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1. Purpose.Thepurposeof this circular is to establishresponsibilityandprovideguidancefor
uniform, responsive,and effective contractedadvisory and assistanceservicesthroughoutthe
U.S.Army MaterielCommand(AMC).

2. Scope. This circular appliesto the U.S. Army Materiel CommandHeadquarters,Major
SubordinateCommands(MSC), andSeparateReportingActivities (SRA5),andinstallations.

3. References. Relatedpublications are listed at Appendix A. For compliancewith this
circular, the key referencesare DOD Directive 4205.2, Acquiring and Managing Contracted
Advisory and AssistanceServices,and AR 5-i4, Managementof ContractedAdvisory and
AssistanceServices.

4. General. The Governmentrelies on the private sectorfor a wide rangeof servicesfrom
routine support functionsto highly specializedprofessional,technical,and managerialadvice.
AMC managershave an ongoing needto support the Army’s mission in the most effective,
efficient, and economicalmethod possible,while ensuringgood stewardshipof public funds.
Additionally, servicecontractsare continually under the scrutiny of the Congress,Office of
ManagementandBudget,andDepartmentof Defense.As aresult,adequatemanagementcontrol
proceduresarenecessaryto ensureboth valid requirementsandquality contractorperformanceof
services.

a. The Strom Thurman National DefenseAct of Fiscal Year (FY) i999 requiresthat
servicecontractsbe identifiedby elementof resourcecodesanda separateobjectclassificationin
theannualbudgetsubmissionto Congress.

b. Departmentof the Army requiresadvisoryand assistanceservicesto be identified in
objectclassification25.1.

c. Commandshave appointedCAAS Directors and Coordinatorsto executeoversight
functionsof theAMC CAAS program.
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5. Explanation of terms and abbreviations.

a. Advisory and assistanceservicesareacquiredby contractfrom sourcesdefinedasbeing
outsideof theU.S. FederalGovernment. ThesesourcesincludeFederallyFundedResearchand
DevelopmentCenters(FFRDCs), foreign governments,stateand local governments,tribes,and
othernonprofitorganizations).Theseservicesareacquiredto:

• Support or improve organizationpolicy development,decision making, management
and administration,programand/orprojectmanagementand administration,orto;

• Improvetheeffectivenessof managementprocessesor procedures.

Services include furnishing of professional advice or assistancerenderedto improve the
effectivenessof Federalmanagementprocessesorprocedures(including thoseof an engineering
and technicalnature). The productsof CAAS generally takethe form of information,advice,
opinions, alternatives,analyses,evaluations,recommendations,training, and day-to-dayaid of
support personnelneededfor the successfulperformanceof ongoing Federaloperations. The
three CAAS categoriesand budget/Schedule10 identifiers are Managementand Professional
Support (MPS) (0001),Studies,Analyses,and Evaluations(SAE) (0002), and Engineeringand
TechnicalServices(ETS) (0003). Therequiringactivity is the initiator of thecontract.

b. CAAS determinationsare madebasedon the servicesrequired,not on the funding
appropriation,programelement,total cost, length of service,or typeof contract. Theseservices
include all funding appropriations(Operationsand Maintenance,Army (OMA), Research,
Development,Test, and Evaluation (RDTE), ProcurementAccounts (PROC), and Army
Working Capital Funds (AWCF)). There is no minimum or maximum dollar thresholdfor
reportingCAAS. All contractsfor advisoryor assistanceservices,regardlessof dollar value,and
including task/deliveryorders and contract modifications, must be identified with a CAAS
Elementof Resource(EOR)Codeandreportedin compliancewith CAAS policy.

c. Definitionsand relatedtermsusedin this circularareidentifiedin the glossary.

d. Key milestonesin the CAAS processaredefinedat Appendix B.

6. Exemptions. Thesearenot detaileddescriptions.SeeAppendixC for moreinformation.

a. Informationtechnologyadvisoryandassistanceserviceswhich havelargescalesystem
acquisitionandintegrationor largescalesoftwaredevelopmentastheirprimaryfocus.

b. Architecturaland engineeringservicesasdefinedin theFAR, section36.102,and40
U.S.C.541.

c. Personnelappointmentsandadvisorycommittees.
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d. Researchon theoreticalmathematicsandbasicresearchinvolving medical,biological,
physical,social,psychological,orotherphenomena.

e. Day to day operationof facilitiesand housekeepingservicesandfunctionswhendone
by contractwith theprivatesectoror anotherFederalGovernmentaccount.

f. Basicoperationandmanagementcontractsfor Government-owned,contractor-operated
(GOCO)facilities.

g. Clinical and medicalfacilitiesfor direct healthcare.

h. Routinemaintenanceof systems,equipment,and software.

i. Printing andreproductionobtainedfrom theprivatesectoror otherFederalentities,
includingpublicationof notices,advertising,andradioand televisiontime.

j. Servicessupportingthepolicy development,management,andadministrationof
Foreign Military Sales (FMS) programs that are not paid for with funds appropriatedby
Congress.

k. Activities that arereviewedin accordancewith 0MB CircularA-76, Performanceof
CommercialActivities.

1. Initial trainingservicesacquiredasan integralpartof theprocurementof weapons
systems;andautomateddataprocessing(ADP) systems,equipment,or components.

m. Trainingfor individual professionaldevelopment.

n. Servicesin supportof DefenseEnvironmentalRestorationefforts.

o. Auctioneers,realty brokers,appraisers,andsurveyors.

p. Informationtechnologysystemsresourcesidentifiedin theSchedule80, “Automation”.
More detail on the Schedule80 is in thepublicationDFAS 37-100,which is on the internetat
http://www.asafm.army.mil/secretariat/document/dfas37-1 00/dfas37-100.asp.

q. Servicesacquiredby or for a programoffice to increasethedesignperformance
capabilitiesof new or existing systems,or where they are integral to the logistics supportand
maintenanceof a systemor major componentand/or end item of equipmentessentialto the
operationof thesystembeforefinal Governmentacceptanceof acompletehardwaresystem.

7. Policy. The following guidelinesshall apply when contractingfor advisoryand assistance
services. Failure to comply with the guidelinescan lead to lackof competition,higher costs,
vagueand incompletework statements,and possibleconflicts of interest. Failureto properly
identify, report, and manageCAAS could result in increasedCongressionaloversight. Each
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proposedCAAS effort should havea valid requirement,availableresources,and a well-written
Statementof Work (SOW). The SOW mustcontainenoughdetail to ensurethat thecontractor
candevelopa planto meettheobjectivesof theeffort andthat theArmy canmeasurecontractor
performanceagainst the objectives. It must specify that the contractormust submit written
progressreportsto the contractingofficer (and ContractingOfficer Representativeif used)and
thefrequencyof thereports. It mustalso specifythedesiredcontentof thereports(e.g.,technical
progressand funds expenditure).The format of, and instructionsfor preparinga SOW are in
AppendixG. Following arethestepsneededto meettherequirementsof this Circular.

a. Identify advisoryandassistanceservices.All procurementrequests(includingclassified
contractualefforts) shall bescreenedto identify servicessubjectto theprovisionsof this circular.
Advisory andassistanceservicesshallbeobtainedon an intermittentor temporarybasis(periods
of less than5 years~.Contractsextendingbeyondfive yearswill be reviewedand approvedby
thecommandCAAS Directoror designee.

(1) Eachrequiring activity has the initial responsibilityto identify and report the
advisoryandassistanceservicesin all contractualactions.

(a) Thequestionnaireat AppendixC shallbeusedto determineif a requirementis
CAAS. Assistanceis availablethroughtheorganization’sCAAS coordinator.

(b) If an organizationdeterminesthat aproposedcontractaction is exemptfrom
CAAS requirements,it will retain documentationthat clearly citesthe specific exemptionfrom
Appendix C asthebasisfor its decision.

(c) Activities shall usethe managementcontrols in Appendix D to review and
analyzerequirementsfor servicecontracts.

(2) While CAAS identification is the responsibilityof the requiring activity, the
contracting office should screen all procurement requests for compliance with CAAS
requirements.Thecontractingoffice shouldnotify theCAAS Directorof thosecontractsthat are
not identifiedasCAAS but appearto meetCAAS requirements.

(3) The organization’sCAAS Director is the final authority for determiningif a
servicecontractor any of its parts is CAAS.

b. Assessin-housecapability. Prior to acquiringCAAS, requiringactivities shall assess
in-houseArmy capabilityand document,on a case-by-casebasis,the in-housesourcescontacted,
including other agenciesor commands,and the availability of employeeswith the required
expertise. A samplememorandumfor conductingan in-housesearchis at AppendixE.

(1) Resultsof thesearchshallbepartof thedocumentdescribedin paragraph7c.
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(2) Contactshall include AMC and otherArmy schools,Researchand Development
Laboratories and Centers, U.S. Army Materiel Systems Analysis Activity, U.S. AMC
ManagementEngineeringActivity, andothermilitary departmentactivities.

(3) If an in-housecapabilityexists,aservicecontractshallnot beinitiated.

c. Preparea ManagementDecision Document(MDD). Contracts for advisory and
assistanceservicesshall notbe awardedwithout an approvedMDD. TheMDD is amanagement
tool to assistmanagersin fulfilling their fiduciary responsibilityin managingCAAS. It is key to
the evaluationof benefitsversuscost and risks. The format of and instructionsfor completing
theMDD arein AppendixF.

(1) TheMDD shall beusedto documentthe coordinationand approvalprocessof all
CAAS, regardlessof dollar value. Use the checklist at Appendix 3 for documentationof the
process.

(2) All dataelementsmustbe addressedcompletelyand accurately. TheMDD should
be a stand-alonedocumentif detachedfrom the support data.The SOW and the Independent
GovernmentCostEstimate(IGCE) should be the only elementof the Discussionsectionthat is
an attachmentto theMDD. All of the otherdiscussionelementsshouldbe containedwithin the
MDD. This will help to expeditethereviewandcoordinationprocess.

(3) A MDD shallbepreparedfor all CAAS efforts includingbasicagreements,task
anddeliveryorders,follow-on contracts,andmodifications(if thescopeof work changes).
Extensionsof engineeringandtechnicalsupportcontractsalsorequirethepreparationof an
MDD. Whenin doubt,preparea newMDD to ensuremanagementapproval.

(a) TaskOrderContracts.Only oneMDD, referredto asa “Class MDD”, is
requiredwhentheSOWfor thebasecontract,IndefiniteDelivery IndefiniteQuantity (IDIQ)
contract,BlanketPurchaseAgreement(BPA), or BasicOrderingAgreement(BOA) clearly
definesservicesto beperformed;wheretheMDD providesadequatecertificationthat a single
elementof resource(EOR)andFederalSupplyClass(FSC)Codeappliesto thebasecontractand
the individual taskorders;andwherecostof individual taskordersarecoveredin thetotal cost
estimatein thebasecontractMDD. Requiringactivitieswill designatean individual (e.g.,the
COR orCOTR) to provideoversightof ClassMDDs to ensurethat only qualifiedtaskordersare
issuedunderthecoverageof theClassMDD. Taskordersthat differ in one ormoreof these
criteriamustbesupportedby a separateMDD.

(b) Individual TaskOrders. A MDD is requiredfor eachtaskorderwhere
paragraph(a) doesnot apply; wherethebasecontractSOWis genericin natureanddoesnot
specifythespecifictypeof servicesto beacquiredby taskorder,or the individual taskorder
SOWdescribesrequirementsnot statedin thebasecontractSOW; andwheretask orderEOR,
FSC, andcostsdifferentiateor arenot statedin thebasecontractMDD.
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d. Conduct literature search. Prior to initiating a study contract,conducta literature
searchthroughthesupportingtechnicallibrary. Thesearchwill helpactivities avoidduplication
of effort, minimize waste of scarceresources,and aid in defining scope and problems. See
AppendixB for recommendedsystemsto search.

e. Identify CAAS category,resource,andsupplyclassandprojectcodesin theMDD. The
typeof servicesbeingrequestedshallbe properlyidentifiedin theMDD prior to coordination.
The three CAAS categories,Managementand ProfessionalSupport (MPS); Studies,Analyses,
and Evaluations(SAE); and Engineeringand Technical Support (ETS), are defined in the
glossary.

(1) Category. Identify the categoryin the subject line of the MDD (e.g., SAE,
Streamlining AMC; MPS, Technical Data Collection; or ETS, Contractor Field Service
Representative).(SeeAppendixesC andF.)

(2) Elementof Resource(EOR). Identify the applicableresourcecodein the MDD.
Resourcecodes (definedin the DefenseFinanceand AccountingSystem(DFAS) Manual 37-
l0O-XX, The Army ManagementStructure)arecritical in properlyaccountingfor CAAS. (See
AppendixesC andF.)

(3) FederalSupply Class(FSC) Code. The requiring activity shall recommendthe
FSCCodein theMDD. Thesecodesaredefinedin AppendixC.

(4) ProjectUnique Identification Code(PUIC). A PUIC shall be assignedto each
CAAS effort by the organizationsCAAS Coordinatorand enteredon the top right of the first
pageof the MDD prior to coordination. Theproject codeis critical in identifying and tracking
the individual CAAS efforts therefore a new project code shall be assignedto each effort
(including taskand delivery orders). For continuity, theprojectcodesfor thebasiccontractand
the task order may both be annotatedin the MDD. The PUIC is also entered on the
correspondingSchedule10. (Seeglossary.)

f. Coordinatewith the CAAS Coordinator(pre-approval). Any contractwhoseprincipal
product is a written report, briefing, advice, or assistance(management,engineering,or
technical)must be coordinatedwith the organization~sCAAS Coordinator(at HQ AMC in the
Office oftheDeputyChiefof Staff for Research,Development,andAcquisition).

(1) The organization~sCAAS Coordinatoris responsiblefor reviewing all CAAS
actionsandfor implementingtherequirementsof this circular for CAAS oversight. Thereview
shallensurethat thedocumentationis completeand thattheneedfor outsideassistancehasbeen
vigorouslychallenged.Classifiedefforts will behandledon a case-by-casebasisby the sponsor,
CAAS Coordinator,andlocal securityoffice.

(2) This policy appliesto all such contractspaid for with moneyprogrammedand
budgetedby AMC regardlessof appropriationor procuringorganization.
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g. Identify and coordinatewith the correctapprovalauthority. Managementapprovalis
mandatoryfor all CAAS requirements.

(1) If theproposedcontractrequirementis estimatedbelow the Simplified Acquisition
Threshold(SAT), the MDD approvalauthority shall be one level abovethe requiringactivity
(levelsbeingbranch,division,DeputyChiefof Staff, Chiefof Staff, Commander).

(2) ContractualCAAS requirementsabovethe SAT mustbe approvedby a General
Officer (GO) or memberof the SeniorExecutiveService(SES) or a colonel (0-6) occupyinga
CommandingOfficer position.WhereSESpersonnelare subordinateto a commanderat the0-6
grade,theapprovalauthorityto the0-6commander.Approval authoritymayalsobe delegatedto
non-GO/SESpersonnel(GS/GM-15)thatareactingordetailedinto a GO/SESposition.

(3) If the cost of a proposedstudy (SAE, Category II, Identifier 0002) exceeds
$250,000, the service contract must be sent through HQ AMC (AMCRDA-AC) for
Headquarters,Departmentof theArmy (HQDA) approval.

h. Coordinatewith the CAAS ContractPoint of Contact(post-approval). Subsequentto
coordination and approval, all contract actions which include CAAS requirementsshall be
submitted directly to the CAAS ContractPoint of Contact (see paragraph8) located in the
organization’sacquisitionoffice for reviewandassignmentto theappropriatecontractingsection.

i. Preparean IndependentGovernmentCost Estimate (IGCE). Prior to issuing a
solicitation, the requiringactivity shall developan estimateof the price of the servicesto be
purchased.The costestimateshallbeattachedto theMDD prior to coordination. Theformatfor
theIGCE is at AppendixH.

j. Use full andopencompetition. Contractsfor CAAS shall be awardedthroughthe use
of full and opencompetitionunlesstheconditionsin FederalAcquisition Regulation(FAR 6.3)
for OtherThanFull and OpenCompetition havebeenmet. Noncompetitivecontractsrequirea
justification, which must accompanythe MDD and SOW during thecoordinationprocess. (See
AppendixI.)

k. Identify embeddedCAAS. Except in special cases (e.g., if the action is
administrativelyimpracticaland resultsin increasedcostsand lossof efficiency), all CAAS as
definedhereinshallbeprocuredonly throughacontractdedicatedsolely to thesepurposes.

(1) Requiring activities are responsible for identifying embedded CAAS in
predominantlynon-CAAS contracts. Assistanceand advice shall be obtainedfrom the CAAS
Coordinatorandtheacquisitionandlegal offices.

(2) WhenCAAS mustbe procuredin a predominantlynon-CAAScontract,theCAAS
portion will be separatelyidentified, separatelypriced,and will be assigneda separatecontract
line itemnumber.
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(3) Nonseverable,embedded/incidentalservicesthatmight conceivablybecategorized
as CAAS neednot be discretelymanagedunderthis directive if the action is administratively
impracticalandresultsin increasedcostsand lossof efficiency.

I. Use small/disadvantagedbusinesseswhen appropriate. It is the policy of the
Governmentto placeafair proportionof its acquisitions,includingcontractsandsubcontractsfor
subsystems,assemblies,components,andrelatedservicesfor major systems,with small business
concernsand small disadvantagedbusinessconcerns(FAR 19.2, Small BusinessPrograms
Policies). TheDOD FAR Supplement(Subparts219.2 and226.7)furthersthepolicy of placing
a fair proportion of its acquisitionswith Small DisadvantagedBusiness (SDB) concerns,
Historically Black CollegesandUniversities(HBCU), andMinority Institutions(MI).

m. Use matrix support to the ProgramlProiectManagerand ProgramExecutive Office
(PEO) when appropriate. AMC CAAS efforts include AMC service contractsand those in
specific support of the AMC missionof providing developmentand acquisitionsupport to the
PEO organization(i.e., matrix support). Matrix support is functional support (suchas cost
analysis, software engineering,and logistics support) from subordinatecommands. When
subordinatecommandsdon’t have adequatein-houseresources,they may contract for matrix
support.

(1) PEOs are not staffed or funded to duplicate or replacesupport that AMC is
functionally staffedto provide. MDDs for CAAS, obtainedthrougha MSC contract,shall be
preparedby the MSC/SRA functionalelementwith the responsibility to perform that type of
developmentoracquisitionsupport. The PEOshouldnormallypreparethe SOW. Theapproval
authorityfor the MDD is within theMSC/SRAchain of command. Dual approvalauthorityby
both thePEOandtheMSC/SRAis authorizedandmaybe appropriate.

(2) AMC shallnot duplicateany of thePEOmanagementresponsibilities.MDDs for
CAAS, obtainedthrougha PEOcontractand preparedby project/programmanagersassignedto
a PEO,aresubmittedto the PEO for managementapproval(not AMC). ContractingOfficers
shall not processa CAAS contract (or a task order that acquiresCAAS) without an approved
MDD.

(3) Memorandumof agreement/understandingshall be developed,when deemed
necessary,between the PEO and MSC. The documents should address coordination
requirements.

(4) MSC/SRAshallprovidespecificguidanceto PEOwhenrequested.

n. Forward copiesof contractedstudiesto the DefenseInformation Technical Center
(DTIC). For instructions and copies of necessaryforms, see the DTIC web site at
“www.dtic.mil/dtic/submitting/contribute.html”. The DTIC web site refers to DoD Directive
5230.24,Enclosure3, which canbe found at theweb siteof WashingtonHeadquartersServices,
Directivesand RecordsBranch:“web7.whs.osd.mil/corres.htm”.Usethatenclosureto determine
thecorrectdistributioncodeandstatementto assignto thecontractedstudy.
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o. Preparebudgetsubmissions.Proceduresshallbeestablishedto ensurefundsfor CAAS
areidentifiedin theAMC annualbudgetsubmission. (SeeSchedule10 instructions,
Appendix L.)

p. Conducta periodiccontractreview. CAAS contractsmaynot be continuedfor longer
than5 yearswithoutreviewby the requiringactivity for compliancewith this circular.

q. Identify CAAS requirementsin the CommandOperatingPlan (COP). Eachcommand’s
CAAS Coordinatorshall maintainan operatingplan thatidentifiesprojectedand ongoingCAAS
efforts for a specifiedfiscal year. TheSchedule10 shallprovidethe initial input. TheCOP shall
be kept currentat all times and shall be filed with documentswhich describethe requirement,
justify the need,estimatethecost,justify contractsfor otherthan full and opencompetition,and
explain why contractualservicesare neededto satisfy the requirement. Examplesof required
documentationincludetheMDD, SOW,IGCE, andtheJustificationandApproval (J&A).

8. Responsibilities.Everymanagerhastheresponsibilityto conscientiouslymanageCAAS.

a. Headquarters,U.S. Army MaterielCommand.

(1) The AssistantDeputyChief of Staff for Research,Developmentand Acquisition
(ADCSRDA) is theCommandCAAS Directorandis responsiblefor theoverall management.

(2) TheAMC CAAS Coordinatorshall --

(a) Provide technical adviceand guidanceto subordinatecommands,activities,
and HQ AMC staffelementson all aspectsof CAAS.

(b) Coordinatestaff review and approvalof all MDDs that requireapprovalby a
managementofficial atHQ AMC orHQDA.

(c) Serveastheoffice of recordandmaintainamasterfile of all HQ AMC MDDs.

(d) Solicit, consolidate,and finalize data for inclusion in the budget program
resourcereview (Schedule10) for all plannedCAAS falling within the scope of AR 5-14.
Schedule10 alsoservesasthebasisof eachCommandOperatingPlan.

(e) Submit copiesof the AMC CAAS annualbudgetsubmissionto the Army
CAAS Director, DeputyUnder Secretaryof the Army for OperationsResearch(DUSA(OR)),
throughtheStudyProgramOffice (SPO).

(f) Evaluatetheuseandapplicationof CAAS.
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(3) The Deputy Chief of Staff for Logistic and Operations is responsiblefor
monitoring and providing staff direction command-widefor CAAS efforts pertaining to
engineeringand technicalservices(ETS) for theLogistic AssistanceProgram(LAP) in AMC.

b. Commanders/Directorsof MSCs and separateinstallations/activitiesreportingdirectly
to HQ AMC areresponsiblefor thefollowing, for all CAAS:

(1) Monitor theplanningand conductof CAAS by appointinga staff elementheadas
the organizationsCAAS Director. At the discretionof the MSC/SRA heads,CAAS Directors
(and/or CAAS Coordinators)may be appointedat subordinateorganizationsto perform the
responsibilitiesdetailedin this circular.

(2) Designateapprovalauthoritieswithin theorganizationfor managementapprovalof
CAAS requiredby theorganization.

(3) Ensurethat eachseparateoffice responsiblefor contractinghasa CAAS Contract
Point of Contactdesignated.Designationof a CAAS ContractPoint of Contactwill ensure
continuity in the CAAS oversight process. For commandswith multiple sites, one CAAS
ContractPointof Contactmaybedesignatedto correspondto eachCAAS Director,providedone
is appointedas the primary point of coordinationfor purposesof communicationwith higher
headquarterswhena unifiedprocurementpositionis required.

c. MSC/SRACAAS Directorsshall--

(1) Ensurecompliancewith theprovisionsof this circularand otherCAAS regulatory
documents.(SeeAppendix A.)

(2) Appoint amemberof theirstaff to performthefunctionsof CAAS Coordinator.

d. MSC/SRACAAS Coordinatorsshall--

(1) Executeoversightfunctionsand serve asliaison betweenrequiring,resource,and
procurementactivities. A Policy ComplianceReview Checklist is provided (Appendix N) to
help ensureyour CAAS program complies with regulation and would stand the test of an
audit/inspection.

(2) Ensure that appropriatemanagementcontrols are establishedto identify all
requirementsfor CAAS andthat all service(not hardware)procurementrequestsarescreenedfor
CAAS items using the questionnaire(Appendix C), managementcontrols (Appendix D), and
criteriafor processingaMDD (AppendixJ).

(3) Ensurethat the contractsdeemedto be exemptfrom the managementcontrolsof
AR 5-14 are documentedusing the CAAS DeterminationQuestionnaire(Appendix C of this
circular).
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(4) Establisha processto review all CAAS procurementrequestsprior to submission
for approval,ensuringthat the total requirementspackage(i.e., MDD, SOW, justification for
otherthanfull andopencompetition(if applicable),independentgovernmentcostestimate
(Appendix H), and Statementof Urgency(if applicable)) is in the proper format and complies
with establishedCAAS policy.

(5) ReviewMDDs for resourceutilization,ensurethat in-housecapabilityassessments
arevalid andthat CAAS areonly acquiredwhenessentialto thecommandsmission.

(6) EnsureSOW describesthe requiredservicesclearly and distinctly. (See SOW
format,AppendixG.)

(7) Maintain a commandoperatingplan that consistsof all approvedCAAS efforts.
(Seeparagraph7.)

(8) Overseethe preparationof, review, recommendapproval of, and submit the
organizationsCAAS annualbudget(Schedule10). (Seeparagraph9.)

(9) Trackprojectstatusand fundsobligationsfor eachindividual contracteffort.

(10) Ensureaccurateand timely reportingof appropriateCAAS actionsto DTIC,
DefenseLogisticsStudiesInformationExchange(DLSIE), andotherrelevantdatarepositories,if
applicable.

(11) Ensure contracting, purchasing, and finance and accounting offices have
sufficient information to enablethem to correctlycode individual procurementactions,reports,
andaccountingrecords.

(12) EnsureCAAS reportingrequirementsaremet. (Seeparagraph9.)

(13) Ensurethat all CAAS contracts,which continuebeyond5 yearsarereviewedfor
compliancewith thiscircular.

e. CAAS ContractPointsof Contactwithin theContractingActivity shall--

(1) Serve as the point of entry for all CAAS requirementscoming into each
commandsprocurement/contractingoffice for contractexecution.

(2) Ensurethat eachCAAS contractrequirementspackageis in theproperformatand
complieswith establishedCAAS policy.

(3) Review eachCAAS requirementfor maximum consolidationwith other similar
requirements. The principal CAAS ContractPoint of Contact,whereapplicable,shall ensure
optimumconsolidationbetweensites,aswell aswithin a singlelocation.
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(4) Assign eachCAAS requirementto the appropriatecontractingsectionbasedon
theabovereviewandtracktheprogressof eachactionthroughcontractexecution.

(5) Serve as needed,but at least during the review of the CAAS annualbudget
submission,in a planning role in coordinationwith the CAAS Coordinatorin orderto establish
requirements-typecontractsfor appropriategroupsof efforts.

(6) Ensure ContractingOfficer reporting requirements,which are part of CAAS
oversightreportingrequirementsarefulfilled andforwarded,asrequired.

f. Activities requiring CAAS shall follow guidancein this circular in developing,
processing,managing,and evaluatingCAAS for which theyhavebeenassignedresponsibility.
(SeeCAAS Life CycleModel, AppendixB.)

9. Reporting.

a. A matrixof reportingrequirementsis shownat AppendixM.

b. ManagementEvaluation. Requiring activities shall preparea written management
evaluationfor all CAAS effortswithin 30 daysaftercompletion(or termination)of the contract.
The evaluationshall discussthe effectivenessof the contractorin performingthe effort and the
requiring activity~smanagementand support of the effort. A copy of the evaluationshall be
provided the contractingofficer for inclusion in the official file. (See evaluationformat at
Appendix K.)

c. Engineeringand Technical ServicesEvaluation. An evaluationshall be preparedfor
each completedETS contract and a copy forwarded to HQ AMC, ATTN: AMCLG. (See
evaluationformatat Appendix K.)

d. ReportDocumentation. A ReportDocumentationPage(StandardForm 298) shall be
preparedby the requiringactivity within 30 daysof completionof eachCategoryH (SAE) and
CategoryI (MPS) effort that resultsin aformal report. (Seeinstructionsin thenextparagraph.)

e. Final Report. The requiring activity shall submit four copies of the final report
(CategoryII (SAE) and CategoryI (MPS) efforts that result in a formal report) and Standard
Form 298 to the official library supportingthe organization(or to the activity to which this
functionis assigned,if not assignedto thelibrary). Distribution shallbeasfollows: Twocopies
to DTIC, onecopy to theArmy Library, onecopyto be retainedby theofficial library supporting
theorganization.If thefinal reportis in a non-printformat,prepareaDTIC Form 530, Non-print
Form for copiesthat areaddressedto DTIC. This form is availablefrom theDTIC web site; the
addressis in paragraph7 ofthis circular. (AR 5-5,AR 5-14.)

f. Schedule10. Commandsshall input Schedules10 (Advisory And AssistanceServices)
aspartof theAMC CAAS budgetsubmission. Detailedinstructionsarepublishedelectronically
eachyear. Generalinstructionsfor submittingthe schedulesareat AppendixL. The schedules

13



AMC-C 5-6

are used for development,presentation,and defenseof AMC’s budget to HQDA. Army
incorporatesSchedule10 datainto the President’sBudgetExhibit (No. 15). All appropriations
andfundsmustbeaccountedfor (OMA, RDTE, PROC,andAWCF).

g. Other. Any other forms(i.e., DD 448, DD 1262)thatrelateto, or support,aparticular
CAAS effort shallbe attachedto theMDD prior to coordination. (SeeAppendixA.)
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FORTHE COMMANDER:

OFFICIAL: RICHARD A. HACK

A Major General,USA~ Chiefof Staff

(PKROI/YN GEBRE
Acting~’Chief,Printingand

PublicationsBranch

DISTRiBUTION:
Initial Distr H (43) 1 eaHQ Acty/StaffOfc
LEAD (SDSLE-DOI)(2)
AMCRDA-AC (30)
SeparateReportingActivities (SRA) (2ea)
AMCOM/AMSAM-RM-FD (4)
AMCOMJAMSAM-SMO (Library) (4)
ARL/AMSRL-CI-TG (4)
CBDCOM/AMSCB-CIR(4)
CECOM/AMSEL-IM-BM-I (4)
OSC/AMSIO-IML (4)
LOGSAIAMXLS-IM (4)
SSCOM/AMSSC-S-JMS(4)
STRICOM/MSTI-CS(4)
TACOM/AMSTA-DRM (4)
USASAC/AMSAC-IM-O (4)

Theproponentof this circular is theU.S. Army MaterielCommand.Usersareinvited
to sendcommentsand suggestedimprovementson DA Form 2028(Recommended
Changesto PublicationsandBlank Forms)to theCommander,HQ AMC, ATTN:
AMCRDA-AC, 5001 EisenhowerAvenue,Alexandria,VA 22333-0001.
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APPENDIX A

REFERENCES

A-i. Required Publications.

AR 5-5,Army StudiesandAnalyses.

AR 5-14,Managementof ContractedAdvisoryandAssistanceServices.

AR 5-20,CommercialActivities Program(implements0MB Circular A-76).

AR 70-9,Army ResearchandDevelopmentInformation SystemProgrammingPlanningand
OngoingWork Reporting.

DA PAM 5-5,Guidancefor Army StudySponsors,SponsorsStudyDirectors,StudyAdvisory
Groups,andContractingOfficerRepresentatives.

DFAS Manual37-100-XX,Army ManagementStructure.

DODD 4205.2,Acquiring andManagingContractedAdvisory and AssistanceServices.

DODD 5105.4,DOD FederalAdvisory CommitteeManagementProgram,5 September1989.

FAR, Part37, ServiceContracting(alsoseeServiceContractingin DFARS,AFARS).

OFPPPolicyLetter93-1 (Reissue),ManagementOversightof ServiceContracting.

OFPPPolicyLetter92-1,InherentlyGovernmentalFunctions.

OFPPPolicy Letter 89-1,Conflicts of InterestApplicableto Consultants.

0MB Cir A-76, Performanceof CommercialActivities, 4 August 1983.

0MB Cir A-li, Preparationand Submissionof BudgetEstimates.

PublicLaw 102-394,ElementofResource(EOR)andObjectClassification

MIL-HDBK-245B, Preparationof StatementofWork, 1 June1983.
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A-2. Related Publications.

AR 420-10,Facilities Engineering:ManagementofInstallationDirectoratesof Engineeringand
Housing.

AR 700-4,LogisticsAssistanceProgram.

A-3. ReferencedForms.

DD Form 350, Individual ContractingAction Report.

DD Form 448, Military InterdepartmentalPurchaseRequest(MIPR).

DD Form 1155,Orderfor Suppliesor Services. (appendixB)

DD Form 1262,AdministrativeServiceRequest.

DD Form 1423,ContractDataRequirementsList (CDRL).

DD Form 1664,DataItemDescription(DID).

Schedule10, ContractedAdvisory andAssistanceServices(CAAS).

StandardForm 298, ReportDocumentationPage.
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APPENDIX B

CAAS
LIFE CYCLE MODEL

ReAct CAAS
Coord

Library Contr
01cr

1. INITIATION
• Define theneed ~./

Tojustify theneedfor contractsupport,
RequiringActivity (ReAct) mustinitially:
El Definetheproblemand scope.
El Identifyvalid objectives.
El Identifyuseand userof results.
El Determinewhenresultsneeded.
El Estimatebenefits,costs,risks.
(DO NOT CONTINUE IF BENEFITSDO NOT
JUSTIFYCOSTSAND RISKS)

2. VALIDATION

• Conductliteraturesearch
A properliteraturesearchwill assistin scopingand
refiningproblemdefinition andpreventduplication.
Your supportingofficial library will conductsearches
uponrequest.At a minimum,a searchof DTIC should
be conducted.Otheroptionsarelisted below.
El DefenseTechnicalInformationCenter(DTIC).
El DefenseLogisticsStudiesInformationExchange

(DLSIE).
El TheArmy StudyProgram(TASP) Report.
El U.S. Army Audit Agency(USAAA).
El NationalTechnicalInformationService(NTIS).
El DRS 2600-37-96Registerof Intelligence
Publications.
El DST26602-00-87ScientificandTechnical
IntelligenceRegister.
El Others(seeAR 5-14).

• Determineif shouldbe in-houseor contractualeffort
Assessin-housecapability(expertiseavailablein Army).
El Comparecost andbenefitfor contractvs in-house.
El Determinefeasibility ofhiring in-housevs contract.

• Determineavailability of funds
Properlyidentify CAAS efforts in thefinancialsystem.
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ReAct CAAS
Coord

Library Contr
Ofcr

L EnsureElementof Resource(EOR)codein fund cite
is accurate(andmatchesEOR cited in theMDD).
Li UsecorrespondingEOR and FederalSupplyClass
Codes.

a PrepareStatementofWork (SOW)
Preparationof theSOWis critical to theprocurement.
LI Ensuredetailsof SOWaccuratelyandcompletely
describetheintendedservices,costs,and deliverables.

• Coordinatewith ContractingOffice
Informal coordinationwith contractingoffice to review
schedules,funding,contentsof theSOW,acquisition
strategy,needfor a contractingofficersrepresentative.

• Task OrdersLet UnderExisting BasicContracts
Ensuretask orderdocumentsarebeingdevelopedin
consonancewith thesupportcontractrequirementsand
thereareno conflicts.

• FallsWithin Definition of CAAS
Coordinatewith theorganization’sCAAS Coordinatorto
determineif thework to be contractedfalls within CAAS
guidelines.

• ObtainManagementApproval
LI DevelopManagementDecisionDocument(MDD) -

TheMDD is requiredto obtainformal management
approvalof all CAAS requirements.
El PrepareStatementof Urgency(If appropriate)
If buy is urgent,a waiverto therequirementfor a
synopsisof thesolicitationin theCBD maybe
requestedby Principal ContractingOfficer (PCO).
To preparethewaiver,thePCOneedsa statement
ofurgencypreparedby theReActassupporting
documentationfor thefiles.
LI DevelopJustification
If acquisition is for otherthanfull and opencompetition,
a justificationmustaccompanyMDD.
LI ObtainProjectUniqueIdentificationCode(PUIC) —

(Example:AMSEL-S-OO5) PUIC is madeup of office
symbolof ReAct,letterthat symbolizesFY dollarsbeing
obligated(U=OO,V~O1,W=02), anda 3-digit agency
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ReAct CAAS
Coord

Library Contr
Ofcr

sequencenumber.

Li ObtainAccessionNumberfor DefenseTechnical
InformationCenter(DTIC).

\/

a Staff/Coordinate ‘1’

Prior to obtainingapproval,all efforts shouldbe
formally coordinatedwith theCAAS Coordinator,legal
office,resourcemanager.andprocurementoffice.
LI IF THIS IS A HQ AMC PROCUREMENTandis to
be executedby PCO atDefenseSupplyService—

Washington(DSSW),thecompletedpackagemustbe
forwardedto HQ AMC BudgetOffice for assignmentof
a requisitionnumberandfundingapproval.

• Report
Li Providecopy of completedprocurementpackage
(MDD, SOW,ICE,justification,requestforms,etc.)
to thecommand’sCAAS Coordinator,asappropriate.
Li Providecopyof ALL MDD to HQ AMC, ATTN:
AMCRDA-AC (DO NOT sendsupportdocuments).

• UpdateCommandOperatingPlan (COP)
TheCOPwill identify projectedandongoingCAAS and
will beupdatedaschangesoccur,thusprovidingthe
currentstatusof eachcommand’suseof consulting
services.
Li Maintain COP. Schedule10 of theCommandBudget
Estimate(CBE) will providethe initial input into the
COP. As thetasksidentifiedin Schedule10 proceed
throughtheprocesstheCOPwill beupdatedto reflect
any changes.
Li Providecopyof COP(and updates)to HQ AMC,
ATTN: AMCRDA-AC.

• ForwardPackageto Principal ContractingOfficer
Li IF THIS IS A HQ AMC PROCUREMENTandis
beingexecutedby aPCOat DSSW,a contractnumber
will be subsequentlyassignedto theprocurement
packageby DSSW andtransmittedbackto HQ AMC
on DD Form 1155, Orderfor Suppliesor Services.
Li Developevaluationcriteriaandconveneevaluation
boardfor competitiveacquisition.
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ReAct CAAS Library Corns
Coord Ofcr

3. DEVELOPMENT AND CONDUCT -

AWARD, COMPLETION,TERMINATION

• AssistContractingOfficer.

• If study- appoint StudyDirector.

Monitor modificationsto contract.•

4. A PPLICATION AND EVALUATION

. Evaluateresults.

• Follow-upactions.

• Evaluationof contractorand
Performance.

Army Management

5. DOCUMENTATION AND REPORTING

• DD Form 1498 (AR 70-9)or Work Unit Information
SystemWorksheet.(Optionalfor MPS andETS.)

• Control and distributereportsper applicableregulations.

• Final Report- to servicingTechnicalLibrary.

I I
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APPENDIX C

CAAS DETERMINATION QUESTIONNAIRE

Instructions: Review the requirementin the statementof work. Use this questionnaireto
determineif the effort falls under the requirementsof AR 5-14 and this circular. The CAAS
categoriesareStudies,Analyses,and Evaluations(SAE);Managementand ProfessionalSupport
(MPS); and Engineeringand Technical Services(ETS). Theseservicesare identified in the
annualbudgetby Elementof Resource(EOR). DO NOT identify CAAS asEOR 252* (Other
Services)or EOR 2552 (CommercialContracts).

1. Completeandfile theCAAS DeterminationQuestionnaireat theend of this appendix,and
providea copy to theCAAS Coordinator.

a. if theproposedrequirementIS describedin items 1-19in thefollowing table, it is not
CAAS andno furtherquestionsshouldbe answered.

b. If theproposedrequirementIS NOTdescribedin items 1-19in thefollowing table, review
theremainingquestionsanddefinitionsto determinethe appropriateCAAS category.
Proceedwith theguidelinesin this circularfor processingaCAAS requirement.

2. Throughoutthedeterminationprocess,caremustbe takento ensurethat thereis no
embeddedCAAS. EmbeddedCAAS mustbe identifiedby EOR andan MDD preparedfor only
theCAAS portion.
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CONTRACTED ADViSORY AND ASSISTANCE SERVICES (CAAS) are services acquired by contract
from sourcesbeing definedas outsideof the U.S.Federa]Government,includingall FederallyFundedResearch
and DevelopmentCenters (FFRDCs). foreign governments,state and local governments,tribes, and other
nonprofit organizations.

No. SERVICES EXEMPT FROM CAAS REGULATIONS CAAS
CAT

REFERENCE FSC EOR

I Informationtechnologyadvisoryand assistanceservices,
which havelargescalesystemsacquisitionand integration,
or largescalesoftwaredevelopmentas theirprimary focus.

N/A DFAS-IN 37-100-XX

2 Architecturaland engineering(A&E) servicesas defined
theFAR. section36.102.and40 U.S.C.541.

N/A FAR 36.102;
DFAS-IN 37-100-XX

3 Researchon theoreticalmathematicsand basicmedical,
biological,physical,social, psychological,or other
phenomena.

N/A DFAS-IN 37-100-XX

4 Personnelappointments. N/A DFAS-IN 37-100-XX

5 Advisory committees(reportedin objectclass 14 or 16). N/A DFAS-IN 37-100-XX

6 Day-to-dayoperationof facilities and housekeeping
servicesand functionswhendoneby contractwith the
privatesectoror anotherFederalGovernmentaccount.

N/A DFAS-IN 37-100-XX

7 Routinemaintenanceof systems/software/equipment. N/A AR 5-14

8 Training for individual professionaldevelopment. N/A AR 5-14

9 Servicessupportingthe policy development,management,
and administrationof foreign military sales(FMS) that are
notpaid for with funds appropriatedby Congress.

N/A AR 5-14

10 Basicoperationand managementcontractsfor
Government-owned,Contractor-operated(GOCO)
facilities.

N/A DFAS-IN 37-100-XX

11 Clinical and medicalservicesfor direct healthcare. N/A DFAS-IN 37-100-XX

12 Printing and reproductionobtainedfrom theprivate sector
or otherFederalagencies,includingpublicationof notices;
advertising,and radio and televisiontime.

N/A DFAS-IN 37-100-XX

13 Activities that arereviewedin accordancewith 0MB
CircularA-76, Performanceof CommercialActivities.

N/A DFAS-TN 37-100-XX

14 Initial training servicesacquiredas an integral partof the
procurementof weaponsystems,ADP systems,equipment
or components.

N/A DFAS-IN 37-100-XX

15 Servicesin supportof DefenseEnvironmentalRestoration
efforts.

N/A DFAS-IN 37-100-XX

16 Auctioneers,realtybrokers,appraisers,and surveyors. N/A DFAS-IN 37-10O-XX

17 Informationtechnologysystemsresourcesidentified in the
Schedule80, “Automation”.

N/A DFAS-IN 37-100-XX

18

19

Servicesto increasethedesignperformancecapabilitiesof
new orexistingsystems.
Logisticsor maintenancesupportfor a system,major
component,or enditem that is essentialto the operationof
the systemduring the periodbeforeits final acceptanceby
the Government.

N/A

N/A

DFAS-IN 37-100-XX

DFAS-IN 37-lOO-XX
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MANAGEMENT AND PROFESSIONAL SUPPORT SERVICES. These are services that provide
engineeringor technical support, assistance,advice,or training for the efficient and effectivemanagementand
operationof organizations,activities, or systems.Theseservicesareclosely relatedto the basicresponsibilities
and missionof the usingorganization. They includeefforts that supportor contributeto improved organization
or programmanagement,logistics management,project monitoring and reporting,data collection, budgeting,
accounting.auditing.and administrativeor technicalsupportfor conferencesand training programs.

No. SERVICES SUBJECT TO CAAS REGULATION CAAS
CAT

REFERENCE FSC EOR

20 Federally funded research and development center
(FFRDC) managementand professional support
servicesprovded by FFRDCs. Includesthe RAND
Arroyo Center, Institutefor DefenseAnalysis,Logistics
ManagementInstitute. AerospaceCorporation,MITRE
C31 Division, MIT Lincoln Laboratory, Software
EngineeringInstitute,Institutefor AdvanceTechnology,
and all other FFRDCs listed in Appendix L of this
circular.

MPS AR 5-14
DFAS-IN 37-]OO-XX

R408 2511

21 Management and professional support services -

other than FFRDC. Managementand professional
support services provided by other than FFRDCs
includescontractualservicescoveringa wide variety of
technical and managerialservicesthat directly support
one or more specific programoffices. Also includes
policy review and development, technology
sharing/utilization, logistic support services, technical
datacollection, advertising(purchaseof TV time, radio
or magazineadvertising should not be reported here.
They shouldbe reportedin EOR Code24Z0) and public
relations, and other professional and management
services.

MPS AR 5-14
DFAS-IN 37-100-XX

R408 2512
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STUDIES, ANALYSES, AND EVALUATIONS (SAE) are services that provide organized analytic
assessmentsto understandor evaluate complex issues to improve policy development,decision-making,
management,or administrationand that result in documentscontaining data or leading to conclusions or
recommendations.They caninclude databases,models,methodologies,and relatedsoftwarecreatedin support
of a study, analysis,or evaluation.

No. SERVICES SUBJECT TO CAAS REGULATION CAAS
CAT

REFERENCE FSC EOR

22 Studies, Analyses, and Evaluations Provided by
FFRDCs. Includes RAND Arroyo Center, institute for
Defense Analysis, Logistics Management institute,
Aerospace Corporation, MITRE, MIT Lincoln
Laboratory,SoftwareEngineeringInstitute, institute for
AdvancedTechnology,and all otherFFRDCslisted in
Appendix L of this circular. This EOR will be usedfor
both direct andreimbursablefundedtransactions.

SAE DFAS-IN 37-100-XX B5.. 2513

23 Studies,analyses,andevaluationsprovidedby other
than FFRDCs. Includesmanagementor feasibility
studies,technologyforecasts,requirementsdefinition,
andconsultingserviceswhich will notproduce
operatingsystemssoftware. Also includescostsfor
environmentalassessmentsand environmentalimpact
statementsrequiredby the National Environmental
PolicyAct (NEPA), whetherconductedby contractor
government(in-house)personnel.

SAE DFAS-IN 37-100-XX 2514
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ENGINEERiNG AND TECHNICAL SERVICES. Theseare servicesthat take the form of advice,assistance,
training, or hands-ontraining necessaryto maintain and operatefielded weapon systems, equipment,and
components(inc]uding softwarewhenapplicable)at designor requiredlevels of effectiveness.

No. SERVICES SUBJECT TO CAAS REGULATION CAAS
CAT

REFERENCE FSC EOR

24 Engineering and Technical Services by FFRDCs.
Includes RAND Arroyo Center, Institute for Defense
Analysis, Logistics Management institute, Aerospace
Corporation,MITRE, MIT Lincoln Laboratory, Software
EngineeringInstitute. Institute for AdvancedTechnology,
and all FFRDCslistedin AppendixL of this circular. This
EUR will be usedfor both direct and reimbursablefunded
transactions.

ETS AR 5-14
DFAS-IN 37-lOO-XX

2515

25 Engineeringand technicalSupportservicesprovidedby
other than FFRDCs. Includes advice, instruction and
training to DoD personnelby commercial or industrial
companiesin the installation,operation,and maintenance
of DoD weapons,equipment, and systems. includes
transmitting the knowledgenecessaryto develop among
those DoD personnel the technical skill for installing,
maintaining, and operatingsuch equipmentat design or
requiredlevelsof maintenance.

ETS DFAS-IN 37-IOO-XX 2516
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CONTRACTEDADVISORY AND ASSISTANCESERVICES(CAAS)
DETERMINATION QUESTIONNAIRE

Usingthis CAAS questionnaire,I havedeterminedthat therequirement LI is Elis not CAAS.

IF NOT CAAS, theexclusionwasbasedon paragraphnumber_____________

CERTIFICATION:
CAAS Coordinator Date

Remarks:If requirementis CAAS, preparea ManagementDecisionDocument(MDD) in
accordancewith AR 5-14,Managementof ContractedAdvisory andAssistanceServices,and
AMC-C 5-6, ContractedAdvisory andAssistanceServices(CAAS).

ProjectUniqueIdentification Code(PUIC):
Elementof Resource(EOR):
FederalSupplyClass(FSC)Code: __________
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APPENDIX D

MANAGEMENT CONTROLS

Following are a seriesof questionsto help organizationsanalyzeand review requirementsfor
consultingservicescontracts.

A. Inherently GovernmentalFunctions.

If theresponseto either of the following questionsis affirmative, thecontractrequirementis for
an inherentlyGovernmentalfunctionthat mustbeperformedby Governmentofficials:

(1) Is therequirementfor a function that is listed in or closelyresemblesa function listedin
appendixA of OFPPPolicy Letter92-1,InherentlyGovernmentalFunctions?

(2) If not, is therequirementfor an inherentlyGovernmentalfunctionbasedon an analysisof the
totality of thecircumstancesdiscussedin section7(b)of Policy Letter92-1?

B. Cost Effectiveness.

If theresponseto any of the following questionsis affirmative, the organizationmay not havea
valid requirementor not be obtainingtherequirementin themostcosteffectivemanner:

(1) is thestatementof work sobroadlywritten that it doesnot supporttheneedfor a specific
service?

(2) Is thestatementof work sobroadlywritten that it doesnot permit adequateevaluationof
contractorversusin-housecost andperformance?

(3) Is thechoiceof contracttype, qualityassuranceplan,competitionstrategy,or otherrelated
acquisitionstrategiesandproceduresin theacquisitionplaninappropriateto ensuregood
contractorperformanceto meet theusersneeds?

(4) If a costreimbursementcontractis contemplated,is theacquisitionplan adequateto address
thepropertypeof costreimbursementto ensurethat thecontractorwill havetheincentiveto
controlcostsunderthecontract?

(5) Is theacquisitionplanadequateto addressthecosteffectivenessof usingcontractorsupport
(eitherlong-termor short-term)versusin-houseperformance?

(6) Is thecostestimate,or othersupportingcostinformation,adequateto preventthecontracting
office from effectively determiningcostreasonableness?
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(7) Is thestatementof work adequateto describetherequirementin termsof “what’ is to be
performedasopposedto “how” thework is beingaccomplished?

(8) Is theacquisitionplanadequateto ensurethat thereis properconsiderationgivento “quality”
and “bestvalue”?

C. Control.

If theresponseto any of thefollowing questionsis affirmative, theremaybea controlproblem:

(1) Are thereinsufficient resourcesto evaluatecontractorperformancewhenthe statementof
work requiresthecontractorto provideadvice,analysisand evaluation,opinions,alternatives,or
recommendationsthat couldsignificantly influenceagencypolicy developmentordecision
making?

(2) Is thequality assuranceplantoo generalto monitor adequatelycontractorperformance?

(3) Is thestatementof work sobroadlywritten that it doesnot specifya contractdeliverableor
requireprogressreportingon contractorperformance?

(4) Is thereconcernthat theagencylacksthe expertiseto evaluateindependentlythecontractor’s
approach,methodology,results,options,conclusions,orrecommendations?

(5) Is therequirementfor a function orservicelisted in appendixB of OFPPPolicy Letter92-1,
or similar to a function or serviceon that list, suchthat greatermanagementscrutinyis required
of thecontracttermsandthemannerof its performance?

D. Conflicts of Interests.

If the responseto any of the following questionsis affirmative, there may be a conflict of
interest:

(1) Can thepotentialofferorperformunderthecontractin sucha wayasto influencetheaward
of futurecontractsto thatcontractor?

(2) If therequirementis for supportservices(suchas systemengineeringortechnicaldirection),
were any ofthepotentialofferorsinvolved in developingthesystemdesignspecificationsor in
theproductionof the system?

(3) Hasthepotentialofferor participatedin earlierwork involving thesameprogramor activity
that is thesubjectof thepresentcontract?

(4) Will the contractorbe evaluatinga competitor’swork?
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(5) Doesthecontractallow thecontractorto acceptproductsoractivitieson behalfof the
Government?

(6) Will thework, underthis contract,put thecontractorin a positionto influenceGovernment
decisionmaking,e.g.,developingregulations,that will affect thecontractorscurrentor future
business?

(7) Will thework underthis contractaffect theinterestsof thecontractorsotherclients?

(8) Are any of thepotentialofferors,ortheirpersonnelwho will performthe contract,former
agencyofficials who -- while employedby theagency-- personallyandsubstantiallyparticipated
in (a) thedevelopmentof therequirementfor, or (b) the procurementof theseserviceswithin the
past2 years?

E. Competition.

If theresponseto any of thefollowing questionsis affirmative, competitionmaybe unnecessarily
limited:

(1) Is thestatementof work narrowlydefinedwith overly restrictivespecificationsor
performancestandards?

(2) Is thecontractformulatedin sucha wayasto createacontinuousanddependentarrangement
with thesamecontractor?

(3) Is theuseof an indefinitequantityor termcontractarrangementinappropriateto obtainthe
requiredservices?

(4) Will therequirementbe obtainedthroughtheuseof otherthanfull and opencompetition?
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(OFC SYM) (5-14)

MEMORANDUM FOR

APPENDIX E

FORMAT
FOR SOLICITING IN-HOUSECAPABILITY

(DATE)

SUBJECT:
Services(CAAS)

Soliciting in-house Capabilities in Lieu of ContractedAdvisory and Assistance

1. The AR 5-14 and AMC-C 5-6, ManagingContractedAdvisory and AssistanceServices,
requiresactivities to fully consider‘in-house” capability before contractingfor advisory and
assistanceservices.

2. We are soliciting information regardingyour organizations’ability to provide the services
listed on theenclosedStatementof Work (SOW).

3. Pleaseprovidethis informationto theundersignedNLT (responsetime).

4. If yourorganizationcanprovidetheservicesin-house,wewill contactyouroffice with further
guidance.

5. Negativeresponses(andreasonfor negativeresponse)arerequired.

Ends
1. SOW________
2. CDRL, if appropriate
3. Certification

DISTRIBUTION:

CERTIFICATION

Thein-housecapabilityof (Nameof Organization),_____isable!_____isnot able
to performthe serviceslisted on theenclosedSOW.

(Signatureof AuthorizingOfficial)
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Proceduresfor conductingan in-housesearchinclude:

a. Senda memorandum to a minimumof two AMC orArmy agenciesthat might becapableof
performingtherequiredservice. (Seeenclosure.)

b. Enclosea modifiedor generalStalementof Work (SOW). Also enclosea Contracts Data
RequirementsList (CDRL), if applicable.

c. Requestcertification(in writing) of thesurveyedactivity’s ability to, or not to, performthe
service.

d. Requireactivitiesto providea reasonwhenrespondingwith a negative(requiredfor audit
purposes).

e. If in-housecapabilityis indicated,providethe internalsourcewith a detailedSOWand CDRL
(as well asscheduledreviews,deliverydates,starting andendingdates).

f. If morethanonein-housesourceindicatesability to performtheservice,therequiringactivity
will assessthemorecapableorganizationby establishingevaluationfactors.

g. If therequiringactivity decidesthat theservicecanbeperformedin-houseinsteadof going
contract,transferthefunds budgetedfor theCAAS contractwill comply with regulatory
constraints.

h. CAAS reportingrequirementsandcontrolswill not applywhenin-houseresourcesareused.

i. If in-housecapabilityis not available,theManagementDecisionDocument(MDD) will
indicateareasthat werecontactedwith the“Certifications” attachedto theMDD.

j. TheMDD will be submittedto theCAAS coordinatorfor processing.
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APPENDIX F
FORMAT -

MANAGEMENT DECISIONDOCUMENT (MDD)

CAAS Category(SAE,MPS, orETS) - SpecificTitle ofRequirement

DATE:
PUIC:
DTIC: (if applicable)

1. Purpose. (e.g.,To obtain approvalofthe requirementfor a proposedcontractfor subject
service.)

2. Discussion.Providein this paragraph,or attachasenclosure,thefollowing information:

a. A Statementof Work (SOW) [that clearly identifies/definesthis requirement in its scope]
is attachedasEnclosure1.

b. Describethereasonfor theservice.

c. Objectivesof theeffort. Includesummariesof theproposedtasksandanticipatedproducts.
indicatethat detaileddescriptionsof tasksare in theSOW(End 1).

d. Explanationof howtheservicesupportsthemissionof theagencyorcommand.

e. Certificationsthat —

(1) Theservicedoesnot unnecessarilyduplicate prior or ongoingin-houseor contract
efforts (Appropriatehereis a descriptionof theactionstakento justify theneed.).

(2) Theserviceis not an inherently governmental function.

(3) Theservicecannot be performed in-house.

(4) Contract performance is more costeffective(Appropriatehereis a descriptionof the
actionstakento satisfyliteraturesearchcriteria.).

f. Whetherotherthanfull and open competition is planned. If noncompetitiveprovidename
of performer,attachproperjustification(seeappendixI), and(if available)providecontractand
task/deliveryordernumber.

g. Descriptionof control procedures,including -

(I) Descriptionof quantitativeand qualitativemeasuresthatwill beusedto evaluatethe--
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(a) Progressofthe contractor.

(b) Quality andeffectivenessof thefinal resultsandproducts.

(2) Name,organization,andtelephonenumber(DSN)of agencyor commandpoint of
contact(POC).

(3) Whethera COR will be nominated;if so,andif theproposedCORis different from
thePOC thentheCORsname,organization,andtelephonenumber.

(4) Proposedorganizationalmakeupof progressreviewgroup.

(5) Milestoneschedule,includingschedulesfor progressreportsand meetings.

h. Anticipatedtotal cost, with detailedcostestimateif available.

i. Certify that funds are available. Identify funding appropriationandElement of Resource.

j. Recommendationof theappropriateFederalSupply Class(FSC)Code.

3. Coordination.Therequirementfor theproposedcontracthasbeencoordinatedwith the
following:

(CAAS Coordinator) cc/nc (date)

4. Recommendation.Approvetherequirementfor a proposedcontractfor subjectservice.

(Signedbeforestaffing)
Ends (REQUIRINGACTIVITY POC)

(Signatureblock)

(Signedafterstaffing)
APPROVED:___________ (APPROVINGOFFICIAL)
DISAPPROVED:___________ (Signatureblock)

CF: CAAS Cordinator

* DTIC numberis requiredfor all STUDIES. SeeAMC-C 5-6,Reporting,
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APPENDIX G

STATEMENT OFWORK

I. Scope. (Specifythegoalor productsdesired.)

2. Background.Describetheproblem. Indicatehow theeffort relatesto --

a. Themissionof theagency/command.

b. Why thework is needed;what it is to accomplish.

c. Prior or ongoingin-houseor contractefforts.

3. Tasks.This is theprimaryelementof the statementof work (SOW). Describein detail what
is to be accomplished.Theemphasisshouldbe on what is to be done,not how it is to be done.
TheSOWshould containenoughdetail to ensurethat thecontractorcandevelopa planto meet
theobjectivesof theeffort andthat theArmy canmeasurecontractorperformanceagainstthe
objectives. It should not containsuchdetail as to inhibit thecontractorfrom full useof
capabilitiesandresources.

4. Deliverables. List theproductsto be produced.For each,indicatequantity,placeof delivery,
and scheduleof delivery. All datesin theSOW shouldbestatedrelativeto thedateof contract
award.

5. Control Procedures. Describethemeansthat will beusedto maintainquality control.

a. Reviews. Indicateif progressreviewmeetingswill be used.

b. Reporting. Specifythat thecontractormustsubmitwritten progressreportsto thecontracting
officer (andCORif used)andthefrequencyof thereports(for example,monthly,bimonthly,
quarterly). Specifythedesiredcontentsof thereports,suchas technicalprogressandfund
expenditure.

6. Government-FurnishedSupport. Specifyfacilities (andlocation),equipment,data,
documents,computersoftwareandhardware,andothermaterialsthat will be madeavailablefor
contractoruse,andthetime schedule.
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ThTSTRUCTIONS
STATEMENT OFWORK

1. DO NOT USEany ofthefollowing wordsorcombinationsthereof: (SeeMIL-HDBK-245B.)

a. ASSIST. Assistconnotespersonalservices.Doesnot definework to beaccomplished.

b. AS REQUIRED. Theapplicationof this approachis a workconditionundefined.It hasno
expressedlimitations.

c. AS APPLICABLE. Seed, below.

d. AS NECESSARY. If theArmy doesnot know whatis necessaryorapplicable,it mustnot
leavetheunsettledquestionasto theminimal needsofits requirementsto thecontractor.

e. AS DIRECTED. Thiscondition, asapartof awork taskin a SOW(paragraph3), connotesa
personalservicessituation.

2. AVOID theuseof:

a. SUPPORT. Doesn’tprovide,without explicit explanationanddirection,what supportis
needed.

b. ENGINEERINGAND TECHNICAL SERVICES. Theuseof this phrasedoesn’tscopethe
areasof needcategorically.

c. ON CALL. If used,mustexpressin termsof on call for what is to beaccomplished.

3. Avoid loopholes.Adequatelydescribewhat is intended.

4. MIL-HDBK-245B containslisting of “work words” thatwill assistthewriter in developinga
statementof work.
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APPENDIX I-I

FORMAT
INDEPENDENTGOVERNMENTCOST ESTIMATE (1GCE)

1. DIRECT LABOR:

a. (List estimatedpersonnelrequirements)

b. (Usea separateline for eachindividual)

2. LABOR OVERHEAD: (90 percentof direct labor)

3. TRAVEL:

a. Transportation.

b. Perdiem.

c. Total Travel

4. GENERAL AND ADMINISTRATIVE: (20percentof total direct labor,laboroverhead,
travel)

5. FEE (OR PROFIT): (9 percentof direct labor)

6. TOTAL ESTIMATED COST AND FEE OR PROFIT.
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INSTRUCTIONSFOR
INDEPENDENTGOVERNMENTCOSTESTIMATE

1. The supportingdocumentsfor a contract study will include an independentcost estimate
(ICE). The estimateshould be marked“FOR OFFICIAL USE ONLY” (unlessthe natureof the
informationhereinrequiresa securityclassification)to preventunauthorizeddisclosure.

2. Theestimatesfor direct laborwill includetheanalyticaleffort to beapplied. Theseestimates
representtheamountof timeand thelevelsof contractedanalytical and supervisoryskills needed
for this effort. Civil Serviceposition classification levels may be usedfor approximateskill
levels,andCivil Servicepay scalesmaybeusedfor hourly rateestimates.

3. The labor overheadshould be estimatedat about 90 percentof direct labor. This factor
includesnondirect labor and support and suppliesand equipment. Thesecosts mayvary with
eachcontractor;but for this estimate,the90 percentis satisfactory.

4. Travel costs may be estimatedusing current Army per diem cost guides and civilian
transportationcost guides. The number, duration,and purposeof trips anticipatedshould be
stated. Since the location of the successfulcontractoris usually not known, air or rail costs
shouldbeestimatedwhentravel is requiredoutsidethelocal area.

5. Generaland administrative(G&A) expensesare estimatedat about20 percentof thetotal of
direct labor, labor overhead,and travel. This cost representsan allocation of corporate-level
expensesto the studyeffort. Thesecostswill vary with eachcontractor;but for this estimate,the
20 percentrateis satisfactory.

6. The feeor profit is estimatedat 9 percentof thetotal of direct labor, labor overhead,travel,
and G&A expense. These costs will vary with each contractor,but the 9 percent rate is
satisfactoryfor this cost estimate.(Theterm “fee” is usedfor cost-typecontracts,while theterm
“profit” is thepropertermfor fixed price-typecontracts.)

7. The above costs are totaled to provide the ICE. This estimateis usedby the contracting
officer asdescribedin FAR 15.803(b)andfurtheramplifiedby AFARS 15.803(b)(90)and (91).
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APPENDIX I

CRITERIA FOR DETERMTh~I1’JGWHETHER A PROPOSEDNONCOMPETITIVE
ACQUISiTION IS JUSTIFiEDAND FORMAT JUSTIFICATIONFOROTHERTHAN FULL

AND OPEN COMPETITION

CRITERIA FOR DETERMINTh4GWHETHERA PROPOSEDNONCOMPETITIVE
ACQUISITION IS JUSTIFIED*

1. There is only one source in existencethat can perform the contract requirements. The
existenceof one sourceshouldbe a matterof fact and not a matterdependentupon the relative
and limited knowledgeof sourcesknownby the requesteror contractingofficers. This criterion
may not be used to justify a noncompetitiveacquisitionprior to testing the marketplaceby
issuing a sourcessought synopsis. Such a sourcessought synopsis should state that the
Governmentknows of only one sourcewho can do the work, statesthe nameof the sourceand
the work required. If only one sourcesubmitsa responseto the synopsis,this datamaybe used
to supportthejustificationfor noncompetitiveacquisition.

2. Onesourcecontrolscopyrights,patentrights, tradesecrets,technicaldata,secretprocessesor
otherproprietarydata. In the eventrights are controlledby one sourceand this datais essential
to the performanceof the contractrequirementsand the sourcerefusesto licenseor otherwise
maketheabovedataavailableto othersources,andthe requirementscannotbe revisedto allow
othersourcesto complete,factual information shouldbeprovidedto support this criterion. This
information should include citation of copyrights,exactlywhat is coveredby the copyrightor
otherdata which is necessaryto the contractperformance,and why the requirementcannotbe
revised to permit competition. The mere existenceof such rights does not in itself justify
noncompetitive acquisition. it must be shown that the Government cannot meet its
requirement(s)without the use of the proprietary data. The approval official should seek
assistancefrom the legal advisor.

3. Unsolicitedproposals. Thefact that an offeror submitsan unsolicitedproposalcontaininga
uniqueideaor approachdoesnot in itself justify a noncompetitiveacquisition. Mereclaims of
uniquenessmustnot be pointedto in justificationsfor departurefrom regulatoryrequirementsfor
competitiveacquisitions. The basisfor believing that the ideasin an unsolicitedproposalare
original and significantand thereasonfor it not beingpossibleto write a competitiverequestfor
proposalwithout compromisingtheoriginal ideasof the unsolicitedproposalshouldbe included
in thejustification.

4. Thereis existing equipmentthat, for reasonsof compatibility and interchangeability,requires
an item that is manufacturedonly by one source. This criterion is for usein acquisitionswherea
particular brand name item is required and an ‘or equal” will not meet the Government’s
requirements.This criterion will not beusedwherethereareothermanufacturersavailablewho
may be able to produce acceptableitems even though their products may require minor
adjustmentsand/or modifications. Such othermanufacturersmust be given the opportunity to
compete.
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5. The segmentsof the projects are so intertwined that it is impossible to successfully
accomplishtheprojectobjectivesif all segmentsarenot obtainedfrom the samecontractor.This
criterion is intendedfor useunderresearchand developmentacquisitionsas well asstudies. it
can only be usedwherethere is a necessityto obtain the project asa total packagein order to
successfullycompletethe project. This criterion cannotbe usedwhere segmentsof the project
can becompletedseparately.The possibility, by itself, that additional work maybe donemore
convenientlyor evenat lessexpenseby theoriginal contractoris not sufficient reasonto justify a
noncompetitiveacquisitionusing this criterion.

* issuedby ASARDA asa resultof Initiative No. 32, increaseCompetition,DefenseAcquisition

improvementProgram(DAIP).
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FORMAT
JUSTIFICATIONFOR OTHERTHAN FULL AND OPEN COMPETiTION

1. GENERAL.

This providesa list of items suggestedfor usein developingjustification for otherthan full and
open competition. Thejustification must be attachedto the managementdecisiondocument
(appendix F) and approvedby managementwhen other than full and open competition is
proposed.If theoverall requirement,including otherthanfull and opencompetition,is approved
by management,then the requirementandjustification should be forwardedto the Contracting
Officer for decisionandaction.

2. INFORMATION.

The items listed below can assistin assessingwhetherotherthan full and open competitionis
proper. Thoseitems that apply in an individual caseshouldbe addressed.

a. Nameandbusinessof proposedcontractor.

b. Dateof first knowledgeof therequirement.

c. Delaysin initiating acquisitionprocess.

d. Latestacceptablestartdate.

e. Datewhencompletedeffort is required.

f. Who specifiedthecompletiondate.

g. Why no othercontractorscanmeetthecompletiondate.

h. impactof a delayin completionof theeffort.

i. Durationof effort.

j. Why theeffort cannotbeshortenedor lengthened.

k. Basisfor attributinguniquecapability.

I. Descriptionofunique/proprietaryskills, data,equipment,or processes,andwhy theycannot
be providedto or acquiredby othercontractors.

m. Why uniqueorproprietaryskills, data,equipment,orprocessesarenecessaryfor theeffort,
ratherthanmeansavailableto othercontractors.
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n. Why a competitiverequestfor proposalor a CommerceBusinessDaily (CBD) synopsis
cannotbe written without compromisingtheoriginal ideasin an unsolicitedproposal.

o. Explanationof how thework would be describedin a contractwith theproposedcontractorto
ensurethat a fair pricewould be paidandthat theservicewould benon-personal.

p. Descriptionof the stepsbeing takento seek competitionin future acquisitionsrelatedto the
subjectmatter.
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APPENDIX J

CAAS COORDINATOR
MANAGEMENT DECISIONDOCUMENT (MDD) CHECKLIST

PUIC NUMBER: ______________

MDD TITLE:

1. This contractdoesnot call for theperformanceof work of apolicy, decision-
making,or managerialnature.

2. This contractis not beingusedto bypassorunderminepersonnelceilings,pay
limitations,or competitiveemploymentprocedures.

3. Thiscontractis not beingusedto avoid conflict of interest,properdisclosure
andwarningprovisionshavebeenprovided.

4. A manageablenumberof valid objectiveshavebeendetermined.
5. Theuseandusersof anticipatedresultshavebeenidentified.
6. Benefits,costs,andrisksassociatedwith conductingtheeffort havebeen

estimated.
7. A literaturesearchhasbeenconductedto ensurethat avalid requirement

exists,objectivesaredefined,duplicativeeffort is minimized,andrequirement
is within theaccompanyingscopeof work.

8. Fundsfor therequirementareavailable.
9. A statementof work hasbeenprepared.
10. Therequirementhasbeencoordinatedwith thecontractingofficer.
11. If noncompetitiveacquisitionis planned,a justificationhasbeenprepared.

(TheMDD shouldbe returnedto therequiringactivity for reviewand reworkif any of the
abovestatementsarenot valid.)

CAAS Coordinatorrecommendsapprovalof this MDD: ___________________
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APPENDIX K

FORMAT
EVALUATION OFARMY MANAGEMENT

AND CONTRACTORPERFORMANCE

SUBJECT: (Title).

1. PURPOSE.Statethepurposeof theeffort.

2. CHRONOLOGY. Providethemilestonedatesand summaryof actionsaccomplished.

3. BASIC INFORMATION. Providethefollowing information:

a. Sponsor.

b. CORand/orsponsorrepresentative(nameandorganization).

c. Contractor/organizationnameandaddress,POC name.

d. Contractingofficernameandorganization.

e. Contract:

(1) Dateof award.

(2) Datecompletedorterminated.

(3) Final total cost.

4. MAJOR PROBLEMSENCOUNTERED. List.

5. MAJOR ACHIEVEMENTS. List.

6. RESULTS. List theresults. Describethebenefitsto theArmy from havingconductedthe
effort. in general,thevaluereceivedfrom the expenditureof resourcesmaybejudgedby the
benefitsderivedfrom theeffort. Therefore,specialcaremustbe takento describethepresent
and anticipatedbenefits. Whenpossible,cost savingsor costavoidanceaccruingto theArmy
shouldbe addressed.If definitive costdatacannotbe used,well-thought-outquantitativeor
qualitativemeasuresshouldbe usedto describethebenefits. Such benefitsshouldbeexpressed
in simple languageeasilyunderstoodby nontechnicalpersonnel.
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7. EVALUATION.

a. Contractor:

(1) Performance.

(2) Product.

b. Overallmanagementof effort by Army.

8. LESSONSLEARNED. List.

9. IMPLEMENTATION OFRESULTS. Providethenamesof theagenciesorcommands
implementingtheresults,the implementationdates,principalmilestones,andthe action
accomplishedor productsto be providedor published.

10. INFORMATION REPORTS.Datefinal DD Form 1498(ResearchandTechnologyWork
Unit Summary)or Work Unit InformationSummary(WUIS)Worksheetwassubmittedto DTIC.

11. FINAL REPORT. Datecopyof final reportwith StandardForm 298 (Report
DocumentationPage)wassubmittedto DTIC, and theDTIC accessionnumberof thereport.

K-2



AMC-C 5-6

APPENDIX L

INSTRUCTIONS- SCHEDULE 10
CONTRACTEDADVISORY AND ASSISTANCESERVICES(CAAS)

1. GENERAL. Following are guidelinesfor submittingSchedules10, ContractedAdvisory and
AssistanceServices(CAAS), and lOB, FederallyFundedResearchand DevelopmentCenters
(FFRDCs). Detailedinstructionsare publishedelectronicallyeachyear. Schedule10 is usedto
prepare the President’s Budget Exhibit (PB-IS), Advisory and Assistance Services, in
compliancewith DOD FinancialManagementRegulation7000.14-Rand0MB CircularA-il.

2. DEFINITIONS.

a. ContractedAdvisory and AssistanceServices. Thoseservicesthat are acquiredby
contractfrom sourcesoutsideof theU.S. Government(includingFFRDCs,foreign governments,
state and local governments,tribes, and other nonprofit organizations). Theseservicesare
obtained to supportor improveorganizationpolicy development,decisionmaking, management
and administration;programand/orproject managementand administration;or to improvethe
effectivenessof managementprocessesor procedures.These servicesmay take the form of
information,advice, opinions, alternatives,analyses,evaluations,recommendations,or training
and technical support. The threecategoriesof CAAS are describedbelow. (See DFAS-IN 37-
I 00-XX or Appendix C of this Circular for detaileddefinitions andresourcecodes.)

(1) CategoryI - ManagementandProfessionalSupport (MPS) Services- Identifier 0001.
Theseareservicesthat provideengineeringor technical support,assistance,advice, or training
for efficient and effective managementand operation of organizations,activities, or systems.
These services are closely related to the basic responsibilities and mission of the using
organization. They include efforts that support or contribute to improved organizationor
programmanagement,logistics management,project monitoring and reporting,datacollection,
budgetingaccounting,auditing, and administrativeor technical support for conferencesand
training programs. Obligations for MPS should be identified as EOR 2511 (if performedby
FFRDC)orEOR 2512 (non-FFRDC).

(2) CategoryII - Studies,Analyses.and Evaluations(SAE) - Identifier 0002. Theseare
servicesthat provideorganizedanalyticassessmentsto understandor evaluatecomplexissuesto
improvepolicy development,decision-making,management,or administrationand thatresult in
documentscontainingdataor leading to conclusionsor recommendations.They may include
databases,models,methodologies,andrelatedsoftwarecreatedin supportof a study,analysis,or
evaluation.Obligationsfor SAE shouldbe identified in theEOR 2513 (if performedby FFRDC)
or EOR 2514 (non-FFRDC).

(3) CategoryIll - Engineeringand TechnicalServices(ETS) - Identifier 0003. Theseare
servicesthat taketheform of advice,assistance,training,hands-ontrainingnecessaryto maintain
and operatefielded weapon systems,equipment, and components(including software when
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applicable) at design or required levels of effectiveness. Obligations for ETS should be
identifiedin the EOR 2515(if performedby FFRDC) or EOR 2516(non-FFRDC).

b. Federally Funded Researchand DevelopmentCenters(FFRDCs). Congressional
reportingrequirementsnecessitatesthe identification of direct resourcesbeingprogrammedand
obligated to obtain FFRDC support. The Centers are independent,not-for-profit, ceiling
constrained,sole-sourcecorporationswhich werecreatedto enhancethecapabilitiesof DOD and
otherGovernmentagencies. DOD usesthe centersto conductspecializedstudiesand analyses,
systemsengineeringefforts, and laboratory researchwhen in-house alternatives,commercial
contractors,or other non-FFRDCfacilities are not available to adequatelyperformthe work.
DOD also verifies the accuracyof all FFRDC datareportedin Schedule10. improperreporting
will subjectorganizationsto a disproportionateshareof any funding reductionsdirectedtoward
FFRDC support by Congressor OSD. Servicesperformedby FFRDC should be identified by
EOR 2511 (MPS), 2513(SAE),or2515 (ETS).

3. INSTRUCTIONS.

a. Schedule10 will bepreparedfor all appropriations(OMA, RDTE, PROC,AWCF) at
the program element level of detail. Identify all resourcesused to obtain all advisory and
assistanceservices. Indicatethe specificFFRDC from which serviceswere obtained(seebelow)
or enter“non-FFRDC” asappropriate. Advisory and assistanceservicesacquiredfrom contracts
managedby othergovernmentagenciesand paid for with AMC fundsareto be reportedin this
scheduleand are the responsibilityof the appropriationmanager. In determiningwhethera
contractis for advisoryand assistanceservices,the contractingor executingorganizationis not
relevant.DO NOT obligateCAAS againstFOR 252* (Other Contractual Services)or EOR
2552 (Commercial Contracts).

b. FederallyFundedResearchandDevelopmentCenters:

No. Description
0000 Non-FFRDC
0001 institutefor DefenseAnalysis(IDA), AlexandriaVA
0002 National DefenseResearchinstitute(RAND Corp),SantaMonicaCA
0003 C31 FederalContractResearchCenter(MITRE Corp),BedfordMA and McLeanVA
0004 SoftwareEngineeringinstitute(CarnegieMellon University),Pittsburgh
0005 Centerfor NavalAnalysis,AlexandriaVA
0006 Lincoln Laboratory(Massachusettsinstituteof Technology),Lexington MA
0007 AerospaceCorporation,El SequndoCA
0008 ProjectAir Force (RAND Corp),SantaMonicaCA
0009 ARROYO Center(RAND Corp),SantaMonica CA
0010 Critical Technologicinstitute(RAND Corp),Washington,DC
0011 Centerfor AdvancedAviation SystemDevelopment(MITRE Corp),McLeanVA
0012 idahoNationalEngineeringLab (Lockheedidah Technologies,mc), idahoFallsID
0013 OakRidgeNationalLaboratory(Martin MariettaEnergySystems,mc) OakRidgeTN
0014 SandiaNationalLab (SandiaCorp - subsidiaryof LockheedMartin), AlbuquerqueNM
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No. Description
0015 SavannahRiverLaboratory(WestinghouseElectricCorp),Aiken SC
0016 AmesLaboratory(iowaStateUniversityof ScienceandTechnology),AmesIA
0017 ArgonneNationalLaboratory(Universityof chicago),ArgonneIL
0018 BrookhavenNationalLaboratory(AssociatedUniversities,mc), Upton,Long IslandNY
0019 ThomasJeffersonNationalAcce]eratorFacility (SoutheasternUniversityResearch

Assoc)NewportNews,VA
0020 Fermi NationalAcceleratorLab (UniversitiesResearchAssociation,mc),BataviaIL
0021 ErnestOrlandoLawrenceBerkeleyLaboratory(Universityof California), BerkeleyCA
0022 LawrenceLivermoreNationalLaboratory(Universityof Californa),LivermoreCA
0023 Los Alamos NationalScientific Laboratory(Universityof California), Los AlamosNM
0024 Oak RidgeInstitutefor ScienceandEducation(OakRidgeAssociatedUniversities,the)

OakRidgeTN
0025 PrincetonPlasmaPhysicsLaboratory(PrincetonUniversity),PrincetonNJ
0026 StanfordLinearAcceleratorCenter(Leland Stanford,Jr. University), StanfordCA
0027 NationalRenewableEnergyResearchLab (MidwestResearchInstitute),GoldenCO
0028 Pacific NorthwestLaboratories(BattelleMemorial institute),RichardWA
0029 NCI FrederickCancerR&D Center(ProgramResource,mc: AdvancedBioscience

Laboratories,the: Harlan SpragueDataManagementServices,the),Frederick,MD
0030 JetPropulsionLaboratory(California instituteof Technology),PasadenaCA
0031 NationalAstronomyandIonosphereCenter(CornellUniversity),AreciboPR
0032 National Centerfor AtmosphericResearch(UniversityCorporationfor Atmospheric

Research),BoulderCO
0033 National Optical AstronomyObservations(Associationfor Universitiesfor Researchin

Astronomy,the)TusconAZ
0034 NationalRadioAstronomy Observatory(AssociatedUniversities,the),GreenBaknWV
0035 Centerfor NuclearWasteRegulatoryAnalyses(SouthwestResearchinstitute),

SanAntonio TX
0036 Tax SystemsModernizationInstitute(ff1 Researchinstitute),LanhamMD
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APPENDIX M

MATRIX - CAAS MILESTONESAND REPORTS

REPORT/ DISTRIBUTiON MPS SAE ETS
MDD Contract /HQ AMC, ATTN: AMCRDA-AC
(Must bepreparedand approvedprior to contractinitiation.)

X X X

MDD Extension/ HQ AMC, ATTN: AMCRDA-AC
(Must bepreparedand approvedprior to contractinitiation.)

X

Written Evaluation of Contract / ContractingOfficer X X X
Standard Form 298 / DTIC (if logisticsrelated,DLSIE also).
(Requirementfor MPS if effort resultsin formal report.)

X X

Final Report of CAAS effort / Local Library for distribution
(Requirementfor MPS andETS if effort resultsin a formal report.)

X X X

Input AMC CAAS Annual Budget Submission/ Automated
System(Schedule10 is thebasisfor input to annualbudget
submissionand theCommandOperatingPlan.)

X X X
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APPENDIX N

CHECKUST
POLiCY COMPLIANCE REVIEW

The following checklist will help agenciespreparefor inspection of the individual CAAS
programs.

1. Hasa CAAS Directorand a CAAS Coordinatorbeendesignated?

2. Who is thePOCfor CategoryI, Management/ProfessionalSupportServices?is a copyof AR
5-14 available?

3. Who is thePOC of CategoryII, Studies,Analyses,andEvaluations?is acopyof AR 5-5 and
AMC Supplement1 to AR 5-5 available?

4. Who is thePOC for CategoryIII, EngineeringandTechnicalServices?is acopyof AR 700-
4 available?

5. Are the CAAS Director and CAAS Coordinatorawarethat advisoryand assistanceservices
contractscontinueto receiveclose scrutiny, thereforeit is important that the managementof
advisoryand assistanceservicescontractsreceiveappropriateattentionat all levels?

6. Are the CAAS Directorand CAAS Coordinatorfamiliar with thedefinitionsof CAAS? Are
thereany problemswith the definitions? Any recommendationson expandingthedefinitionsto
ensurebetterunderstanding?

7. Have themanagementandoversightprovisionsof AR 5-14beeninstitutionalized?

8. Are proceduresestablishedto ensurefunds are identified in the annual plan/budgetfor

CAAS?

9. Does the CAAS Coordinatormonitor and control the obligation of funds expendedfor
CAAS?

10. Have proceduresbeenestablishedto ensurethat CAAS obligationsare identified in the
annualbudgetvia Schedule10?

11. Does the CAAS Director overseethe preparationof an annual programand budgetfor
CAAS?
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12. Is the organizationsCAAS annualprogramandbudgetreviewedto ensureit addressesthe
CAAS efforts performedwhich were part of the annualplan, and GAAS efforts which were
performedandwerenot partof theorganizationssubmittedplan?

13. Are revisedSchedule10 forwardedto HQ AMC, ATTN: AMCRDA-AC to cover CAAS
efforts that werenot partof theoriginal submission?

14. Have the appropriatemanagementcontrolsbeenestablishedto identify all requirementsfor
CAAS?

15. Are all procurementrequestsscreenedto identify CAAS?

16. Are contractingofficers awarethat all contractsfor CAAS shouldbe coordinatedwith the
CAAS Coordinator?

17. Are procurementofficers aware that CAAS contracts should be approved using a
ManagementDecisionDocument?

18. Do all awardedprocurementrequestsfor CAAS, includingETS,havean approvedMDD?

19. Do contractsfor CAAS clearly specifythe work to beperformed,the items to be delivered,

anda fixed periodof performance?

20. Doesthe CAAS Coordinatorusea checklistto determineif a contractfalls under CAAS?
How doesit comparewith the1-IQ AMC developedchecklist?

21. Prior to acquiringCAAS, do proponentsassessin-house(Army) capabilitiesand document
on a case-by-casebasis, the in-housesources(including other agencies/commands)contacted
andtheavailability of Army employeeswith therequiredexpertise?

22. Are modifications to an existing CAAS contract undertaken only after considering
continuingthework in-houseor seekinga newcompetitiveacquisition?

23. Are MDDs reviewedfor resourceutilization and theneedfor outsideassistancevigorously
challengedto ensurethat in-housecapability assessmentsare valid and that CAAS are only
acquiredwhenessentialto thecommandsmission?

24. Are contractsfor CAAS awardedthroughthe useof full and open competitionunlessthe
conditionsfor noncompetitiveawardaremet?

25. Are CAAS obtainedon an intermittent or temporarybasis, as required,unlessthereare
extraordinarycircumstances?

26. Are all CAAS (exceptin special cases)procuredonly througha contractdedicatedsolely to
thesepurposes? If embeddedin a predominantlynon-CAAS contract, is the CAAS portion
separatelyidentified,separatelypriced,andassigneda separatecontractline item number?
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27. is a Project Unique Identification Code (PUIC) assigned to each MDD (and each
correspondingSchedule10)?

28. is a DefenseTechnical Information Center (DT1C) DD Form 1498 accessionnumber
obtainedandenteredon eachMDD andDD Form 1498?

29. is theapplicableElementof Resource(EOR)codeincludedon theMDD and Schedule10?

30. How are MDD preparedby project/programmanagersassignedto a ProgramExecutive
Office (PEO) handled?DoesthePEOsign indicatingapproval?

31. Areall CAAS procurementrequestsapprovedat the authorizedlevel?

32. Has a processbeen establishedto review all CAAS procurementrequestsprior to their
releaseto the contractingoffice ensuringthat thetotal requirementspackage(e.g., MDD, SOW,
Justificationfor OtherThanFull and OpenCompetition(if applicable),Statementof Urgency(if
applicable)) complies with establishedpolicy and regulatory guidanceand is in the proper
format?

33. Hasa centralfile beenestablishedfor all MDDs in thecommand/activity?

34. Are all approvedMDD, both locally approved and those requiring approval by higher

authority, forwardedto Commander,AMC, ATTN: AMCRDA-AC?

35. Do procurementrequestsshow the categoryof CAAS to be purchasedand an appropriate
FederalSupplyClass(FSC)Code?

36. Do CAAS solicitationsincludea statementrequiringthebidder/offerorto indicatewhether,
when,andto what otherGovernmentagencytheyhaveprovidedsimilar services?

37. is a written evaluationof the results of each completedCAAS (in-house and contract)
preparedand (for CategoryA efforts) shownin Block 26 of theDD Form 1498?

38. Are writtenmanagementevaluationspreparedfor all contractualactionswithin 30 daysafter
completion (or termination)of the contract?Doestheevaluationdiscusstheeffectivenessof the
contractorin performingtheeffort andthe sponsorsmanagementand supportof theeffort? is a
copyof theevaluationprovidedthecontractingofficer for inclusionin theofficial file? is a copy
providedCommander,AMC, ATTN: AMCRDA-AC to usein developingannualCAAS report?

39. Are reports,submittedto DTIC and DLS]E (if applicable),timely and accurate?Are other
reportingrequirementsfulfilled?

40. Are the aboverequirementscarriedout for all CAAS categories:Studies,Analyses,and
Evaluations;Management/ProfessionalSupport;andEngineeringandTechnicalSupport?
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41. Are theprojectstatusandfunds obligationstrackedfor eachindividual contracteffort?

42. Are thecontractacquisitionfiles deemedto be exemptfrom themanagementcontrolsof AR
5-14documented?

43. Do contracting,purchasing,and finance and accountingoffices havesufficient information
to enable them to correctly code individual procurementactions, reports, and accounting
records?

44. Are copies of the award notifications and evaluationsof results and usesof individual
contractefforts filed by requiringactivitiesfor reference?

45. is a final report (StandardForm 298, ReportDocumentationPage)submittedwithin 30 days
of completionof theeffort?

46. Are four copiesof the final report (which includesthe StandardForm 298) providedto the
official library supportingthe organization? Does the library makedistribution to DTIC (two
copies)andtheArmy Library (onecopy)? is one copy retainedby theofficial library supporting
theorganization/activity?

47. Are copiesof thefollowing publicationsavailable?

0MB Policy Letter93-i, ManagementOversightof ServiceContracting
0MB Circular A-il, Guidelinesfor theUseof Advisory and assistanceServices
FAR (FederalAcquisition Regulation)
DFARS (DOD FederalAcquisition RegulationSupplement)
AFARS (Army FederalAcquisition RegulationSupplement)
AR 5-5,Army Studies,AnalysesandEvaluations
AR 5-14,Managementof ContractedAdvisory andAssistanceService
AR 70-9,Army R&D informationSystemProgramPlanning& OngoingWork Reporting
AR 600-50,Standardsof Conductfor Departmentof theArmy Personnel
AR 700-4,LogisticsAssistanceProgram
DA PAM 5-5.Guidancefor Army StudySponsors,Sponsor~sStudy Directors,Study
Advisory Groups,andContractingOfficer Representatives
AMC Supplement1 to AR 5-5
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GLOSSARY

SECTIONI - ABBREVIATIONS

ADP AutomatedDataProcessing
AFH Army Family Housing
ALO AutorizedLevel of Organization
AMC U.S. Army MaterielCommand

BPRR BudgetProgramResourceReview

CAAS ContractedAdvisory andAssistanceServices
CBE CommandBudgetEstimate
CBD CommerceBusinessDaily
CFSR ContractField ServicesRepresentative
COP CommandOperatingPlan
COR ContractingOfficer’s Representative
CPS ContractorPlan Services

DAIP DefenseAcquisition ImprovementProgram
DARPA DefenseAdvancedResearchProjectsAgency
DBOF DefenseBusinessOperatingFund
DCA DefenseCommunicationsAgency
DCAA DefenseContractAudit Agency
DIA DefenseIntelligenceAgency
DLA DefenseLogisticsAgency
DLSIE DefenseLogisticsStudiesInformationExchange
DNA DefenseNuclearAgency
DOD Departmentof Defense
DSS-W DefenseSupplyService-Washington
DTIC DefenseTechnicalInformationCenter

EOR Elementof Resource
EPA EnvironmentalProtectionAgency
ETS EngineeringandTechicalSupport

FAR FederalAcquisitionRegulation
FDT First DestinationTransportation
FFRDC FederallyFundedResearchandDevelopmentCenter
FIRMR FederalInforamtionResourcesManagementRegulation
FMS ForeignMilitary Sales
FPDS FederalProcurementDataSystem
FSC FederalSupplyClass
FSR Field ServiceRepresentative
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G&A GeneralandAdministrative
GDIP GeneralDefenseIntelligenceProgram
GO GeneralOfficer

HBCU Historically Black CollegesandUniversities
HQ Headquarters
HQDA Headquarters,Departmentof theArmy

ICLS Interim ContractLogisticsSupport
IGE IndependentGovernmentEstimate
ILSP IntegratedLogisticsSupportPlan

J&A Justificationand Approval

KO ContractingOfficer

LAO LogisticsAssistanceOffice
LAP LogisticsAssistanceProgram
LAR LogisticsAssistanceRepresentative

MDD ManagementDecisionDocument
MDP ManagementDecisionPackage
MI Minority Institutions
MISMA Model ImprovementStudiesManagementAgency
MOE Measuresof Effectiveness
MOS Military OccupationalSpecialty
MSC Major SubordinateCommand
MPS ManagementandProfessionalSupport

NET New EquipmentTraining
NFIP NationalForeignIntelligenceProgram
NSA NationalSecurityAgency
NTIS NationalTechnicalInformationService

OASD Office of theAssistantSecretaryof Defense
OLE On-lineEdit
0MB Office ofManagementandBudget
OSD Office oftheSecretaryof Defense

PCO PrincipleContractingOfficer
PEO ProgramExecutiveOffice
POC Pointof Contact
POM ProgramObjectiveMemorandum
PUIC ProjectUniqueIdentificationCode
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R&D Researchand Development
RDTE Research,DevelopmentTechicalEvaluation

SADBU Small andDisdvantagedBusinessUtilization
SAE Studies,Analyses,andEvaluation
SDB Small DisdvantagedBusiness
SES SeniorExecutiveService
SOW Statementof Work
SRA SeparateReportingActivity

TASP TheArmy StudyProgram
TIARA TacticalIntelligenceandRelatedActivities
TPF Total PackageFielding

USAAA U.S. Army Audit Agency
USMC UnitedStatesMarineCorps
USN UnitedStatesNavy
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GLOSSARY

SECTIONII - TERMS

Contracted Advisory and AssistanceServices(CAAS). Thoseservicesacquiredby contract
from sourcesoutsideoftheU.S. Government,including federallyfundedresearchand
developmentcenters(FFRDCs),foreigngovernments,stateandlocal governments,tribes,and
othernon-profitorganizations.Theseservicesareobtainedto supportor improveorganization
policy development,decision-making,managementandadministration,programand/orproject
managementandadministration,or to improvetheeffectivenessof managementprocessesor
procedures.Detailedguidanceon servicesthat areincludedor excludedfrom CAAS
requirementsare in AppendixC. CAAS consistsof thefollowing threemajorcategories:

a. Managementand ProfessionalSupport (MPS) Services.CategoryI services
provideengineeringor technicalsupport,assistance,advice,ortrainingfor theefficient and
effectivemanagementandoperationof organizationsorsystems. Theseservicescloselyrelateto
thebasicresponsibilitiesandmissionoftheusing organization.MPS includesefforts that
supportorcontributeto improvedorganizationorprogrammanagement,logisticsmanagement,
projectmonitoringand reporting,datacollection,budgeting,accounting,auditing,and
administrativeand technicalsupportfor conferencesand trainingprograms.

b. Studies,Analyses,and Evaluations (SAE). CategoryH servicesareorganized,
in-depth,analyticassessmentsneededto understandcomplexissuesand improvepolicy
development,decisionmaking,management,oradministration. Theseservicesresultin
documentscontainingdataor leadingto conclusionsorrecommendations.Theycaninclude
databases,models,methodologies,andrelatedsoftwarecreatedin supportof a study, analysis,or
evaluation.

c. Engineeringand Technical Support (ETS). Categoryifi servicesareadvice,
assistance,training,orhands-ontrainingnecessaryto maintainandoperatefieldedweapon
systems,equipment,and components,includingsoftwarewhenapplicable,at designorrequired
levelsofeffectiveness.

CAAS Director. TheAssistantDeputyChiefof Staff for Research,Developmentand
Acquisition at HQ AMC and theheadof staffelementateachMSC and SRAdesignatedasthe
centralfocal point for theoversightof CAAS.

CAAS Coordinator. A governmentemployee,military or civilian, in theOfficeof theDeputy
Chiefof Staff for Research,DevelopmentandAcquisition at HQ AMC, and thememberofthe
CAAS Director’sstaffelementat eachMSC andSRA designatedto executeCAAS oversight
functionsandperformsastheliaisonbetweenrequiring,resource,andprocurementactivitiesfor
themanagementof CAAS.
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CAAS Contract Point of Contact. A governmentemployee,military or civilian, in the
contractingactivity ofeachmajorsubordinatecommanddesignatedasthepoint of entryof and
centralfocalpoint for themanagementandtrackingof all CAAS requirementssubmittedfor
contractexecution.

Justification and Approval for Other Than Full and Open Competition (J&A). Document
is preparedandattachedto theMDD andapprovedby managementwhennoncompetitive
acquisitionis proposed.TheMDD andJ&A areforwardedto theContractingOfficer for
decisionand action.

ManagementDecision Document(MDD). A writtendocument(letteror memorandum)
submittedto apropermanagementofficial that seeksapprovalfor initiation of a CAAS effort.

Organization. AMC headquarters,majorsubordinatecommands(andtheirsubordinate
activities), andseparatereportingactivities.

Project Unique Identification Code(PUIC). A ninepositioncodeconsistingof five positions
for theorganization,onepositionfor he yeartheprojectis first programmed(U=FYOO, V=FYO1,
W=FYO2) andathreepositionsequentialnumber.The PUIC is usedto trackprojectsthroughout
theirlife cycle. Therewill notbe duplicatePUICs. In the eventof duplicates,HQDA MISMA
personnelwill changethelast threenumbers.ThesamePUIC enteredon a schedule10 mustbe
enteredin Block 22, DD Form 1498,whentheeffort (project) is reportedto DTIC (andDLSIE if
appropriate),andby thecontractingofficewhenanycontractingactionfor a study(orMPS)
takesplace. A sampleentrywould be: AMCRD-U-001 (organization/programyear/sequential
log number).

Requiring Activity (ReAct). Theorganizationthat initiates a CAAS requirement.

Requiring Activity’s Representative. Theaction officer designatedby thesponsoring
organizationor elementheadto developa CAAS requirement(or to monitoraCAAS
requirement).

ServiceContract. A contractthatdirectly engagesthetime andeffort of a contractorwhose
primarypurposeis to performan identifiabletaskratherthanto furnishan efi4 itemof supply.

Unsolicited Proposal. Written proposalthatis submittedto an agencyon theinitiative ofthe
submitterfor thepurposeof obtainingacontractwith theGovernmentandwhich is not in
responseto a formalor informalrequest(otherthanan agencyrequestconstitutinga publicized
generalstatementof needs). (FAR 15.6)
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A

Appropriations(5.b.)3
ApprovalAuthority (7.g.)8
AR 5-14,ContractedAdvisoryand Assistance

Services(3) 2; (8.a.(2)) 10
Architectural andEngineeringServices(6.b.)3
AssessingIn-houseCapability (7.b.)5

B

C

CAAS DeterminationQuestionnaire(7.a.(I )(a))
5; (8.d.(3)),11;Appendix C

CAAS Category(7.e.)6; Appendix C
Checklist,MDD (7.c.(1))6; (8.d.(2))11;

Appendix J
Competition,Full and Open(7.j.) 8
CommandOperatingPlan (7.q.), (8.a) 10; (8.d)

12;
ContractModifications(5) 3; (7.c.(3))6
ContractPointof Contact(7.h.)8; (8.b.(3))11;

(8.e.) 12
ContractReview(7.p.), 10
Coordination(7.f.) 7; (7.g.)(7.h.)8;

P

Definitions. CAAS Terms(5) 3; AppendixC;
AppendixL; Glossary

DefenseTechnicalInformation Center(DTIC).
(7.n.)9; (8.d)12; (9.e.) 13
DeterminationQuestionnaireSeeCAAS

DeterminationQuestionnaire
DODD 4205.2,Acquiring andManaging

ContractedAdvisory andAssistance
Services(3) 2; Appendix A

E

Elementof Resource(EOR) (5.b) 3; (7.c.3(a))6;
(7.e)7; Appendix C

EmbeddedCAAS (7.k.) 8
Engineering& TechnicalServices,(5.a) 3; (7.e)

7; (8.a.(3)) 10; (9.c) 13; Appendix C,
Appendix L;Glossary

Evaluations:

Army Management(9.b.) 13; Appendix K
Engineering& TechnicalSupport(9.c.), 13

Exemptionsfrom CAAS (6) 3; Appendix C
Explanationof Termsand Abbreviations,(5) 2

F

FAR 19.2, Small BusinessProgramsPolicies,
(71)7; (7.1) 9

FAR 6.3, OtherThanFull and Open
Competition (7.j) 9; (7.q.) 10; (8.d) 11;
AppendixI

FederallyFundedResearchand Development
Centers(FFRDC5)(5.a) 3; Appendix C;
AppendixL; Glossary

FederalSupplyClass(FSC) Code(7.c(3))6;
AppendixC

Final Report(9.e.), 13

C

General(4) 2

I

Identify CAAS, (7.a)5
independentGovernmentCostEstimate(7.c) 6;

(7.i) 8; (7.q) 10; AppendixH
InformationTechnologyServices(6.a) 3;
in-houseCapability (7.b.)5; (7.m) 9; (8.d.(3))
12; AppendixE
in-houseSearch:SeeIn-houseCapability

J

JustificationandApproval ForOtherThanFull
and OpenCompetition(J&A) (7.q.) 10;
AppendixI

K

Key Milestones(5.d)3; AppendixB

L

Life Cycle Model (8.f.) 13, AppendixB
LiteratureSearch(7.d.)6; Appendix B

M

Managementand ProfessionalSupport(5.a) 3;
(7.e) 7; (9.d) 13; AppendixC; AppendixL;
Glossary
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ManagementControls(7.a) 5; (8.d.(2))11;
AppendixD

ManagementDecisionDocument:
Format,AppendixF
Preparationguidelines(7.c) (7.e) 6; App. F;
ReportingrequirementAppendixM

Matrix Supportto PM/PEO(7.m.) 9
Modifications,Contract:SeeContract

Modifications
N
NonseverableServices(7.k.(3))9

0

ObjectClassification(4.a) (4.b.)2
OFPPLetter93-1 Appendix A
OtherThanFull and OpenCompetition: See

Justificationand ApprovalFor OtherThan
Full and OpenCompetition(J&A)

P

Policy, CAAS (7) 4 ff.
Policy ComplianceReview,Checklist(8.d.(1))

11; AppendixN
PreparingManagementDecisionDocumentr4:

SeeManagementDecisionDocument(MDD)
ProgramManagerandProgramExecutive

Office Support (7.m.),9
ProjectUniqueIdentificationCode(7.e.(4))7;

AppendixC; Glossary
PublicLaw 102-394(4.a.)2; (5.b)3

Q
Questionnaire,CAAS: SeeCAAS
DeterminationQuestionnaire

R

R&D Laboratoriesand Centers:SeeFederally
FundedResearchandDevelopmentCenters
(FFRDCs)

ReferencesAppendix A
ReportDocumentation(9.e.), 13, Appendix A
Reportrequirements(9) 13;Appendix M

ManagementDecisionDocument(9.g.), 14
ManagementEvaluation(9.b.), 13
Engineering& TechnicalServices(9.c.) 13

ReportDocumentation(SF 298)(9.e.) 13
Final Report,StudiesOnly (9.e.), 13
Schedule10, CAAS (9.f.), 13
Other(9.g.), 13

Responsibilities,CAAS
AMC Headquarters(8.a.) 10

AMC CAAS Director(8.a.(1)) 10
AMC CAAS Coordinator(8.a.(2)) 10
DCSLOG(8.a.(3)), 10

AMC SubordinateCommands(8.b.) 11
MSC CAAS Director(8.c.), 11
MSC CAAS Coordinator(8.d.), 11

S

Schedules10 (CAAS):
Basis of operatingplan(8.a.(2)(d)), 10
Budgetrequirement(7.o.) 10
Coordinatorresponsibility(8.a.(2)(d))10
InstructionsAppendix L

Scope(2) 2
Small/DisadvantagedBusinesses(7.f.(3)) 7; (7.1)

9
SF—298: SeeReportRequirements
Statementof Work (SOW)(7)4; (7.c.(2))

(7.c.(3))6; (7.j) 8; (7.m.(1))9; (7.q) 10;
(8.d.(4))(8.d.(6))12; AppendixG

Studies,Analyses,andEvaluations(SAE):
Approval authority(7.g.(3))8
Category(5.a.)3; (7.e) 6
Definition AppendixC; Appendix L;
Glossary
Reportingto DTIC (7.n.)9; (9.e.) 13

T

Termsand Abbreviations(5) 2; Glossary

U

U.S.AMC ManagementEngineeringActivity
(7.b) 5

U.S.Army Materiel SystemsAnalysisActivity (7.b)
5
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