MODERN DCPDS


CPOC STAFF TRAINING AGENDA


(dates)





Day 1�
Day 2�
Day 3 (1/2 day)�
�



Fundamentals:


Overview


Logging on


Navigator screen


Accessing records


Viewing histories and lists


Reports





Position:


Building positions


Quick copy


Position changes


Virtual positions


Org addresses


Hierarchies





RPA:


Initiating the RPA


Inbox�



RPA (con’t):


Routing


Printing


Attaching documents


History





Personnel Actions:


Building applicants


Resumix interface


Accessions


CAOs


Promo/CLG/reas


Misc changes


Non-pay, RTD


Awards


Direct data updates


Separations


Retained grade/pay


Suspense processing


WGI processing





�



OTA:


Overview


Trng request form


Bulletin board


Recording training


Reqd trng/IDPs





CSU Application


�
�



