   If you hear an attack warning:


a.  Take cover as quickly as you can, BELOW GROUND IF POSSIBLE, and stay there unless instructed to do otherwise.


b.  If you are caught outside, and unable to get inside immediately, take cover behind anything that might offer protection.  Lie flat on the ground and cover your head.


c.  If the explosion is some distance away, it could take 30 seconds or more for the blast wave to hit.

3.   Protect yourself from radioactive fallout.  If you are close enough to see the brilliant flash of a nuclear explosion, the fallout will arrive in about 20 minutes.  Take shelter, even if you are many miles from ground zero—radioactive fallout can be carried by the winds for hundreds of miles.  Remember the three protective factors:  shielding, distance and time.
4.  Pay attention to public address system announcements; the AMC Contract Guards, chain of command, or Fort Belvoir EMS will provide instructions.  Follow the instructions given.  If you receive conflicting instructions, local instructions will always take precedence, as officials on the ground know the local situation best.

Encl 4.  Summary Instructions for CBRN Incident

Enclosure 7

Evacuation and You

· STOP WORK – The safety of life is the primary concern during an evacuation.

· SECURE MATERIALS – Or take it with you if you can’t secure it.  If it is a bulky item leave it.  It is not worth a life.

· EVACUATE – Do not wait until you see Police and Fire services responding.  If alarm goes off, it doesn’t matter if it is real or not, evacuate.

· FOLLOW DIRECTIONS – Evacuation Routes and Assembly Areas should already be known by periodic reminders and drills as well as posted within the office space.  Should a fireman or a police officer give you directions, follow them.

· TAKE ONLY WHAT YOU NEED – Take only your coats and purses.  Do not take briefcases or other materials.  They will be a hazard in the evacuation.

· USE STAIRWELLS ONLY – Never use elevators during a fire evacuation.

· REMAIN CALM – DO NOT PANIC.

· GO TO YOUR ASSIGNED ASEMBLY AREA – Regardless of where you are in the building when an evacuation is ordered, go where you can be counted.

· DO NOT RE-ENTER UNTIL AUTHORIZED.

Enclosure 8

THREAT INFORMATION CARD

IMPORTANT

It is imperative that you attempt to obtain as much of the requested information as possible. The caller may not always provide the answers to all of your questions, but the information obtained from the question that they do respond to can help during the investigation. Immediately after termination of the call, notify the Fort Belvoir Military Police at 703-805-1104.

QESTIONS TO ASK

Bomb Threat:

1. When is the bomb going to explode?

2. Where is the bomb right now?

3. What does it look like?

4. What kind of bomb is it?

5. What will cause it to explode?

All Threats:

6. Why are you making this threat?

7. What is your address?

8. What is your name?

9. Where are you calling from?

Exact wording of threat:

Sex of caller:____ Race:_____________

Age: _______ Length of Call: ______

Time: _______ Date: ___/___/___

Number at which call is received: ______________

IDENTIFYING CHARACTERISTICS

CALLER’S VOICE

_____Calm
______Nasal

_____Angry
______Stutter

_____Excited
______Lips

_____Slow
______Raspy

_____Rapid
______Deep

_____Soft
______Ragged

_____Loud
______Clearing Throat

_____Laughter
______Deep breathing

_____Crying
______Cracking voice

_____Normal 
______Disguised

_____Distinct 
______Accent

_____Slurred
______Familiar

_____Whispered

If voice is familiar, who did it sound like?

BACKGROUND SOUNDS

_____Street Noises ____ Factory Machinery

_____Crockery       _____Animal Noises

_____Voices
   _____
Clear

_____PA System    _____Static

_____Music            _____Local

_____House Noise _____Telephone Booth

_____Motor           _____Other:

THREAT LANGUAGE

_______Well spoken ________Incoherent

(educated)   ________Taped

________Foul           ________Message read by

                                                   threat maker

________Irrational:
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Starting on 5TH ST - turn Right on GUNSTON RD - go 0.4 mi. Turn Left  on KINGMAN RD - go 0.3 mi. Turn Right on FAIRFAX COUNTY PKY/JOHN F (JACK) HERRITY PKY - go 2.9 mi.  Take I-95 NORTH towards WASHINGTON - go 3.4 mi. Continue on I-395 NORTH towards WASHINGTON, exit #170A - go 0.3 mi. Take the I-495 NORTH exit towards TYSONS CORNER, exit #170B - go 6.0 mi. Take the GALLOWS RD/VA-650 exit, exit #51 - go 0.2 mi. Turn Left on GALLOWS RD - go 0.7 mi. Make a U-turn at ANDERSON DR onto GALLOWS RD - go 0.2 mi.  Arrive at 3300 GALLOWS RD, FALLS CHURCH  Total Estimated Time: Total Distance: 15.8 miles, 27 minutes
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Starting on 5TH ST - turn Right on GUNSTON RD - go 0.4 mi. Turn Left  on KINGMAN RD - go 0.3 mi. Turn Right on FAIRFAX COUNTY PKY/JOHN F (JACK) HERRITY PKY - go 2.9 mi.  Take I-95 NORTH towards WASHINGTON - go 3.4 mi. Continue on I-395 NORTH towards WASHINGTON, exit #170A - go 0.3 mi. Take the I-495 NORTH exit towards TYSONS CORNER, exit #170B - go 6.0 mi. Take the GALLOWS RD/VA-650 exit, exit #51 - go 0.2 mi. Turn Left on GALLOWS RD - go 0.7 mi. Make a U-turn at ANDERSON DR onto GALLOWS RD - go 0.2 mi.  Arrive at 3300 GALLOWS RD, FALLS CHURCH  

Total Estimated Time: Total Distance: 15.8 miles, 27 minutes

INOVA Fairfax Hospital
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Directions: 1. Start out going Northwest on HALL Rd. toward 5TH ST. 0.12 miles 2. Turn LEFT onto 5TH ST. 0.14 miles 3. Turn RIGHT onto GUNSTON Rd. 0.40 miles 4. Turn RIGHT onto MEADE Rd. 0.30 miles 5. Turn RIGHT onto CONSTITUTION DR/CONSTITUTION Rd. 0.07 miles 6. Turn LEFT onto RICHMOND HWY/US-1 N. 3.87 miles  7. Turn SLIGHT RIGHT onto SHERWOOD HALL LN/VA-626. 0.53 miles  8. Turn RIGHT onto PARKERS Ln/VA-628. 0.23 miles 

Total Estimated Time: 11 min, Distance: 5.68 miles

INOVA Mount Vernon Hospital
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