Army Materiel Command Awards Handbook





Introduction.





This handbook is designed to give you a description of awards AMC employees, both civilian and military and non-Federal employees, may receive. The goal of the AMC awards program is to ensure fair consideration for honorary and public service awards. The ultimate success and health of the AMC team hinges on the consistent and equitable treatment of all members.  All personnel should be recognized and granted substantially equitable recognition for comparable achievements, accomplishments, and contributions to the AMC mission. It is the intent of this handbook to provide a comprehensive list of military, civilian and public service awards by category, and provide the following information for each: Purpose, Eligibility/Criteria, Due Date, and Type of Recognition.





In general, awards can be placed into three categories - honorary, monetary and nonmonetary.  Each type of award has its own specific criteria and documentation requirements.





Monetary awards offer an array of recognition possibilities that are flexible enough to recognize and reward differences in individual performance. However, sound judgment is essential. Mistakes that result in undeserving employees receiving recognition, or deserving employees going unrecognized, will undermine both your credibility as well as the credibility of the program. Cash awards have their own unique technical requirements. In granting a cash award, you must ensure that the award is based solely on merit and that the award amount is proportionate to the level of the contribution. In doing so, you will ensure that awards granted by your organization are viewed as reasonable and justified.





Nonmonetary awards are more varied and unique than cash awards and offer two major advantages over cash awards - they help meet employees' needs for recognition, growth and responsibility and most can be relatively inexpensive. The technical requirements are equally varied, ranging from certificates of appreciation to awards requiring approval at the Department of the Army or Defense.





Honorary awards - When an employee suggestions, services, or special achievements are of value but not appropriate for a cash award, a letter of appreciation or letter of commendation will serve to record and recognize the special effort.  All military (LOM & below) and civilian (MCSA & below) awards for AMC Headquarters personnel are granted by the commanding general.  Honorary public service awards (ocsa & below) are granted by the commanding general.





As you glance through this handbook, keep in mind that there are very few management concepts that are as solidly grounded as the idea of positive reinforcement -- rewarding behavior you want repeated. The power of positive reinforcement cannot be underestimated. 





Note: If you have any questions about the submission requirements for any of the awards listed in this handbook, contact the AMC Adjutant General. 








MONETARY AWARDS





PERFORMANCE AWARDS 





Purpose: To recognize employee performance during an appraisal year. 





Eligibility: An employee must occupy a position covered by the General Workforce Performance Appraisal System on the


last day of the annual cycle. 





Due Date: Nominations for performance awards must be submitted following the end of the performance appraisal cycle. 





Type of Recognition: Cash award can be based on a percentage of the employee's annual rate of base pay or a flat amount.





QUALITY STEP INCREASES (QSI) 





Purpose: To recognize high-quality performance. 





Criteria: A level one rating of record. 





Eligibility: To be eligible for a QSI, the employee must: 





   - Be in a permanent position.





   - Not have received a QSI within 52 consecutive calendar weeks preceding the effective date of the increase; and 





   - Not be at the top step of his or her pay range. 





Due Date: Nominations for QSI's must be submitted following the end of the performance appraisal cycle. 





Type of Recognition: An increase to base pay.





SPECIAL ACT OR SERVICE AWARD 





Purpose: To recognize contributions resulting in tangible benefits or savings, or intangible benefits to the government. 





Eligibility: All federal civilian employees, individuals, and groups are eligible.  Military are eligible for scientific achievement only. 





Criteria: A special act or service is a contribution or accomplishment in the public interest that :





    contributes to the efficiency, economy, or other improvement of Government operations; or achieves a significant reduction in paperwork. 





Due Date: Anytime 





Type of Recognition: Cash Award 





Helpful Hints 





To determine if this type of award is appropriate to the contribution, ask yourself the following questions: 





   - Are the benefits accruing to the Government from the contribution so great that a performance award would be insufficient recognition? 





   - Does the accomplishment greatly exceed normal expectations for performance by the employee? 





   - Does the contribution constitute a significant portion of the employee's performance plan or an element of the plan? 





   - Is the award amount in proportion to the benefits realized by the achievement? The Human Resources Office has a scale to assist in this determination.





ON-THE-SPOT AWARDS 





Purpose: To recognize employees for day-to-day efforts which contribute "in a special way" to getting the job done. 





Eligibility: All federal civilian employees except Senior Executives. 





Criteria: The following are examples of efforts that qualify for this award: 





   - Planning a special event which is particularly successful. 





   - Completion of a short-term project. 





   - Handling an unusually heavy workload.





Due Date: Anytime. 





Type of Recognition: Cash. The value of an individual award item may not exceed $250.  





Note: On-the-Spot Awards do not recognize overall performance, rather specific instances of exemplary performance.





NONMONETARY AWARDS.





AMC CERTIFICATE OF ACHIEVEMENT 





Purpose: To provide recognition or appreciation for a personal effort, act, achievement, or service to the U.S. Army Materiel Command (AMC), including units and/or activities supported by this Command.





Eligibility: All civilian employees, soldiers, contractors, foreign personnel (military and civilian) and private citizens.





The AMC Certificate of Achievement (AMC Form 1104) may be used by commanders/directors/supervisors to recognize AMC civilian employees, soldiers, private citizens, contractors, foreign personal, and dignitaries for periods of faithful service, personal efforts, acts, or achievements which do not meet the criteria for honorary or monetary recognition or military decoration.  





Due Date: Anytime. 





Type of Recognition:  Certificate (8 1/2" x 11") signed by the Commanding General or head of the operating unit, or other appropriate official.





AMC CERTIFICATE OF APPRECIATION





Purpose: To provide recognition or appreciation for a personal effort, act, achievement, or service to the U.S. Army Materiel Command (AMC), including units and/or activities supported by this Command.





Eligibility: All civilian employees, foreign personnel, contractors, and private citizens.





The AMC Certificate of Appreciation (AMC Form 1616b) may be used by commanders/directors/supervisors to recognize AMC civilian employees, private citizens, contractors, foreign personnel, and dignitaries for periods of faithful service, personal efforts, acts, or achievements which do not meet the criteria for honorary or monetary recognition or military decoration.  





Due Date: Anytime. 





Type of Recognition:  Certificate (8 1/2" x 11") signed by the Commanding General or head of the operating unit, or other appropriate official.





AMC CERTIFICATE OF RECOGNITION





Purpose: To provide recognition or appreciation for a personal effort, act, achievement, or service to the U.S. Army Materiel Command (AMC), including units and/or activities supported by this Command.





Eligibility: All civilian employees, foreign personnel, contractors, and private citizens.





The AMC Certificate of Recognition (AMC Form 1616) may be used by commanders/directors/supervisors to recognize AMC civilian employees, private citizens, contractors, foreign personal, and dignitaries for periods of faithful service, personal efforts, acts, or achievements which do not meet the criteria for honorary or monetary recognition or military decoration.  





Due Date: Anytime. 





Type of Recognition:  Certificate (8 1/2" x 11") signed by the Commanding General or head of the operating unit, or other appropriate official.





AMC CERTIFICATE OF RECOGNITION FOR SICK LEAVE





Purpose: To recognize significant levels of sick leave.





Eligibility: All civilian employees





  a.  Upon accrual of 500 hours of sick leave or more, (in increments of 500 hours), the installation or activity commander/director may sign the certificate.





  b.  Employees accruing 2,000 or more hours may be recommended for a certificate signed by the Commander, AMC.





Due Date: Anytime. 





Type of Recognition:  Certificate (8 1/2" x 11") signed by the Commanding General or head of the operating unit.





COMMANDER'S, CSM or DCS COINS





Purpose: To recognize significant accomplishments or for appreciation of their services.





Eligibility: All employees or persons making significant contributions to the mission. 





Due Date: Anytime. 





Type of Recognition: Engraved or minted coin representing the position of the presenter.





TIME OFF AWARD 





Purpose: To recognize certain accomplishments or contributions. 





Eligibility: All employees except:





   - Presidential Appointees; 


   - Senior Executives; 


   - temporary employees hired solely for the purpose of work on a specific construction project and paid at hourly rates; 


   - employees who do not have a regular, established tour of duty prescribed in advance (i.e., intermittent or WAE


employees); 


   - employees appointed without compensation; 


   - employees paid on a fee basis; 


   


Criteria: May be granted for the following: 





  - Making a high quality contribution involving a difficult or important project or assignment; 





  -  Displaying initiative and skill in completing an assignment or project before the deadline; 





  - Using initiative and creativity in making improvements in product, activity, program or service; or 





  -  Ensuring the mission of the work unit is accomplished during a difficult period by successfully completing additional work or a project assignment while maintaining the employee's own workload.





Due Date: Anytime 





Type of Recognition: Excused absences, without charge to leave or loss of pay. The amount of time off granted must be proportionate to the value of the contribution being recognized.  Can not be converted to cash and must be used within 1 year of approval.





Additional Information:  Can be given in conjunction with Monetary or Honorary Award





Employees may be granted up to 80 hours of time off during a leave year without charge to leave or loss of pay as an award for achievements or performance contributing to the Army mission.  The TOA may be used alone or in combination with monetary or nonmonetary awards to recognize the same kinds of employee contributions.  Contributions must directly support the Army mission or result in benefits to the Government.  The extent of the contribution will be considered when determining the amount of time off that is approved.





The TOA may be granted in amounts up to 40 hours for a single contribution.  Awards must be approved at a higher level.  The TOA must be scheduled and used within one year of the approval date.  A TOA does not convert to a cash payment under any up to one day may be approved by the immediate supervisor.  Awards over ony day circumstance.





-    TOA will be given in increments of no less than one hour.





HONORARY AWARDS 





AWARDS AND APPROVAL LEVELS.





Military personnel, civilian employees, and non-Federal employees have various categories of awards.  These awards are displayed in the comparative chart provided at Appendix A.  For the purposes of simplifying and unifying the various levels of awards among military, civilians, and non-Federal employees, comparable levels of awards have been generically categorized as "Levels" ranging from 1 to 6, with Level 1 being the highest award and Level 6 being the lowest award.





CRITERIA.  Each award listed in the chart at Appendix A has specific eligibility and measurement criteria listed in the referenced publications.  However, the following generic benchmark is provided to establish common criteria for the level of awards granted in AMC.





    - Level 1.  Significant contributions to the Department of Army's mission.  The scope of the contributions must have U.S. Army or comparable impact in terms of systems, organization, procedures, policies, programs, or service.





    - Level 2.  Significant contributions to AMC's mission.  The contributions must be of sufficient magnitude to have AMC-wide or comparable impact.





    - Level 3.  Significant contributions to major subordinate command mission.  Contributions must have major subordinate command-wide or comparable impact.





    - Level 4.  Significant contributions to garrison-, installation-, brigade-level mission.  Contributions must have garrison-, installation-, brigade-wide or comparable impact.





    - Level 5.  Significant contributions to a directorate-level mission.  Contributions must have directorate-wide or comparable impact.


					 


    - Level 6.  Significant contributions to a division, branch, or section's mission.  Contributions must have impact on projects or work methods and procedures or improvements in employee morale and job performance.





CIVILIAN HONORARY AWARDS





Decoration for Exceptional Civilian Service





a. This award, granted by the SA, consists of a medal, lapel button, and citation certificate, DA Form 7014 (Decoration for Exceptional Civilian Service). Nominations should be submitted within 6 months after completion of the period to be cited. When granted for bravery, a minimum cash award of $1,000 will accompany the medal. 





Nomination packages must include:


Previous Awards


Presentation Date


Photo


Recommedation from the MACOM





b. With the exception of nominations for bravery, nominees must have established a demonstrable pattern of excellence and achievement which normally have been recognized by previous honorary awards up to and including the Meritorious


Civilian Service Award. 





c. Eligibility will be determined by measuring contributions against the following example levels of achievement: 





(1) Accomplished assigned duties of major program significance to DA in such a way as to have been clearly exceptional or preeminent among all persons who have performed similar duties. 





(2) Developed and improved major methods and procedures, developed significant inventions, or was responsible for exceptional achievements that affected large-scale savings or were of major significance in advancing the missions of DA, Department of Defense (DOD), and the Federal Government. 





(3) Exhibited great courage and voluntary risk of life in performing an act resulting in direct benefit to the Government or its personnel. 





(4) Provided outstanding leadership to the administration of major Army programs resulting in highly successful mission accomplishment or in the major redirection of objectives or accomplishments to meet unique or emergency situations. 





d. When the Decoration for Exceptional Civilian Service is approved, it may be held for the Secretary of the Army Awards Ceremony. For nominations to be considered for presentation at the ceremony, they must be submitted to the Executive Secretary, AIAB, in sufficient time to be boarded between January and August. Nominations should indicate the availability of the nominee to attend the Pentagon ceremony, usually held in November. Generally, individuals scheduled to retire before the date of the ceremony will not be included in the ceremony.





Meritorious Civilian Service Award





a. This award, granted by the SA or a major army  (MACOM) commander, consists of a medal, lapel button, and citation certificate, DA Form 7015 (Meritorious Civilian Service Award). Nominees must have established a pattern of excellence, normally demonstrated by the receipt of lower level awards. A nomination should be submitted within 6 months after completion of The act or period to be cited. When granted for bravery, a minimum cash award of $750 will accompany the medal. 





b. Eligibility will be determined by measuring contributions against the following example levels of achievement: 





(1) Accomplished supervisory or nonsupervisory duties in an exemplary manner, setting a record of achievement, and inspiring others to improve the quantity and quality of their work. 





(2) Demonstrated unusual initiative and skill in devising new and improved equipment, work methods, and procedures; inventions resulting in substantial savings in expenses such as manpower, time, space, and materials, or improved safety or health of the workforce. 





(3) Achieved outstanding results in improving the morale and performance of employees. 





(4) Exhibited unusual courage or competence in an emergency, while performing assigned duties, resulting in direct benefit to the Government or its personnel. 





(5) Rendered professional or public relations service of a unique or distinctive character. 





Superior Civilian Service Award





a. This award consists of a medal, lapel button, and citation certificate, DA Form 5655 (Superior Civilian Service Award). It is granted by any commander (major general and above) or civilian equivalent. 





b. Nominations for this award will reflect superior service or achievement, or heroism of a lesser degree than that recognized by the Meritorious Civilian Service Award. The nomination should be submitted within 6 months after completion of the act or period to be cited. When granted for bravery, a minimum cash award of $500 will accompany the


medal. Employees who have established a pattern of excellence, normally recognized through the previous receipt of one or more honorary or monetary performance awards, may be considered for this award.





Commander's Award for Civilian Service





a. This award consists of a medal, lapel button, and citation certificate, DA Form 4689 (Commander's Award for Civilian Service). Any commander (colonel and above) or civilian equivalent may approve this award. Nominations will reflect service or achievement of a lesser degree than recognized by the Superior Civilian Service Award. 





b. Employees who have established a pattern of excellence, normally recognized through the previous receipt of one or more honorary or monetary performance awards, may be considered for this award. 





c. Eligibility will be determined by measuring contributions against the following example levels of achievement: 





(1) Accomplished supervisory or nonsupervisory duties in an outstanding manner, setting an example of achievement for others to follow. 





(2) Demonstrated initiative and skill in devising new or improved equipment, work methods, and procedures; conceiving inventions that resulted in considerable savings in manpower, time, space, materials, or other items of expense; or items that improved safety or health of the workforce. 





(3) Demonstrated leadership in performing assigned duties that resulted in improved productivity of the unit. 





(4) Rendered professional or public relations service that resulted in considerable favorable publicity in the local area. 





(5) Demonstrated courage or competence in an emergency while performing assigned duties resulting in benefit to the Government or its personnel.





Achievement Medal for Civilian Service





a.  This award consists of a medal, lapel button, and citation certificate, DA Form 5654 (Achievement Medal for Civilian Service.)  It is awarded for noteworthy achievements that are of a lesser degree than those recognized by the Commander’s Award.





b.  Any commander (lieutenant colonel and above) or civilian equivalent may approve this award.





c.  A nomination normally covers either a period of sustained superior service or a level of achievement sufficient to warrant this recognition or both.





Certificate of Appreciation for Patriotic Civilian Service





a. This award recognizes patriotic civilian service that contributes to the mission of an Army activity, command, or staff agency, or to the welfare of Army personnel. The award consists of a lapel button and certificate, DA Form 7012 (Certificate of Appreciation for Patriotic Civilian Service). 





b. This award is granted to individual employees or groups of employees for service that is not related to the official position(s) of the individual or group. Services provided must reflect patriotic off-duty activities of a public service nature contributing to the mission accomplishment of an Army element or to the welfare of Army personnel. This award may also be used to recognize civilian employees for community service that reflects favorably on an Army activity or installation. 





c. This award is granted to individuals and groups by the SA or by any commander (Lieutenant Colonel and above) for services provided to Army elements under his or her jurisdiction.





Civilian Award for Humanitarian Service





This award consists of a medal, lapel button, and certificate, DA Form 5652 (Civilian Award for Humanitarian Service). Any commander at the MACOM level or higher may approve this award. This award is for individuals who have distinguished themselves by meritorious direct "hands-on" participation in an act or operation of a humanitarian nature directed toward an individual or groups of individuals. Documentation must provide evidence which substantiates on site participation in a humanitarian act or operation. Nominations should cover a period of service during which the individual performed significant humanitarian actions, deeds, or achievements. 





Certificate of Achievement





a. The DA Form 2442 (Certificate of Achievement) may be granted by local commanders or other locally authorized individuals as honorary recognition for individual or group contributions. 





b. Eligibility will be determined by measuring contributions against the following example levels of achievement: 





(1) Accomplished assigned duties in a commendable manner, demonstrating skill and initiative in either devising or improving work methods and procedures or both, causing a saving of manpower, time, space, or materials. 





(2) Significantly improved employee morale and job performance. 





(3) Demonstrated personal diligence or initiative which was directly responsible for meeting mission requirements or special workload projects involving unexpected difficulties and operational demands.





Commendation Certificate





This DA Form 2443 is usually given on the occasion of a cash award such as a special act or service award, a performance award, or a quality step increase. The use of this certificate is optional.





Certificate of Appreciation





DA Form 7013 (Certificate of Appreciation) is used to recognize accomplishments of employees when a monetary or higher level honorary award is not appropriate. It may be granted by local commanders or other locally authorized individuals. The certificate may be overprinted for particular groups or events at the discretion of the commander.





Armed Forces Civilian Service Medal.





a. The Armed Forces Civilian Service Medal (AFCSM) is established to recognize the contributions and accomplishments of the Department of Defense civilian workforce in directly supporting the military forces, whose members are engaged in military operations of a prolonged peacekeeping or humanitarian nature. The AFCSM symbolizes the importance the Department of Defense attaches to civilian service and recognizes the value of civilian service in helping to accomplish our Nation's objectives. This award honors those employees who support designated operations under the same or similar conditions as our military members, thereby strengthening the unique partnership between our uniformed members and the civilian workforce. 





b. In order to qualify for the medal, civilians must have been involved in direct support of the Armed Forces and must meet other specific criteria pertaining to the duration of the support in a specifically designated military operation beginning on or after 1 June 1992. To date, the designated operations are Provide Promise, Joint Endeavor, Able Sentry, Deny Flight, Maritime Monitor, and Sharp Guard. 





c. As a general rule, when the Chairman of the Joint Chiefs of Staff has approved issuance of the AFSM for military participation in humanitarian or peacekeeping operations, the AFCSM may be awarded for the same operation. The award is approved for issuance to eligible civilian employees as defined in Section 2105 of Title 5, United States Code, who would be eligible for awards under DOD 1400.25-M, including non-appropriated fund employees. In most cases, that would mean employees who are eligible for other Army honorary awards may also receive the AFCSM. They must be engaged in direct support of the military for 30 consecutive days in the area of eligibility or for the full period when an operation is of less than 30 days in a military operation awarded the AFSM. Alternatively, the employee would qualify for the medal by providing direct support for 60 non-consecutive days in an AFSM operation provided this support involves the employee entering the areas of eligibility. The areas of eligibility are the same as designated for approved AFSM military operations, specifically: 





(1) The foreign territory on which military troops have actually landed or are present and specifically deployed for the operation; 





(2) Adjacent water areas in which ships are operating, patrolling, or providing direct support of the operation; and 





(3) The air space above and adjacent to the area in which an operation is being conducted. 





d. The AFCSM is a 'theater' award. Any eligible civilian employee who has been in the theater of operations and meets the other qualifying criteria is eligible for the award. Although the beginning date for the award has been established, the ending date has not yet been determined. No more than one AFCSM medal may be awarded to any one civilian employee. Participation in subsequent eligible operations may be acknowledged with a certificate and/or a 3/16 Bronze Service Star. A contribution to or support of an AFSM military operation by employees assigned to remotely located activities, that is, outside the areas of eligibility, is not justification for award of the AFCSM. Such performance or contribution, if merited, may be acknowledged by other appropriate recognition. 





e. Major Army Commanders and Principal HQDA Staff Agency Heads are authorized to grant the medal. 





Award for Outstanding Service in the Army Senior Executive Service.





The Award for Outstanding Service in the Army Senior Executive Service consists of the Army SES flag, lapel pin replica of the Army SES flag, and an official commendation (DA Form 2443) for outstanding Army SES service. This award is given upon retirement to those individuals who have served in an outstanding manner for 3 years or more as Army SES members. If an additional honorary award nomination is submitted for the retiring Army SES member, both awards will be submitted together.





MILITARY AWARDS





Distinguished Service Medal





a. The Distinguished Service Medal is awarded to any person who, while serving in any capacity with the U.S. Army, has distinguished himself or herself by exceptionally meritorious service to the Government in a duty of great responsibility. The performance must be such as to merit recognition for service which is clearly exceptional. Exceptional performance of normal duty will not alone justify an award of this decoration. 





b. For service not related to actual war, the term " duty of great responsibility" applies to a narrower range of positions than in time of war and requires evidence of conspicuously significant achievement. However, justification of the award may accrue by virtue of exceptionally meritorious service in a succession of high positions of great importance. 





c. Awards may be made to persons other than members of the Armed Forces of the United States for wartime services only, and then only under exceptional circumstances with the express approval of the President in each case.





Approval Authority:  CSA








Legion of Merit





a. The Legion of Merit is awarded to any member of the Armed Forces of the United States or a friendly foreign nation who has distinguished himself or herself by exceptionally meritorious conduct in the performance of outstanding services and


achievements. 





b. Criteria for members of the Armed Forces of the United States are as follows: 





(1) The performance must have been such as to merit recognition of key individuals for service rendered in a clearly exceptional manner. Performance of duties normal to the grade, branch, specialty, or assignment, and experience of an individual is not an adequate basis for this award. 





(2) For service not related to actual war, the term " key individuals" applies to a narrower range of positions than in time of war and requires evidence of significant achievement. In peacetime, service should be in the nature of a special requirement or of an extremely difficult duty performed in an unprecedented and clearly exceptional manner. However, justification of the award may accrue by virtue of exceptionally meritorious service in a succession of important positions. 





c. Criteria for member of Armed Forces of foreign nations is in AR 672-7(C).  Approval authority SA & SEC DEF





Approval Authority:  4 Star CDR and above (3 star and above for retirement and post     





Meritorious Service Medal





The Meritorious Service Medal is awarded to any member of the Armed Forces of the United States or to any member of the Armed Forces of a friendly foreign nation who, while serving in a noncombat area after 16 January 1969, has distinguished himself or herself by outstanding meritorious achievement or service. 





Approval Authority:  Major general commander and above (for other services after concurrence from sister service).  





For Foreign Personnel:  MACOM commander





Army Commendation Medal





a. The ARCOM is awarded to any member of the Armed Forces of the United States who, while serving in any capacity with the Army after 6 December 1941, distinguishes himself or herself by heroism, meritorious achievement or meritorious service. Award may be made to a member of the Armed Forces of a friendly foreign nation who, after 1 June 1962, distinguishes himself or herself by an act of heroism, extraordinary achievement, or meritorious service which has been of mutual benefit to a friendly nation and the United States. 





b. Awards of the ARCOM may be made for acts of valor performed under circumstances described above which are of lesser degree than required for award of the Bronze Star Medal. These acts may involve aerial flight. 





c. An award of the ARCOM may be made for acts of noncombatant-related heroism which do not meet the requirements for an award of the Soldier's Medal. 





d. The ARCOM will not be awarded to general officers. 





Approval Authority:  Colonel commander and above





For other services:  MG commander and above after concurrence from sister service





For foreign personnel:  MACOM commander





Army Achievement Medal





a. The AAM is awarded to any member of the Armed Forces of the United States, or to any member of the Armed Forces of a friendly foreign nation, who while serving in any capacity with the Army in a noncombat area on or after 1 August 1981, distinguished himself or herself by meritorious service or achievement of a lesser degree than required for award of the Army Commendation Medal. 





b. The AAM will not be awarded to general officers.


 


Approval Authority:  LTC commander and above  





For other services:  MG commander and above 





For foreign personnel:  MACOM commander





Certificate of Achievement


 


 a.  The DA Form 2442 (Certificate of Achievement) may be granted by local commanders or other locally authorized individuals as honorary recognition for individual or group contributions.





b.  Eligibility will be determined by measuring contributions against the following example levels of achievement:





  (1)  Accomplished assigned duties in a commendable manner, demonstrating skill and initiative in either devising or improving work methods and procedures or both, causing a saving of manpower, time, space, or materials.





  (2)  Significantly improved employee morale and job performance.





  (3)  Demonstrated personal diligence or initiative which was directly responsible for meeting mission requirements or special workload projects involving unexpected difficulties and operational demands. 





SPECIAL AWARDS PROGRAMS





William H. Kushnick Award, due 15 December.  The William H. Kushnick Award was established in 1968 by a group of prominent citizens who had served on the staff of the Secretary of War during World War II.  It is now sponsored by the Army Civilian Personnel Alumni Association, an organization of former and current Army civilian personnelists.  The Association has established a trust fund to be used annually to recognize civilian personnel administration, and to encourage greater achievement among all employees in that career field.





Nick Hoge, due 15 December. Essay competition dedicated to promoting excellence in civilian personnel management and administration.  Essays (2500 to 3000 words) may discuss civilian personnel functional issues or recommend improvements in civilian personnel management which will benefit the total Army.  Competition is open to civilians and military.  Co-authors as well as group authors are permitted.  Award is presented at an Award Luncheon in the fall.





Arthur S. Flemming, due 25 October. The Junior Chamber of Commerce of Washington, DC,  selects 10 young women and men (under age 40) who have performed outstanding and meritorious work in one of two categories:  Scientific or technical fields and administrative or executive fields.  A special form furnished by the Arthur S. Flemming Commission is required.





Roger W. Jones Award for Executive Leadership, due 23 August. The American University presents this annual award to two career executives of the federal government who have demonstrated superior leadership which resulted in outstanding organizational achievements; and strong commitment to the effective continuity of government evidenced by success in bringing about the development of managers and executives.





William A. Jump Memorial Award, due 24 November.  Nominee (civilian or military) must be under 37 years of age and performance must demonstrate unusual competence and interest in public administration, endowment for leadership, creative thinking, or close adherence to the basic principles of enlightened public service.  Only one award is presented annually.





GEICO Public Service Award, due 24 May. The Government Employees Insurance Company (GEICO) presents this award each year to four career civil service employees for special achievements and contributions to the public good.  One award will be made in each of the following areas:





	-Substance abuse prevention and treatment





	-Fire prevention and safety





	-Physical rehabilitation





	-Traffic safety and accident prevention





Nominees will be judged principally on the impact of their work related or nonwork related contributions and the extent to which they have served as an inspiration to others and brought credit to the Federal service.





National Public Service Awards, due 25 August.  The American Society for Public Administration and the National Academy of Public Administration present the National Public Service Awards each year.  Up to five awards are presented annually to public service practitioners who:


 


	-Currently work, or have spent the primary part of their careers working in the public service





	-Have made outstanding contributions on a sustained basis rather than having performed a single exceptional deed





	-Have accomplished or caused to be accomplished significant programs or projects within their areas of responsibility to the ultimate benefit of the general public





Ten Outstanding AMC Personnel of the Year Award, due 30 April.  This award has been established to allow AMC personnel, both military and civilian, to compete for formal recognition at the Headquarters level. The intent of the award is to recognize outstanding work accomplishment that not only has been highly exemplary and an inspiration to others, but has significantly contributed to the Command's missions and operational responsibilities.  The intent of this program is to identify and reward AMC personnel who, in the daily performance of their assigned duties, have come to stand out as model workers among their fellow employees, and could be considered a representative of the ideal AMC employee at any rank or grade.





Outstanding AMC Employee of the Year with a Disability, due 15 February to EEO Office.


To provide recognition to handicapped individuals whose job performance clearly exceeds requirements in spite of severely limiting factors. Nominee must demonstrate courage, perseverance, and initiative in overcoming disabilities, as well as its relationship to the job, plays a big part in the disabled employee's initiative displayed to overcome the 


disabilities.


 


General Douglas MacArthur Leadership Award, due ...? The MacArthur Award recognizes company grade officers (lieutenants and captains) who demonstrate the ideals for which General MacArthur  stood--Duty, Honor, Country. Each year, a HQDA centralized selection board selects 12 active Army officers to receive this award.  Nominees are solicited throughout AMC between September and November and one candidate is selected to compete for the award at the DA level.


  


Ten Outstanding Young Americans, due 12 May.  The United States Junior Chamber of Commerce selects ten men and women (between the ages of 21 and 39) of the Nation for exceptional achievements that  have been significant to their professions, communities, States, or the Nation.  Presentation of the award is at the annual Ten Outstanding Young Americans Awards Congress, customarily held in mid-January. 





PUBLIC SERVICE AWARDS





Decoration for Distinguished Civilian Service





This award consists of a gold medal, lapel button, and citation certificate, DA Form 7016 (Decoration for Distinguished Civilian Service). The SA awards this decoration to those who provide distinguished service that makes a substantial contribution to the accomplishment of the Army's missions to include- 





a. Civilians not employed by the Army or Army contractors. 





b. Federal Government officials at the policy development level. 





c. Technical personnel who serve the Army in an advisory capacity or as consultants. 





Secretary of the Army Public Service Award.





The Secretary of the Army Public Service Award consists of a silver medal, lapel button, and citation certificate, DA Form 7402 (Secretary of the Army Public Service Award). The Secretary of the Army awards this decoration to private citizens. Army civilian employees (who are eligible for Army honorary awards in accordance with chapter 8 of this regulation), military personnel, and Army contractors are ineligible. This award is appropriate for spouses of military members provided they meet the criteria. Nominations for this award will be forwarded to the Army Incentive Awards Board through command channels. Nominated individuals must have provided exceptional public service to the Army deserving of greater recognition than that which can be granted by a Major Army Commander.





Outstanding Civilian Service Award





a. This award consists of a bronze medal, lapel button, and citation certificate, DA Form 7017 (Outstanding Civilian Service Award). The SA or a MACOM commander may award this medal for outstanding service that makes a substantial contribution or is of significance to the MACOM concerned to include- 





(1) Civilians not employed by the Army or Army contractors. 





(2) Federal Government officials at the policy development level. 





(3) Technical personnel who serve the Army in an advisory capacity or as consultants. 





b. MACOM commanders may redelegate approval authority for this award to any commander in the rank of Major General or above.  (Not redelegated by AMC).





Commander's Award for Public Service





a. This award consists of a bronze medal, lapel button, and certificate, DA Form 5231 (Commander's Award for Public Service). It ranks directly below the Outstanding Civilian Service Award and may be approved by any of the following individuals: 





(1) Any commander, (colonel and above). 





(2) Commanders exercising courts-martial authority. 





(3) Principal officials of HQDA staff agencies. 





(4) Officials of general officer or SES rank. 





b. This medal may be awarded to- 





(1) Civilians not employed by the Army or Army contractors. 





(2) Federal Government officials at the policy development level. 





(3) Technical personnel who serve the Army in an advisory capacity or as consultants. 





c. This award is given to recognize service or achievements that contribute significantly to the accomplishment of the mission of an Army activity, command, or staff agency. 





Certificate of Appreciation for Patriotic Civilian Service





a. This award recognizes patriotic civilian service that contributes to the mission of an Army activity, command, or staff agency, or to the welfare of Army personnel. The award consists of a lapel button and certificate, DA Form 7012 (Certificate of Appreciation for Patriotic Civilian Service). 





b. This award is granted to individual employees or groups of employees for service that is not related to the official position(s) of the individual or group. Services provided must reflect patriotic off-duty activities of a public service nature contributing to the mission accomplishment of an Army element or to the welfare of Army personnel. This award may also be used to recognize civilian employees for community service that reflects favorably on an Army activity or installation. 





c. This award is granted to individuals and groups by the SA or by any commander (Lieutenant Colonel and above) for services provided to Army elements under his or her jurisdiction.





